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The National Finance Center (NFC) has launched a modernization effort to improve our
training program for EmpowHR and other NFC Payroll/Personnel applications.  This
modernization process is in its initial phase and additional communications will be
forthcoming on our planned improvement initiatives.

As part of this effort, we have undertaken a project to provide web-based, electronic
training (eTraining) for EmpowHR as a supplement to our standard offering of
instructor-led classroom training.  To accomplish this, we are using an automated tool
named User Productivity Kit (UPK).  Over the last several months, we began developing
instructional content for EmpowHR, with our initial focus on navigation.  We are currently
working to expand the content to add processing instructions and tips.  This eTraining
effort for EmpowHR will be ongoing to ensure we document functionality as it is becomes
available, continue to add necessary processing instructions, and to ensure the training
content remains up-to-date.

We are pleased to announce that EmpowHR users may begin to view and use the existing
EmpowHR training modules.  The training modules available at this time include:

� EmpowHR Transition Training (Version 8.8 to 9.0)

� EmpowHR 9.0 Training (includes all major modules used)

� EmpowHR Workflow 9.0 GPO Training (specific to GPO processes)

The starting point for accessing these EmpowHR training modules is the NFC Homepage
(www.nfc.usda.gov). UPK Training can be accessed from that page by the following:

1. Click on the EmpowHR website listed on the right hand menu of the Home page
under Related Websites.  The EmpowHR website is displayed.

2. Click on Training/Documentation under the EmpowHR 9.0 right hand menu of the
page.  A selection of options is displayed for all of the UPK training modules.

3. Click on the desired training (i.e., EmpowHR 9.0 Training).

4. Once the training launches, you will be required to establish a new login or sign in
with an existing one.   Specific login instructions are also available on this page
should you need them.
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We encourage you to visit the EmpowHR training modules and to return periodically to
view enhanced content as it is posted.  As we make major modifications to this EmpowHR
eTraining environment, we will issue notifications to alert you of the changes.

We expect this EmpowHR initiative to continue to be a work-in-progress and we encourage
your feedback.  If you have any questions or comments, please contact Theresa
Trentacoste at theresa.trentacoste@usda.gov or 504−426−1202.

JOHN S. WHITE, Acting Director
Government Employees Services Division




