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OVERVIEW

This job aid is intended for agency FMMI users to outline the steps needed to place the award ID
on various manually-entered FMMI documents. Instructions are also provided for reviewing
available reports, with instructions for updating the award ID as required by the Digital
Accountability and Transparency Act of 2014 (DATA Act).

PURPOSE/BACKGROUND

Recordkeeping responsibilities under the DATA Act require that budget expenditures to non-
exempt recipients include the Award ID value within the financial system. For FMMI-based
transactions, award recipients are treated as vendors and the exempt/non-exempt designation
for the DATA Act is defined according to the associated Vendor Account Group. The vendor
account groups and their designation are:

Excluded from DATA Act Reporting
e ZFDN — Federal non-USDA agency
e ZFDU — Federal USDA agency
e ZEMP — USDA employee
e ZINT - Invitational Traveler (typically individuals who became USDA employees or are
employees of other Federal departments)
e Other Federal entities that are not in one of the above vendor account groups may be
excluded.
o Identified by “NODA — Not DATA Act Relevant” in the “Type of Industry”
vendor field
o Covers federal recipients unable to be paid via IPAC.
o ldentified as Foreign Posts by “VADR” in the Industry vendor field.

Included in DATA Act (potentially reportable)
e ZNFV — Non-federal (commercial)

ZSAL — State & Local

ZTPA — Third-party assignee

ZFOR — Foreign

ZBNK — Banks

ZFCR — Foreign Currency Vendors

ZPFD — Producers

FMMI stores the Award ID at the header level in the following documents:
e Purchase Orders
e Earmarked Funds (Funds Commitment Obligations)
Note: For FNS’ Grantor interface only, the award ID is stored at the line level. This
should not be used by any other agency.
e Invoice documents (for expenditures not referencing a posted obligation)
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A key assumption is that all line items within the document relate to each other and the entire
expenditure is either reportable or non-reportable.

Two fields have been added for each document header representing the types of award identifier:
1. FAIN — Federal Award Identification Number for financial assistance
2. PIID - Procurement Instrument Identifier for procurements

Automated interfaces have been modified to populate the award ID in one of the two fields. In
cases where obligations or expenditures have been entered manually, additional transaction
codes (i.e., TCodes) and reports have been added to the FMMI portal to assist users with
assigning the proper award ID.

IMPORTANT KEY ASSUMPTION

While this job aid prescribes the steps to ensure that the Financial system reflects the proper
award ID on reportable transactions, a key assumption is that the data can be tracked/reconciled
to the DATA Act Broker files, namely:
e All FAR-reportable procurements in FMMI are also reported in GSA’s Federal
Procurement Data System-Next Generation (FPDS-NG) application website with the
PI1ID and recipient. This appears in “D1” DATA Act file pulled directly from FPDS-NG
during the Treasury Broker (Broker) DATA Act submission. This file would pertain to
procurement data at the Broker.
e All reportable Grants, Cooperative Agreements and Financial Assistance transactions are
included in the agency’s “D2” file submissions to the DATA Act Broker with the FAIN,
awardee identification, and other required data.

Equally important is that the above actions occur timely to minimize the reconciling differences
arising from posting and reporting delays. Procurement “date signed” and financial assistance
“award action date” should be closely tied to the corresponding General Ledger transaction
posting date.
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DATA ACT TRANSACTION CODES AND RELATED ROLES

Below is a matrix of the new FMMI Portal menu items, the related new transaction codes, and
the roles authorized to execute the transactions.

Table 1. New DATA Act Transaction Codes and Roles

Entering Award ID on Manually-entered FMMI Documents

FMMI Portal Menu ltem

Transaction Code

Role

Award ID Extract for PO

ZDATAACT_PO_EXTRACT

ES_PURCH_REPORTER

Award ID on Accounting Document

ZDATAACT_FI_DOC

ES_GL_PROCESSOR
ES_LIMITED_GL_
PROCESSOR

Award ID Funds Commitment
Document Update List

ZDATAACT_REVIEW_EF

ES_FM_CMT_PROCESSOR

Award ID Upload Earmarked Funds

ZDATAACT_UPLOAD_EF

ES_FM_CMT_PROCESSOR

Award ID PO Document Update List

ZDATAACT_REVIEW_PO

ES_PO_PROCESSOR

Award 1D Upload PO

ZDATAACT_UPLOAD_PO

ES_PO_PROCESSOR

Award ID FI Document Update List

ZDATAACT_REVIEW_FI

ES_GL_PROCESSOR

Award ID Upload Accounting
Document

ZDATAACT_UPLOAD_FI

ES_GL_PROCESSOR

NON-REPORTABLE ACTIVITY

Certain transactions are not reportable under the DATA Act; however, current filtering does not
make that determination. Any expenditure to a non-exempt recipient is potentially reportable.

There are no systematic exclusions based on document type, object class, or the like.
Accordingly, all potentially reportable transactions must reflect either a:
e Federal Award Identification Number (FAIN),
e Procurement Instrument Identifier (P1ID), or
e The notation, “NONDATAACT” in the FAIN field.

This last item communicates that, although the recipient is not exempt, the agency has
determined that the expenditure is exempt from DATA Act reporting and is not reported to the
public in the USASpending.gov or the Federal Procurement Data System-Next Generation
(FPDS-NG.gov) websites. Agencies will need to provide Quality Assurance (QA) to the use of
“NONDATAACT” on the Senior Accountable Official (SAO) statement upon each DATA Act

submission to the Treasury Broker.

For example, the statute exempts certain activities such as Lease of Real Property
(i.e., commercial rents). If an agency leases building space from a commercial vendor and pays
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using a FMMI Framework Purchase Order, it is up to the agency to make the exempt
determination and note “NONDATAACT” in the FAIN field.

INITIAL ENTRY/CHANGE DOCUMENT

Commencing October 1, 2018, an award ID is required when manually creating a purchase order
or FI invoice document. For Funds Commitment Obligations, FMMI will issue a warning
message if the Award ID is missing (since the vendor field is optional).

Also, FMMI will edit for a valid format of PIIDs entered, either:
e “AG” plus 11 characters signifying a pre-2018 award, or
e The new FAR format for expenditures after 9/30/2017
o “12” + 4-character AAC code
o Two-digit fiscal year
o One-character instrument type (cannot be “O” or “I”)
o Four-character identifier (agency discretion, alpha-numeric)

If an already posted document does not have an award ID and the user attempts any modification
of the document, the validation edits noted above will be applied. The document cannot be
saved unless the Award ID is assigned.

For Purchase Orders and Funds Commitment obligations, the process is the same at initial entry
or when modifying a record. For Financial Accounting (FI) documents, the process differs
slightly.

AWARD ID REVIEW AND UPDATE OF MULTIPLE DOCUMENTS

Multiple Award IDs can be reviewed, then added or updated as needed after initial transaction
processing. Transactions have been created that allow a user to select a set of FI, EF or PO
documents and view/edit the Award IDs in a “List Viewer” grid (or ABAP List Viewer - ALV)
by Business Area and Fiscal Year. Logic has been included to derive an Award ID based on
other information in a document for known document types (primarily interfaces).

These transactions have the following features:
e Looks and feels similar whether updating an FI invoice, Funds Commitment Obligation,
or PO
Usable for FAIN or PIID — choice is made on selection screen
Updates the PIID and FAIN fields directly to the databases in header tables
Records details of changes and error messages in an application log saved to the database
Provides access to view saved logs
Performs several validations on Award ID.
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Includes logic to try to derive an Award ID for various types of documents where the
Award ID is already stored in a different field.

Displays an ALV list where the Award ID can be entered

Allows you to select which documents are to be saved

AWARD ID MASS UPLOAD

When necessary, Award IDs can be updated via an upload file containing one or more document
number(s) and Award ID(s).

The transaction features can:

Be used for FI Invoices, Funds Commitment Obligations, or PO documents — separate
panels for each document type

Be used for FAIN or PIID — choice is made on selection screen

Use direct database updates to the PIID and FAIN fields

Record change history visible in the various transactions

Record details of changes and error messages in an application log saved to the database
Provide access to view saved logs

Perform basic validations on Award ID.

The report selection screen has two tabs, Award ID Upload includes parameters for running the
upload and View Saved Logs includes parameters for viewing saved logs.

Important

The upload process will over-write any values that are in the designated field for that
document and clear out any values in the Award ID field not being updated. Users may
want to take a snapshot of the documents” Award ID values before the change by
downloading the results using the Update List transaction. In addition, users can preview
the changes by clicking the “Test run — no updates” checkbox on the panel. USE WITH
CAUTION.
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PROCEDURES

As noted earlier, FMMI stores the Award ID at the header level in the following documents:
e Purchase Orders
e Earmarked Funds/Funds Commitments
e Invoice documents

GENERAL LEDGER

Entering the Award ID on General Ledger Invoices

Menu Path

From the FMMI portal, a user creates a GL Invoice that does not reference an obligation
following the menu path:

General Ledger > GL Process > Create Parked G/L Account Document.

1. Click the Basic Data tab to display the Basic Data screen (Figure 1).

Welcome Accounts Payable  Accounts Recewvable  Cost Management  Funds Management EelILCIcIRI- '@ Interface Error Handling  Interface Processii

| GL Process | Financial Reports Evaluation | BOBJ General Ledger Management Reports | HANA General Ledger Management Reports | Bl General Ledger Reports

Create Parked G/L Account Document
»

Park G/L Account Document: Company Code USDA

Menu , 4 | Save parked document = Back | Ext | Cancel = Syslem , Treaon | Company Code = Simulate  Save as completed | Post | Ediling options
Basic Dala Details
Document Date 2018/11/05 Cumency usp Q Amount Information
Posting Date 2015/11/05 Tolal Dr
Reference 0.00USD
Doc Header Tent TestFl- DATA Act
Document Type KR Vendor iwolce Total Cr.
Doc currency 0.00 USD
Company Code USDA US Dapt of Agriculture Washingion, DC
PIID FAIN o«<e
N
< >
0 items ( Screen Variant : EnjoyFMMI )
Lo Sta.. GIL acct Shon Text Dic Amount in doc.curr.  Assignment Text Tradin.. Business. Costcenter  Pur. Purch.. WBS ek

-

Figure 1. FMMI Enter Vendor Invoice, Basic Data screen
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2. Type the appropriate information in the Award ID fields. Note that if the user determines the
activity is not reportable, a button is available that will fill in “NONDATAACT” in the FAIN
field (Figure 2). This feature helps avoid misspellings.

Park G/L Account Document: Company Code USDA

Menu 4 | Save parked document | Back | Exit || Cancel | System , Tree on || Company Code
Details

1/11/05 Currency UsD PN Amount Information

1/11/05 Total Dr
0.00USD

. Fl - DATA Act

Vendor Invoice Total Cr

0.00USD

) U Dept of Agniculture Washington, DC
FAIN &= Setto NONDATAACT | coe

g

< : >
Figure 2. Basic Data tab screen, Park G/L “NONDATAACT?” option

Note: The improper Invoice Information leads to another sub-menu of fields and is separate
from the Award ID.

If the alternative Go to-> “Post with Reference” feature is used, the Award ID is entered in
the DATA Act field of that screen (Figure 3)

Post Document: Header Data
Documwnt Date oL/08/2217 Tyoe M Comgratty Coda ST
Postng Date el/00/ 204 Perod ‘ Currency/Rate usn
Docurment Nurmber Travalstn Oate
Refecentce BEY 223 Cross-CC no
Doc Haader Taxt
Tradng Part.BA
biv. tecpt date 61/09/201Y
[ DATA A PIID [1234secierise FAIN

Figure 3. FMMI Post Document: Header Data screen
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3. Type the <award id> in the DATA Act field, P1ID (or FAIN).

Changing the Award ID on General Ledger Invoice Transactions

Menu Path

From the FMMI portal, a user changes the award ID on invoice transactions following the menu
path:

General Ledger > GL Process > Manage GL Adjustments and Accruals.

The Regular FMMI transactions (FB02 or FB03) could not be enhanced to include the Award
IDs, so displaying the Document Header through conventional means will not show the new
fields (Figure 4).

Display Document: Data Entry View

e, wr Bl Can o Jurge DaplayOnenge Bate  Dinptoy Aeior Docutmmst  Sesnil bebiisl Onpest Dby Detatonst intater  Dinpdan Cun

[ Data Entry View Document Header: USDA Company Code X

- TS ~ =
3 1 AV AR V)R @ o W, o T

Datument hessad  Cwgé REA Besgrment St -

© Mt © gman  Areery Mram 1 " 101000282 Cus Yemgh ¥ = "

pore
1A " FUIBIRIZNN G MONOVATE o N

+ Documest Chas Repent £

Figure 4 Display Document: Data Entry View

A transaction code was created to allow end users the ability to view and change the Award ID
fields.

The menu choice, “Award ID in Accounting Document”, allows a user to select a single FI
document to display or change its Award ID. This action is available to all FI Invoice Processor
roles.
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1. Click Award ID in Accounting Document from the left-hand menu (Figure 5Error! Reference
source not found.).

Welcome  Accounts Payable  Accounts Receivable  Cost Management  Funds Management RRef=lil=1 WRCT: =]y
GL Process | Financial Reports | Evaluation | BOBJ General Ledger Management Reports | HAMNA General Ledger Management Re|

Award ID in Accounting Document
[4]¢] (I

Award ID in Accounting Document

O Manage GL Adjustments &
Accruals Menu 4 | Back || Exit | Cancel || System , Display | Change

" Create Parked G/L Account
Document Company Code usbpa

" Delete Parked G/L Account Document Number 190221835
Document

* Change Parked G/L Account FEENED
Document

" Change Header Parked GJ/L
Account Document
" Award ID Fl Document Update

" Award ID in Accounting
Document

" Award ID Upload - Accounting
Doc

Figure 5. FMMI Award ID in Accounting Document screen

2. Enter the posted Document Number to be updated.
The system returns with the PIID and FAIN fields in the document header.
3. Type the <PIID or FAIN> as appropriate. Note that if the user determines the activity is not

reportable, a button is available that will fill in “NONDATAACT” in the FAIN field (Figure 6).
This feature helps avoid misspellings.

10
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Award ID in Accounting Document

Menu , 4 | Save || Back || Exit | Cancel | System ,

Document Header

Document Number 1900221838 Company Code USDA Fiscal Year 2010
Document Date 2010/06,/17 Posting Date 2010/06,/17 Period 9
Reference 10-1901-025

Procurement Instrument ldentifier (PIID)
| ANC BFY Type Number

Federal Award Identification Number (FAIN)
FAIN <2 Setto NONDATAACT

Figure 6. Basic Data Tab Screen, Award ID, “NONDATAACT”
In this example, a FAIN (Figure 7Figure 7) is used.

4. Click Save to keep the changes.

tintrem

Viwkome  Accourts Payobie ourts Reconvetie Cosh Raconciigion  Cost Managenent  Funds Mansgement BFESSCRLECIE Punresng GRE Access Canmtigd  Grantor NMasagemest '-.
2 + et 1y Mammjestant hars® PURNA ot | GOgme WA na ot it Siotnd ) ——rT T

i Preceny YT
Award (D in Accounting Cocument

Award 1D In Accounting Document
0 s & Amam—" & -

A Mo e e - e -
* e Patey G Ssees
e~ Docement Header
i = 1t "
Oxs—e
© O et S5 ppc
L
* Crange M Ve
Moot T arerd
R e Procersmant instrument ientifier (P10)
-
¥ nn 2 0 Asccamry
Dremen
b ) (g asm—y
Ll

Federal Award ldentcason Numbar (FAN)

ateroan

o — D

Figure 7. FMMI Award ID in Accounting Document displayed screen

Award ID Update — General Ledger Fl (Invoice) Documents

Menu Path

From the FMMI portal, a user updates the FI (Invoice) document award ID following the menu
path:

General Ledger > GL Process > Award ID FI Document Update List (Figure 8)

11



USDA DATA Act

ﬁ Entering Award ID on Manually-entered FMMI Documents
Job Aid

Version 1.0

Swi—21 United States Department of Agriculture
] Financial Management Modernization Initiative

Cost Management  Funds Management SRl CI NG ETE Interface Error Handling  Inter

TDocument Update Llsx

DATA Act: Award ID Update List
[ Manage GL Adjustments &
Accruals Menu , 4 | Save as Variant Back  Ext Cancel | System , Execute  Gel Variant...
* Create Parked G/L Account
Potumsnt Award ID Review View saved logs
* Delete Parked G/L Account
F Agency
* Change Parked GiL Account Business Area 1o 2
Document
* Change Header Parked G/L
Document type selection
* /Award 1D Fi Document Updato V' Only docs with no Award 1D
List
- Award 1D: PIID to g
Coctment Award ID: FAIN to t:'
* Award ID Upload - Accounting
Doc

Processing Options

@ There are no items to display = Update'PD

Update FAIN

Description for saved log

Figure 8. FMMI DATA Act: Award Update List screen
1. Type the <business area> in the Business Area field (required).
2. Type the <fiscal year> in the Fiscal Year field (required).

3. Check the indicator box to select only documents with no Award ID if desired or uncheck the
box and enter an Award ID to search.

4. Select the Processing Options radio button for to Update PIID or Update FAIN as appropriate.

5. Type the <description for saved log> in the Description for Saved Log field. This is
recommended for easy retrieval in FMMI. Format is at the user’s discretion.

Remaining fields are optional.

6. Click Execute (Figure 9).
Note: Pattern selection wildcards are permitted (e.g. “*”)

12
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Welcome  Accounts Payable  Accounts Receivable Cost Management  Funds Management
HANA General Ledger Management Reports

[ Gl NI Interface Error Handiing Interfz

| Bl General Ledger Reports

GL Process | Financial Reports | Evaluation | BOBJ General Ledger Management Reports |
Award ID Fl Document Update List
|4]| 4

DATA Act: Award ID Update List

[ Manage GL Adjustments &
Accruals Menu , 4 SaveasVarianl. Back Ext = Cancel | System , Execute  Get Variant
* Creale Parked GiL Account
* Delete Parked G/L Account Adgenc
Document gency
* Change Parked GIL Account Business Area 1o g
Document
* Change Header Parked G/IL
Account Document
* Award 1D Fl Document Update
List
* Award ID in Accounting fo =g
Dccument Award 1D FAIN to [ =
* Award ID Upload - Accounting
Doc
Frocassing Opfions
@ There are no items to display Update PIID
* Update FAIN
Description for saved log
Accounting document selections |
Fiscal Year 2010
|
Document Number 8] m 1o <
Document Type m to =%
Posting Date o g

Figure 9. FMMI DATA Act: Award ID Update List with fields emphasized

The ALV list is displayed (Figure 10):

13
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DATA Act Award ID review: 15 records displayed

Menu , ¢ Back Bt || Carcel | System ,
g3 2 ¥ @& b AP - & o, B, ==, Os (X Setto NONDATARCT %\ Sefedi panding | [} Smve

T Smus DocucnentNo  Award 1D FAIN FAIN rom comniiment BusA  vear Doc . Posting Date  Cremad by Award 1D MID

® 1900220083 IGO0 2010KR 20100617  FOOO0M0S

® 1900220004 IGO0 2010KR 20100617  FOOOOE0S

® o 1edN221rre IGO0 2010KR 20100817  FOO00S20

¥ 1900221777 IGO0 2010KR 20100617  FOOCOG20

¥ 1900221784 IGO0 2010XKH 20100817  FOOCOSZ0

o 1800221700 IGO0 2010KR 20100817  FOOCOSR0

® 1900221792 IG00 2010KR 20100817  FOOO0S20

X 1900221756 GO0 2010KR 20100817  FOCOOS20

® 1900221709 IGO0 2000KR 20100817  FOOCOSR0

o 1000221835 TESTFAINUPDATE IGO0 2010KR 20100617  FOOCOM0S

X 1 844 1500 2010KR 20100618  FOOOOOTO

X 1900224401 IGO0 2010KR 20100618  FOOOCOOOS

W 1900224677 IGO0 2010KR 20100618  FOOO1131

® 1900224678 IGO0 2010KR 20100613 FOOO1131

X 1900226085 G0 2010KR 201000621 FOOOOG0S

Figure 10. FMMI DATA Act Award ID review screen
Sorting on the FAIN field in descending sequence will show any documents with values.
e The status icon can have the following values:
o LY (Award ID already filled) Award ID is already present in the document
o #  (No Award ID) No Award ID is filled in the document
o & (Saved) The Award ID has been updated during this session
(@)

(Award ID derived, not saved): An Award ID was derived by the program
but has not been saved yet

14
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7. Type the revised <Award ID value> in the Award ID column for the documents to be updated

(Figure 11).

DATA Act Award ID review: 15 records displayed

Monu ¢ Back Bt || Canced System

A RV B 7. 2w & A, B, =, La | [Tl | 5etioNONDATAACT
T Sslus DocumentNo Award 10 FAIN FAIN o commdtment BushA  Year Doc
® 1800220883 IGO0 2010 KR
% 1900220994 1G00 2090 KR
® 1900221774 1600 2010 KR
» 1900221777 IGO0 2010 ¥R
x 1000221784 1000 2010 KR
% 1900221780 1600 2040 KR
X 1000221702 1800 2010 KR
® 1900221795 1600 2010 KR
®n 100221700 1600  2010KR
. W 1900221836 TESTFANREVSED 1600 2010 KR
% 1900224428 IGO0 2090 KR
K 1000228451 1000 2070 KR
. o 1900228677 x 1600 2010 KR
® 1900224678 1600 2090 KR
X 1900226065 1600 2010 KR

@) 2 10ws selecsea SAPS

. Salect poncing [ Save

Posting Dale  Cresied by

2010087
20100617
20100607
20100617
20100617
20100047
20100647
20100617
20100617
20100677
20100618
201006118
20100018
201006018
20100621

FOO00N®
FOO050&
FOOO0R20
FODDDER0
FOOO0M0
FOOOE20
FOOIDAND
FODOOR20
FOOD0U20
FOO00ER
FOO00OTO
FOO00505
FOO01131
FOOO1131
FOOO005

At © PID

»

QE1(500)

Figure 11. FMMI DATA Act Award ID review screen, recorded Award ID displayed for selected

records

8. Click Select Pending.
Documents with changes to the Award ID are selected.
Users can individually de-select any document.

15
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9. Click Save to make the changes and update the document (Figure 12).

DATA Act Award ID review: 15 records displayed

Menu 4 Back Ext | Cancel System ,
Q| &TIN & Pl w | @@, B, |, Qs [G] | SettoNONDATAACT || [ Select pending || ke Save
L | Status DocumeniNo Award ID: FAIN FAIN from commilment BusA  Year Doc .. Posting Date Created by Award ID: PID
3 1900220983 IGO0  2010KR  2010/06/17  F0000606
1 994 IGO0  2010KR  2010/06/17  F0000606

1900221774 1600 2010KR  2010/06/17  F0000920
1900221777 IGO0 2010KR  2010/06/17  FD000920
1900221784 IGO0  2010KR  2010/06/17  F0000920
1900221 IGO0 2010KR  2010/06/17  F0000920
1G00 2010KR  2010/06/17  F0000920

X XY X X XXX XXX
=

1900221796 IGO0 2010KR 20101067  F0000920
1900221799 IGO0 2010KR  2010/06/17  F0000920
1900221835 TESTFAINREVISED IGO0 2010KR  2010/06/17  F0000606
1900224443 IGO0 2010KR  2010/06/18  F0000070
1 4451 IGO0 2010KR  2010/06/8  FO000606
& 1900224677 x IGO0 2010KR  2010/06/18  F0001131
¥ 1900224678 IGO0 2010KR  2010/06/18  F0001131
3 1900226985 IGO0 2010KR  2010/06721  F0000606
@) 2 documents successfully updated SAR4 » | QE1(500)

Figure 12. FMMI DATA Act Award ID review, record updated message screen

The screenshot below shows the edit and error message should a user attempt to add values
in both award fields (Figure 13). In the example below, the Update P1ID option was chosen
and an attempt at entering a P1ID was made, however because a value in the FAIN field
already existed, the system responded with an error message, DATA Act Enter only one
Award ID (FAIN or PIID). Note that the ALV will display the values in all Award ID fields.

Mo ore Rronts e

T DATA Act Award ID review: 820 records displayed
- ) ) [
reamwe A e 9 IR N A Y AR Y, B % e 8,% v lm A e L & et
¥ Dumy um G Sctume " - ettty Awen ) M A vy !

LR8N 1IN R T PR T R TESW A ITATE

T r— 7]

» Document Craen Reperdt ©

Figure 13. FMMI DATA Act Award ID review, Error Log displayed screen
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Note: A log of the changes is kept by User ID (Figure 14) even though a Log identifier was not
specified. (The next example will include a Log ID identifier.)

DATA Act: Award ID Update List

Manu \ Bk Ext  Cancol Details | Long Text | Technical inkormabion  Help
Dato/Teme/User Nu Extomat ID Sub-cbject tart Mode
v @ 20181104 141150 FODO1EIY 4 DATA Adt Accounting doct Dralog processing

Fuaspswiaiate - FAIN bor Accounteg documents
« @ Detadec resuts
@ Documant 1000221835 FAIN updated ¥ TESTFAINREVISED
@ Gocument 1300224577 FAIN updated b TESTFAINSECOND UPDATE
@ 15 documents selected

@ 2 socumeets succastuly updated

- e b d W -

@ 0 cocuments falled updates

63 & ¥/ 6 V. o, | B, B S0 @0 Lo B0

[ 1)

Type Message et

Figure 14. FMMI DATA Act: Award ID Update List summary results screen

Award ID Upload — General Ledger (Accounting) Documents

Agencies can use a spreadsheet to update a large block of documents with the mass upload
feature. Prior to running the mass upload, a file in “.csv”” format needs to be created and saved in
a folder on an accessible drive. The column headings are optional, but if used should be Doc
Nbr and Award ID. An example of the spreadsheet formatting is shown below (Figure 15Figure
15):

UPLOAD._FI - Excet

Insert Page Layomt Fosmutan Data Reoew Yiew DYMO Labet v Tell me what you want 20 30

Paste

=
~
<
[}
*
.
3
o
3
a
2
=

¥ Format Painter

A 8 C D E F G H 1 J K
1 Doc Nbr Award 1D
2 1910180658 12197313X4321

3

F_igure 15. FMMI DATA Act Award ID Upload spreadsheet example (Accounting Document)

Note: Because these invoices are “FI” documents, they must all pertain to the same fiscal year,
as the upload panel will prompt for the fiscal year value. Otherwise, the document will not be
found and updated.
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Menu Path

From the FMMI Portal, a user uploads the accounting award 1D following the menu path:
General Ledger > GL Process > Award ID Upload-Accounting Document.

1. Click the Award ID upload tab. (Figure 16Figure 16Figure 16).

pSetediBY United States Depa t culture
E___IFinancial Mar dernization Initiative

Award ID Upload - Accounting Doc
«

EEET DATA Act: Award ID upload
+ 3 Maniage GL Adustments &
PR Menu « | SaweasVanant || Back || Ext || Cancel || Sysem , | | Excute
* Create Parked GIL Account
el View saved logs
DS Baiiyd G et Agency selection
Document
Change Parked GL Account 1600
Document Fiscal Year 2014
Change Header Parked GIL :
Account Document
* Awand D F Document Update ST i
Ust
(2 i
Document Update FAN
AR IOLPRI s Accom Test run - no updates
Doc

+ Document Chain Report  J

Input file - comma separated (.csv)gile
YiFile has 3 heading row le format NbT, Awar

Figure 16. FMMI DATA Act: Award ID upload screen (Accounting Documents)
2. Type the <business area code> in the Business Area field.
3. Type the <fiscal year> in the Fiscal Year field.
4. Select Update PIID or Update FAIN.
5. Type the <description for saved log> in the Description for saved log field.
6. Attach the file to be uploaded.

7. Select File has a heading row if appropriate.

Note: To perform a test run to see what the changes will be, users can select Test run —no
updates before clicking Execute. Ensure that the Test run — no updates button is unchecked to
make the changes.

8. Click Execute.
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USDA
asiiall

The system runs the program, performs the updates, and displays the saved log (Figure 17):

ion Cost Management Funds Management NeiIcINRLGTIE Purchasing GRCA
5L Pros Financial Reports | Evaluaton | B ral Ledger Management Reports | HANA General Ledger Management Reports | Bl General Ledger Reports
Award ID Upload - Accounting Doc
s

Business Activity =

Display logs
=3 Manage GL Agjustments &
Accruals Menu | 4 | Back | Est Cancel Details || Long Text | Technical information | Help
* Create Parked G Account
Document Overvew Nu
© Delete Parked GIL Account Update run - PID for Accounting documents 1
Document
Change Parked GiL Account Agency selection 1G00
Oociment @ Upload file: UPLOAD_A CSV 1
CRQR (loada Eariac ot 8} 1 ines read from input fie 1
Account Document :
Award |0 FI Document Update v @ Detailed results 2
::;NDI‘MC @ Document 1910180658 PID updated to 12197313X4321 1
Oocument 1 documents succesfully updated 1
* Award ID Upload - Accounting ;
Ooc
0 documents failed updates 1

myPortal Favorites (= 4=

~

* Document Chain Report  J

B | & F | éh  F. B % & .B, E. @0 8 A0 @0

Type Messagetext

Figure 17. FMMI DATA Act Award ID Upload — Accounting Doc Display logs screen

PURCHASING

Entering the Award ID on Purchase Orders

Menu Path

From the FMMI portal, a user enters the award ID on purchase orders following the menu path:
Purchasing > Purchase Order Process > Create Purchase Order (or Change Purchase
Order) (Figure 18Figure 18)

able  Accounts R Cost

Goods Receipt Procesa

0 Funds

| Purchasing Evaluation

General Ledger Interface Error Handling  Interface Processing Interface Table Main!
Settlement Vendou'Customer Master Dats Evaluation-Masked PR | BOBJ Purchasing Reports

Purchasing Reports HANA Purchasing Reports

| History, Back

Create Purchase Order \

nmnu-omn ¢ Save | Bock | Est  Cancel | System,  Document Overdiew On | Creafe || Other Purchase Order | Hold  Check  PrintPreview | Messages | Help
" . 2018/
* Diaghay Purchase Ovder E Standard PO v Vendor Doc date 2018/11/05
* Cancel Purchase Order Dalworytrwoico Conditions Torts Address Communication Partners Agatonal Data Org Data Status
* Awaed 0 PO Updale Lint .
* Award 0 Upload - PO Paymant Terms | Q| Currancy
Payment In days = Exchange Rae Exch Rate Fied
@ There are no items to display Paymactn Sars »
Payment In days not
Incoterms GR Message
k= ™S Mmoo A Matt Group Short Text PO Quantty OUn Net Price P OPU Deliv. Date  Pint Stot LocHl
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Figure 18. FMMI Create Purchase Order screen
A new tab, “DATA Act” has been added to the PO header and contains fields for either the PIID
(procurement) or FAIN (financial assistance) identifiers (Figure 19Figure 19).

Create Purchase Order | History, Back

Create Purchase Order

03 Process Purchase Orders
* Creste Pucchase Order Meou 4 Sawe | Back Bt Cancel = System , Document Oventew On ~ Create  Othar Purchase Order | Hold | Chack | Print Preview | Messages | |

* Change Purchase Order Ny =
.0 s 196 O Standard PO v Vendor Doc date 2018/11/05

* Cancel Purchase Ocdes = Delwerylnvoics Conditions Texts Address Communication Partnars Addmonal Data Ovg Data Status DATA Act
* Awasd 10 PO Updale Lint
* Award (0 Upload - PO Procurement Instrument Identifier (PIID)

= PIID s Ty Nomber
myPortal Favorites 2 1 A BEY pe Numbe

@ There are no items to display

Federal Award Identification Number (FAIN)
FAIN 4= 50110 NONDATAACT

Figure 19. FMMI Create Purchase Order, DATA ACT tab screen

1. Type the <PIID or FAIN> as appropriate.

In this example, the user enters a PIID. The PIID is limited to 13 characters and follows a
newly revised format required for procurements after 10/01/2017. When the user clicks
Check, the PIID entered is divided into its components and displayed on the tab:

AAC — Awarding Agency Code

BFY — Budget Fiscal Year

Type — Type of instrument

Number — Agency-assigned sequence number

The PIID format is described in the Sub part 4.16 of the Federal Acquisition Regulation here:
https://www.acquisition.gov/content/part-4-administrative-matters#id1617MAQO00JZ.

A list of the AAC codes may be found here, though it recommended that you request the
AAC code from your contracting officer:
https://www.fpds.gov/downloads/top_requests/FPDSNG_Contracting_Offices.xls.

Agencies may enter PI1Ds for awards that use the previous PIID formatting. The PIID length
is still limited to 13 characters, however the component breakout performed will be
meaningless.

If the expenditure is for financial assistance requiring a FAIN, the value entered cannot be
more than 30 characters. There is no defined format.

No edits are performed on the field(s) values.
Note: The system will permit one field or the other (FAIN or PIID), but not both.

2. Click Save to complete the update.

20


https://www.acquisition.gov/content/part-4-administrative-matters#id1617MA000JZ
https://www.fpds.gov/downloads/top_requests/FPDSNG_Contracting_Offices.xls

QSDA DATA Act

i Entering Award ID on Manually-entered FMMI Documents
Job Aid

Version 1.0

Award ID Update — Purchase Order Documents

Menu Path
The menu path to the Award ID PO Update List is
Purchasing > Purchase Order Process > Award ID PO Update List

The screen is displayed, and the user enters the selection field values listed below. In this
example, the agency believes the expenditure is exempt from DATA Act reporting and needs to
update the FAIN with “NONDATAACT”. The user clicks “Execute” to retrieve the document
(Figure 20).

Nelcome _Accoupts Payable  Accounts Receivable  Cost Management  Funds Management  General Ledger Interface Error Hand
Goods Receipt Process | Purchasing Evaluation | Purchasing Reports | Settlement Vendor/Customer Master Data Evaluatiol
[¢|] 4
DATA Act: Award ID Update List
~ (3 Process Purchase Orders
* Create Purchase Order Menu 4 | Save as Varlant Back | Exit || Cancel | System , Execute | GetVariant
* Change Purchase Order
* Display Purchase Order Award ID Review View saved logs
*_Cancel Purchass Ordes
Aysncy
T VRS B Plant reoo O, to &
@ There are no items to display Document type selection
Only docs with no Award ID
Award ID: PIID to g
Award ID: FAIN ) g

Processing Options
Update PIID

* Update FAIN

Description for saved log LOG 11

Purchase Order selections

Purchasing Document 10 <
Document Type 10 =
Document Date 10 %
Created by 10 1=

Figure 20. FMMI DATA Act: Award ID Update List with selection fields emphasized
1. Type the <plant code> in the Plant (i.e., business area) field (required).
2. Check/Uncheck Only documents with no Award ID under Document Type Selection

3. Select Update PIID or Update FAIN under Processing Options as appropriate.
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4. Type the <description for the saved log> in the Description for saved log field.

5. Type the <purchase order> in the Purchasing Document field.

6. Click Execute.

The system returns the information on the PO (Figure 21). The user notes that both award ID

fields are blank.

7. Select “Set to NONDATAACT” (or optionally Type “NONDATAACT?”) into the Award 1D

FAIN field
8. Click Select pending.

DATA Act Award ID review: 1 records displayed

Menu, | 4 | Back || Exit || Cancel || System ,
CHNRE=S AW, T -2 R AP @B, S| ||| G
P Status DocumentNo, Plant Doc.. DocumentD Created by
# 4300333309 § NONDATAACT IGO0 ZVA 2017112114 F0000623
SAPg

Q 1 rows were set to "NONDATAACT"

Setto NONDATAACT

Award iD: PIID

Figure 21. FMMI DATA Act Award ID review, record displayed screen
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9. Click Save to retain the changes.

The system responds with a confirmation (Figure 22). Also note that the PO document
number is underlined indicating a link where the document can be displayed. From there, the
user can examine the DATA Act tab in the header to verify the award ID value.

DATA Act Award ID review: 1 records displayed

Menu , 4 | Back || Ext || Cancel @ System ,
Q& T 6H AP S| @, ./, lal [[G] |setoNoNDATAACT || [ Select pending (| & Save
i/ Status DocumentNo Award ID: FAIN Plant Doc . DocumentD Created by Award 1D: PIID
& 4300333309 NONDATAACT IGO0 ZVA 201712114  F0000623
u 1 documents successfully updated I -.__’-',' |

Figure 22. FMMI DATA Act Award ID review, document successfully updated message screen
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View Saved Logs — Purchase Order Documents

Menu Path

From the FMMI portal, a user can view the saved logs for purchase orders following the menu
path:
Purchasing>Purchase Order Process>Award ID PO Update List

1. Click the View saved logs tab (Figure 23).
2. Type the <description of the saved log> in the Description of saved log field.

3. Click Execute.

DATA Act: Award ID Update List

Menu 4  SaveasVaranl. Back | Ext @ Cancei | System , Gel Variant..

Award 1D Review View saved logs
Saved logs selection
Descnption of saved log ‘ Log 11 fo o
Date fo =
Time 00:00:00 fo 00:00:00 g

Document type selection
Earmarked Funds documents

v Purchase Orders

Accounling documents

Figure 23. FMMI DATA Act: Award ID Update List, Log selection screen (for PO)
The log data is displayed for review (Figure 24).

DATA Act: Award ID Update List

Menu | 4 | Back | Exit | Cancel Details | Long Texdt | Technical Information == Help

Date/Time/User Nu.. ExernallD Sub-object text Mode

~ @ 2018/11/06 09:05:44 F0O001691 LOG 11 DATA Act Purchase Order Dialog processing

@ Reviewiupdate - FAIN for Purchase Orders documents

6

1

. W 2
Document 4300333309 FAIN updated to NONDATAACT 1

Figure 24. FMMI Extract Award ID related data for PO, log displayed screen
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Award ID Upload — Purchase Orders

Agencies can use a spreadsheet to update a large block of documents with the mass upload
feature. Prior to running the mass upload, a file in “.csv”’ format needs to be created and saved in
a folder on an accessible drive. The column headings are optional, but if used should be Doc
Nbr and Award ID (Figure 25Figure 25). In the example below, the user is removing the PIID
value on the PO.

UPLOAD_PO - Excel

Insert Page Layout  Formulas  Data Review  View  DYMO Label ( Tell me what you want to de
o X C
Lut . - - 3
alit A A = ¥ ¥ Wrap Text General - P
. e Copy = i z ) >
e B I U- - A~fp- == € 32 [EiMerge&Center = § - % ¢ % % Conditional Forma
= ¥ Format Painter A‘ y Formatting = Tablh
Clipboard * Fomt > alignmant n Number
B2 f
A 8 C D E F G H 1 J K L

1 Doc Nbr Award ID
2 | 4500035272
k]

Figure 25. FMMI DATA Act Award ID Upload spreadsheet example (Purchase Orders)

Menu Path

From the FMMI Portal, a user uploads purchase order award IDs following the menu path:
Purchasing > Purchase Order Process > Award 1D Upload-PO

1. Click the Award ID upload tab (Figure 26Figure 26).

United States Department of Agnculture
Financial Management Modernization Initiative

Welcome  Accounts Payable  Accounts Receivable  Cash Reconciliation  Cost Management  Funds Management  General Ledger BXNGHESLTE GRC

Purchase Requisition Process | Purchase Requisiion Approval | Purchase Order Process | Purchase Order Approval | Purchasing Evaluation | Purchasing Reports | Bank Vendo
Award ID Upload - PO
[el» 4
Business Activi = o
DATA Act: Award ID upload
3 Process Purchase Orders
* Create Purchase Order Menu 4 Saweas Vatiant Back  Emt | Cancel | System , Execute
.
S oy [ Awars 10 uploas |
card \D upl View Saved log
- Purc Award \D upload lew saved logs

SMoE! P hawe Oucey Agency selection

X Am-ro Plaot

myPortal Favorites ==

« Document Chain Report Processing Options

Update FAIN

Test run - no updates

Input file - comma separated (.csv) file
Flename F:\Holder \UPLOAD_PO.csv

Fileformat: Doc Nbr, Award I

Figure 26. FMMI DATA Act: Award ID Upload (PO) with selection fields emphasized
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2. Type the <business area code> in the Business Area field.

3. Select Update PIID or Update FAIN.

4. Type the <description for the saved log> the Description for saved log field.
5. Attach the file to be uploaded.

6. Select File has a heading row if appropriate.

Note: To perform a test run to see what the changes will be, users can select Test run — no
updates before clicking Execute. Ensure that the Test run — no updates button is unchecked to
make the changes.

7. Click Execute.

The system runs the program, performs the updates, and displays the saved log (Figure 27):

United States Department of Agriculture
Financial Management Modernization Initiative

USDA
==

Welcome  Accounts Payable Accounts Receivable Cash Reconciliation Cost Management Funds Management General Ledger RXTI{HEET]
| Purchase Requssition Process | Purchase Requisition Approval

Award ID Upload - PO
[l

‘ .

| Purchase Order Process | Purchase Order Approval | Purchasin aluation | Purchasing Reports | Bank

Bu: A = -
| susnessacony il Display logs
3 Process Purchase Orders
* Create Purchase Order Menu | 4 Back  BEamt  Cancel Dewils | Long Text Technical nformation | Help
* Change Purchase Orger
* Dsplay Purchase Oroer Omniew pom
& . @ Update run - PID for Purchase Orders documents 1
* Awad ID PO Updaie List
* Award ID Upload - PO @ Agency selection: 1G00 s
sV .
myPortal Favorites B @ Upload file: UPLOAD_POCS

- Document Chain Report ~ @ 1 lines read from input fe

A 1
Detailed results 2
@ Document 4500035272 PIID updated to 1

1 documents succesfully updated 1

@ 0 documents with invalid PID 1

@ 0 documents failed updates 1

Figure 27. FMMI Award ID Upload — PO Display logs screen
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Verify Award ID — Purchase Orders

Menu Path

From the FMMI portal, using the standard Display Purchase Order transaction, a user can verify
the purchase order award ID update following the menu path: The menu path is

Purchasing > Purchase Order Process > Display Purchase Order.

In this example, the PIID is updated from its previous value (Figure 28).

1. Click the DATA Act tab to review and verify the award ID for the purchase order.

Weicome fihonds Horder

Welkome  Accounts Payable  Accounts Recervabie Cash Reconciaton  Cost Management  Funds Mansgeren!  Gane'sl Ladger RIS STIENE GRE Azcess Contol  Grantor Maragemen
ot s Pt hane Fgeaton Afgrows | Purchese Orger Progess | Pattene Onder Algross FTAMGOQ | wwh b Lt tatwrg Fegess W Vers b o aTee Mk % | s oot VETEn |

\E et Riep waden, Prow 1 v o Vernd v v | awhoy w
Disphay Purchase Order | Hstory, |

Standard PO 4500035272 Created by Rhonda Holder

Mows , S —— errvent evema O8  Crwete || DegvmCrurgs | Oy Mactiown Oiter | PoePrwees | Messages  Hop  Povsamy
. ——
5 Cw = eave . 1e " Attre e Yow wtw
* At 1) 9O (o L
* fwent ) Lynamt - P Procureme Instrument e nsfr (PID )|

e ) (= 1™ I l
Decument Chain Report 2

Federal Award Identification Number (FAIN)

Figure 28. FMMI Display Purchase Order screen, DATA Act tab displayed

Report - Extract Award ID Related Data for PO

To help agencies evaluate the assignment of Award IDs for existing purchase orders, this report
presents information from fields that have been historically used to store Award IDs as well as
fields that may be used to make that determination.

The report displays this data in an ALV, which can be exported to Excel or other tool in order to
manually enter the correct Award ID to then be imported into the DATA Act Award ID Upload
program.

Menu Path

From the FMMI Portal, a user can extract award ID related data for a PO following the menu
path:

Purchasing > Purchasing Reports > Award ID extract for PO.
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The screen is displayed (Figure 29) and users enter the selection criteria.
1. Type the <plant code> (i.e., Business Area) in the Plant field

2. Type the <purchasing document criteria> in the Purchasing Document field.
In this example, all POs beginning with “450003”.

3. Type data in other selection criteria fields as appropriate.

= O T Camgartrert O Agrean Walcame Ananaa kaser
Weicome  Accounts Payable  Accounts Recevable  Cash Seconcidaton  Cost Mansgement  Funds Management

Genecsl Lodger RATHSETNSE GRC

Paredasing Repony ek Voo

Access Controd  Grantor Management
e Rexpraten P S My W £ wahation L bwvaidest F
Awerd 1D extract for PO Hstory, Bac

Daseneny batty

Extract Award ID related data for PO
@ L1 pym g o

* Pedetae Onier L8 Dty By Vams . —n 4t Veret Maix  tw Covnw
Yewy Segert
* Pamtaye Temer L Dmnty by
Wewras Cragp Ban Setection Criteria
ez mproaley o - 450000 “
T Vends Asta Ll Sagon
* Dngsay Coampes ) Vet -
Hepat >
* Vencce Lt Segon
* Pucame Sepanten Lyt
Toagwe, Bepert “
* Ve Aseyn Py
uases foapart
¢ Vs Tecaownt . o0 ey - ~
¢ Mucame seaamnen ty
At MG depet
¢ Pucaswng Cacemeon vy
At Mg
b g Cacemen de

e Vendor selocton critena

« Decumant Chan Repont  ©

s

Option: select a PO header long text 1o extract

Figure 29. FMMI Extract Award ID related data for PO screen

4. Click “Execute” to run the report.

The system responds with selected data for the POs found including any value for the FAIN or
PIID on the document (Figure 30Figure 30).
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Note that the field selection panel includes choosing a Text ID. This refers to several Header
Long Text values that are available on a PO (Figure 31Figure 31). For example, the FO2 for the
header long text to extract is used to reflect the contract number for “Program Loan Cost
Expense-PLCE” purchase orders (Doc Type “ZMY”) of the Rural Development and Farm
Services agencies. While these fields can be viewed individually, there is no method to view the
values for multiple POs.

nspement  Funds Nasagemertt  Gereepl Ledger  interface Eovor Handing
Taet s Ver teree Waate #s Catunas Nasdes = DORU Pachanny B

Extract Award 1D related data for PO

[T ¢ Sammveun | Bex Ba Cowal | Saen, | B

Ry Selection Criveria

[
|
&
i

© themn S St Vendor selection criterss

B There arm no terms 15 chapley 3

Option: sslect & PO header long text 1o extract

Figure 31. FMMI Extract Award ID related data for PO, Text ID displayed screen

After clicking “Execute”, the results are displayed (Figure 32). Note that the Long Text field
contents are displayed for the range of documents selected. The PLCE interface program
that has been modified to retrieve values in the FO2 Header Long Text field and derives the
PIID award ID value.

United States Department of Agriculture
Financial Management Modernization Initiative

Welcome  Accounts Payable Accounts Receivable Cost Management  Funds Management  General Ledger  Interface Error Handing  Interface Processing |

Purcha Pt | BO

A PO

Extract Award ID related data for PO

Menu , | 4 Back  Ba | Cancel || System,

&|¥\FL| P& | B | IAS

Purch.Doc. Award 1D PID FAIN  Doc. Type QLong Text Creatad on Created by OurRel. Vendor Mem Plant  Short Text

4300303077  4328-17-N0116 ri)g Conlract # 4328-17-N0116 20170508 F0024149 1500214304 00001 RD0O  DEED CANCELLATIONS (2)
4300303076  4328-17-C0215 ZnY Contract # 4328-17-C0215 20170508 F0024149 1102350229 00001 RD0O APPRAISAL

4300303086  ns Y Contract # ns 20170509 F0002652 1100460444 00001 RDO0  wheaton, -3101 26017

Figure 32. FMMI Extract Award ID related data for PO results screen
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FUNDS MANAGEMENT — FUNDS COMMITMENT

Entering the Award ID on Funds Commitments (Earmarked Funds)

Menu Path

From the FMMI portal, a user enters the award ID on funds commitments (Earmarked Funds)
following the menu path:

Funds Management > Funds Commitment Process > Create (or Change) Funds

Commitment (Figure 33).

Weicome finonda Molser

7  GRC Access Cortrol  Grantor Mamageme
30 Comarndivewsl Ap i BOEU »

U Fur
| Hstory, Bex

Funds commitment: Change Overview scrn -,

g e

m Mara 4 few  tecx Bal Caenw | Seeen Hoatet hew | Detelnn e Selet M | Deseswct M Cheen | Docomnd eader lang o || Copy terms  Dubew beres
O T8 " ¢ |
(1517

[P — %]
- Document Chain Report

Line Rerm
O mraut - e LR Fatcts Carmm fung Do Penat Functemsl Mes Farcded Mogrew

L. V0 Vese of Amant I 2568 1630000000 100X 1 ACDCFAR T PRI AL T

Figure 33. FMMI Change Funds Commitment screen

The Award IDs are stored in new FAIN and PIID fields in the header.
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1. Type the <FAIN> in the FAIN field or the <PIID> in the PIID field as appropriate.
In this example, the user is entering an apparent P1ID in the Referenz 2 (FAIN) field,

however the system does not note any exceptions since the only limit is 30

characters (Figure 34Figure 34). Therefore, it is important to ensure the data is entered
accurately and appropriately.

ol Agnculture
nt Modernization |

Funds commitment: Change Hdr Data I

¢ Accounts Recel

Lmmitinent Process

Funds com

wenu

.
Document numder
Document type
Company Code
Doc et

Currency

- Crand total

Line items
& Do Overall a
1

<

Position

General Data
Documeant number r6000775846
Document typa Vo
Company Code SDA
™ Aoa USDA
COMea LSDa
Statistics
Craated by FOOO0L06
Changed by FOOO0606

Document Status

Compleled
Block
Additional Data
Doc tadt Award 1D Test
Roloronce

& Posted Document Date
Vandor Frepay Culigation Fosting Date
LS Dept of Agniculure CumancyRale

US Dept of Agriculture

US Degit of Agriculture Locad cunency

Creatod on 2017/05/12

Changad on 2017/05/12

Lot No

FAIN
PID 1218731745838

Spacial Penod

Control Data

Figure 34. FMMI Funds Commitment Change Header Data screen
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2. Click Save. The system will respond with the appropriate message (Figure 35).

L s i
PR o R A e et -
Vevson Mo Pois Asiasts Rovoushn  Cok Reowinion Cont Vosaprrwt IRETUTRIRRRN Oowes Lownt_Praborng 365 Mvons Comb_ e Morapeirt _ bose S0
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Figure 35. FMMI Earmarked Fund Changed message screen
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Award ID Update — Funds Commitment Documents

Menu Path

From the FMMI portal, a user can update award IDs for funds commitment documents following
the menu path:
Funds Management > Funds Commitment Process > Award ID Funds Commitment Update List

The screen is displayed and the user enters the selection field values (Figure 36Figure 36).

Welcome  Accounts Payable  Accounts Receivable  Cost Management
Reports | Evaluation | Funds Commitment Process |
Award ID Funds Commitment Update List

TSN ORI COCE General Ledger  Interface Error Handling It
Funds Pre-Commitment Process | BOBJ Funds Management Reports | HANA Funds Management Reports

Bu Activil = . 5
DATA Act: Award ID Update List
+ [ Funds Commitment
* Create Funds Cosmimeant Menu , 4 Save as Variant Back  Edt | Cancel | System , Execute | Gel Variant
* Change Funds Commitment
ourorios e Rp—
= Note this program supports only award 1D enfered In the document header
* Award ID Funds
Commitment Update List not in the line items of the Earmarked Funds document
AT R RO
Funds Agency m—
Business Area geoo O, | 1o <

@ There are no items to display

Document type selection
Only dacs with no Award ID

Award 1D PID o

Award 1D; FAIN o

Processing Options
* Update PRD
Update FAIN

Description for saved log LOG 12

Earmarked Funds selections
Earmarked Funds W] 75 1o
Document type 1o

Figure 36. FMMI DATA Act: Award ID Update List screen with fields emphasized
1. Type the <business area> in the Business Area field (required).

2. Type the <description for the saved log> in the Description for saved log field (optional). User
can apply their own naming convention.

3. Type <the document number> in the Earmarked Funds field. The Earmarked Funds field refers
to the document number.

4. Type the <from and to dates> in the Posting Date range fields.
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Note: Search by Fiscal Year is not available, however Posting Date ranges can be used.

5. Click Execute to retrieve the results (Figure 37).
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Figure 37. FMMI DATA Act Award ID review, records displayed screen
Standard search functions (i.e., binoculars icon) are useful in finding the document to update.
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In this example, the user enters a PIID. When the value is keyed in the field and the Enter
key is pressed, the system will parse the PIID into its component values where the user
can visually check the AAC, budget year, type, and sequence values for

reasonableness (Figure 38).
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Figure 38. FMMI DATA Act Award ID review, PIID componeﬁt values displayed screen

6. Click Select Pending.
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7. Click Save. The Award ID field is updated (Figure 39Figure 39).

Welcorme  Acccusts Payeltle Accousts Rscevatie  Cash Recontlaton  Cost Maragernert IIITORNUSTRIEIANITE Cerersl Ledgee  Purthasng  GROC Access Comtsl  Qeanter

< wn not v "o S ¥ ASGr e e e e xx woany | funas Commtrsent Process v e Appey
Awarg 1D Funads Commitment Upame List
- DATA Act Award D roview: 110 records displayed
*0) 1 o amme——
T L G 6 | Bach 1] 03 1f Gt | Syaiare
’_:\:C‘-- > o 3 A Y B RY.,I RN o O, &, . I .t postn [ ve

N Netesisn

* At il it - Lo X [edesanl [ n»
1664083229 000 CH  WNI0m

+ Dosament Chan Repot

~
:
3

§ 399895888943 ¢§

.

[C,-;.,v-...,.A.-..\.n-_-m. ] AR

Figure 39. FMMI DATA Act Award Review, document successfully updated message screen

View Saved Logs — Funds Commitment Documents

Menu Path

From the FMMI portal, a user can view the saved logs for funds commitment documents
following the menu path:

Funds Management > Funds Commitment Process > Award ID Funds Commitment Update List

1. Click the View saved logs tab (Figure 40Figure 40).

DATA Act: Award ID Update List

Menu 4 | Save as Variant.. || Back || Exit | Cancel || System , Execute || Get Variant...

Saved logs selection

Description of saved log LOG12 X to |J_-?
Date to =
Time 00 :00:00 to Q0 :00:00 ﬁ

NAariimant fvne ealartinn

Figure 40. FMMI DATA Act: Award ID Update List Log selection screen
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2. Type the <Description of the saved log> in the Description of saved log field.

3. Click Execute. The update log is displayed (Figure 41Figure 41).

DATA Act: Award ID Update List

Menu , 4 | Back | Exit | Cancel Details || Long Text | Technical Information | Help
Date/TimelUser Nu.. External ID Sub-object ted Mode
- 2018/11/06 10:45:35 FO001691 6 LOG 12 DATA Act: Earmarked Func Dialog processing
Review/update - PIID for Earmarked Funds documents 1
~ @ Detailed results 2
I @ Document 7600077586 PIID updated to 12197317X0007 I 1

Bl | &]|T| 8|6 |Fl. E ; 2 @, B BB | @0 @0 Aol @0

Type Message text

Figure 41. FMMI DATA Act: Award ID Update List, Log displayed screen

Verify the Award ID — Accounting Document

Menu Path

From the FMMI portal, using the Award ID in Accounting Document transaction, a user can
verify the award ID for accounting documents following the menu path: (Figure 42).
General Ledger > GL Process > Manage GL Adjustments and Accruals

1. Click Award ID in Accounting Document from the left-hand menu bar to review and verify the
award ID in the accounting document.

United States D\ griculture
Financial M. Modernization Initiative

Welcome  Accounts Payable Accounts Receivable ~ Cash Reconciliati

Award ID in Accounting Document
Iely 4

Award ID in Accounting Document
» (3 Manage GL Adjustments &
Accruats Menu 4  Back || Ext| Cancei | System,

* Create Parked GAL Account

Document Header
rt NGmbe 1910180658 Company Code USDA 2014

08/15/2014 Posting Dat 08/19/2014 Penod n

TORT CLAIM - PROG.

12197313x4321 e 121973 sey 13 Type X Number 4311]

Federal Award Identification Number (FAIN)

myPortal Favorites ==

~

+ Document Chain Report

Figure 42. FMMI DATA Act Award ID in Accounting Document screen
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Award ID Upload — Funds Commitments (Earmarked Funds)

Agencies can use a spreadsheet to update a large block of documents with the mass upload
feature. Prior to running the mass upload, a file in “.csv” format needs to be created and saved in
a folder on an accessible drive. The column headings are optional, but if used should be Doc
Nbr and Award ID. An example of the spreadsheet formatting is below (Figure 43Figure 43):

UPLOAD EF - Excel

Insert Page Layout Formutas Data Review View DYMO Labed v Tell me what you want to do
= X Cut o e = "
RS Calityr| 11 - A A =5 ®- ¥ Wrap Text Genesal . ?
3 53 Copy - - ; N =]
‘aste 2 B 1 . . y - . = = €= 3= 53 Merge & Center e - 9% » %9 10 Conditional Forme
= N Format Painter v A’ = e S b ! » Formatting = Tabd
Clpboard . fore . Adgnment . Numbet
Al fx
A B C D E F G H 1 J K L

1 Doc Nbr Award ID
2 | 7600077586 12197317X3888

3
Figure 43. FMMI DATA Act Award ID Upload spreadsheet example (Earmarked Funds)

Menu Path

From the FMMI Portal, a user can mass upload award IDs for funds commitment (earmarked
funds) documents following the menu path:

Funds Management > Funds Commitment Process > Award ID Upload- Earmarked Funds.

1. Click the Award ID upload tab. (Figure 44Figure 44)

Conl Managermest LT il Ceneral Laxiger  Wimitace Froor Handing
¢ Pore ' - [ A » Ve .

RN 04 TA Act: Award ID upload
-v

PP AT aR—— L e I T R
¥ Dwngt Nt sy

FE A —

¢ et oy Agency selection E

ECTESNTT T e

Award T\

——iaTre I b sary e ve e Demswent » MW ]

! A s aasry e Toe tevmed o Win ammd T

Figure 44. FMMI DATA Act Award ID upload screen with selection fields emphasized
(Earmarked Funds)
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2. Type the <business area code> in Business Area field.

3. Select Update PIID or Update FAIN.

4. Type the <description for the saved log> in the Description for saved log field.
5. Attach the file to be uploaded.

6. Select File has a heading row if appropriate.

Note: To perform a test run to see what the changes will be, users can select Test run — no
updates before clicking Execute. Ensure that the Test run — no updates button is unchecked to
make the changes.

7. Click Execute.

The system runs the program, performs the updates, and displays the saved log (Figure 45Figure
45):

United States Department of Agnculture
Financial Management Modermzation Initiative

Welcome  Accounts Payable  Accounts Receivable Cash Reconciliation  Cost Management BATLGEN'SLEGELIEM General Ledger  Purchasing G
FM Approval | Funds Reservation Process | Reports | Evaluation | Funds Commitment Process

USDA
=

Admimestrabon | Budget Coordination | Budgetl Approval | FM Process

Award ID Upload - Earmarked Funds

Business Actt = .
Display logs
* 03 Funds Commament
* Create Funds Commitment Menu , | 4 Back  Ext | Cancel Details | LongTex = Technical Information = Help
* Change Funds Commitment
* Display Funds Commgment e B
* Delete Funds Commitment @ Update run - PIID for Earmarked Funds documents
* Award 1D Funas Commitment
Update List @ Agency selection 1GD0
* Award ID Upload - Earmarked @ Upload file: UPLOAD_EF.CSV
Funds

@ 1 lines read from input file

1
1
1
1
s .
* Document Chain Report  J i
1
1
1

@ Document 7600077586 PID updated to 12197317X8888

@ 1 documents succesfully updated
@ 0 documents with invalid PHD

@ 0 documents failed updates

Figure 45. FMMI Award ID Upload — Earmarked Funds Display logs screen
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Verify Award ID — Funds Commitment (Earmarked Funds)
Menu Path
From the FMMI portal, using the standard Display Funds Commitment transaction, a user can
verify funds commitment (earmarked funds) award ID updates following the menu path:
Funds Management > Funds Commitment Process > Display Funds Commitment.

1. Click the Select Header Data button to review and verify the award ID for earmarked funds.

In this example, the PIID is updated from its previous value (Figure 46).

Reports | Evaluation

Funds Commitment Process | Funds Pre-Commitment Process

| BOBJ Funds Management Reports | HANA Funds Management Reports

Display Funds C | History,
A = 5 2 .
SRSaaR Acivy Funds commitment: Display Overview scrn
=2 Funds Commitment
* Craale Funds Commtment Meou , ¢ Beck | B4 CRFynds commitment: Display Hdr Data I x
s Document numbee 7600077586 &' Posted a
m v o o F SenssDets
ceatasa cuenent b 0 nlor Preg
VR Xciioact yoe Veodor PIeOM D ocumentnumber 7600077586 (31 & Posted Docurmont Dats 2017/05/12
X Co y C IS0 Us Dx of Agnio
et Company Coco v Degt of Agricy Vo Pestng Date A017/0512
* Award O Upload - Earmeartod Docted Award 1D Test USOA Cilns Rt uso
s CumencyRate S
Currency usp
T —
Grand total 0.0
® o ” CONoa usoa US Degt of Agnicubure Local currency uso
There are no dems to display
Line items Statistics
T Do.. Overall amound Test Crestod by FOCOO606 Creatod on 2017/05/12
1 0.00 Test of Award ID Changed by FOOOOG0E Changod on 2017/05/12
Document Status
Block
Additional Data
S Dec fest Award ID Test
Ponton
Referance Lot Na
FAN

D 12107317X0007
Travel Auth No

Figure 46. FMMI Display Funds Commitment, Funds Commitment: Display Hdr Data screen
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