Functional Requirements Document (FRD)

Date Prepared:
Project# Project Title: v 1.0 - 6/3/10
00466 E t of PAR OPM-Other-Legal-Auth Val v 2.0 - 6/22/10
Xpor o er ega u alues vV 3.0 - 3/23/11

|Scope: ‘>>>>> Completed by SRB <<<<<

|Assumptions: ‘>>>>> Completed by SRB <<<<<

Functional Requirements
To be completed by the responsible person (Project Owner or SRB representative) before
being sent to the agency.

Payroll Systems Branch (PASB) Requirements

>>>>> Insert PASB Requirements Here or “Not Applicable” <<<<<

Personnel Systems Branch (PESB) Requirements

>>>>> Insert PESB Requirements Here or “Not Applicable” <<<<<

Administrative Applications Systems Branch (AASB) Requirements

>>>>> Insert AASB Requirements Here or “Not Applicable” <<<<<

Web Applications Systems Branch (WASB) Requirements

>>>>> Insert WASB Requirements Here or “Not Applicable” <<<<<

Human Resources Applications Staff (HRAS) Requirements

Export of PAR OPM-Other-Legal-Auth Values

The payroll/personnel system requires the Authority descriptions to be in a
special format based on indicators in TMGTO061. Currently the weekly process
ZLDCNTRB receives a file allocated in EmpowHR as NFCSetUpTables.dat that
includes about 3 thousand rows of data from table 061. Code was written to
process these rows but was commented out in 2007. A new EmpowHR table must be
created or the current NOA table must be modified to store values from TMGT
table 061. Must also create a user interface page or modify the current NOA
interface page to maintain values in this table.

Record Layout for Table 061 Data:

TABLE-CODE Char (3) 1-3
ADDITIONAL-KEY Char (18) 4-21
AGENCY-AUTHORITY-INDICATOR Char (1) 22
CSC-OTHER-LEGAL-AUTH-2ND Char (20) 23-42
CSC-OTHER-LEGAL-AUTH Char (20) 43-62
NATURE-ACTION-ALPHA Char (35) 63-97
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NAT-ACT-1ST-3-POS Char (3) 98-100
NUM-CSC-AUTHORIZATIONS Char (1) 101
OPM-AUTHORITY-1ST Char (3) 102-104
OPM-AUTHORITY-2ND Char (3) 105-107
EFFECTIVE-DATE-BEGIN Char (8) 108-115
EFFECTIVE-DATE-END Char (8) 116-123

All EmpowHR export processes for PAR transactions and History Correction
transactions entered in EmpowHR must be modified to use a new or modified table
that includes an indicator to instruct the EmpowHR export logic to move Auth
descriptions as described in the following pseudo code:

Lookup value in new table using NOA/Authl/Auth2 combination.

If the Table061-Num-Authority (NUNFCSCPAUTHCﬁUZATKDNS)is equal to 0 or 1 or 2
Then no change to current processing logic
Else If the TableO6l-Num-Authority is equal to 3
Then move Auth-2 description from EmpowHR to CSC-OTHER-LEGAL-AUTH field in
export file
move spaces to CSC-OTHER-LEGAL-AUTH-2ND field in export file
Else If the Table061-Num-Authority is equal to 4
Then move Auth-1 description from EmpowHR to CSC-OTHER-LEGAL-AUTH field in
export file
move spaces to CSC-OTHER-LEGAL-AUTH-2"" field in export file.

In the following example, these are steps required to process an 894 NOA action.
The user first enters the 894 NOA code, then enters the QWM in Authority (1) and
the description REG 531.207 is displayed.

Version: October 2009 Page 2 of 7




Functional Requirements Document (FRD)

Date Prepared:

Project# Project Title: V1.0 - 6/3/10
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{= HR Processing - Windows Internet Explorer zllgl
@'\:;: - |g https:ff199,136.5. 3/psp/HRUSDAQAIEMPLOYEEHRIMS) ¢/ A0IMIM V|@ Certificate Errar | 5| X |Google | 2|
File Edit “iew Favorites Tools Help
W [@HR Processing ] ‘ - i - =) page ~ ) Tooks -
US Dept of Agriculture
tﬁ"ﬁ;’,‘x@ Home | Worklist | MuttiChannel Console | _Add to Favorites | _Sign out
B3
Bl
Find | View All First [ :
*Effective Date:IUEJ'U“EUW =] Proposed Effective Date: |08/01/2010 |[5) GoTo RUWl =
Effective Seq I:I Transaction Status nProgress
*Auth Date IDEIDH2010 el Contact Emplid: I:IQ
*Action: [Par Pay Rate Change PAR Status: Q Processed
*Reason Code: |ADJ Q adjustment Agency Type
*NOA Code: |894 Q GEM ADJ
~Authority (1); 0N Q. [REG 531207 | |
authority (2 | Q| | |
WTEDate: | | paRRequest# | |
Print SF-52 | FAR Remarks  Award Data  Tracking Data Justification
GPPA Website
Add Aﬂachmentl
B save | 4 Return to Search Previous tab | (8 Next tab Update/Display | 4 Include History | E400
Cata Contral | Persenal Data | Job | Position | Compensation | Emplavment 1 | Emplovment 2 | Benefit Data | Checklist Generation b
< | >
€D Internet # 100 -

Next the user enters ZLM in Authority (2) and Agcy Cite is displayed.
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xport © er-hegalmfuth Vatues vV 3.0 - 3/23/11

{= HR Processing - Windows Internet Explorer

5‘;}: - |g https:/f199,136.5.3/psp/HRUSDACQA/EMPLOYEE [HRMS e/ ADMIN V|® Certificate Error | 3| % |G00gle | peiiis
File Edit Yiew Fawaorites Tools  Help
W I@HR Processing ] l @ - a@a v |- page - g} Tools -
US Dept of Agriculture
@ﬁi’g@ Home | Workliet | MukiChannel Console | _Add to Favorites | _Sign out
Y
Find | View All First 1 4 of 2 [} Last
*Effective Date:lﬂﬁfm-"?mﬂ ] Proposed Effective Date: | 16/01/2010 [ GoTo RUW' =
Effective Seq |:| Transaction Status nProgress
*Auth Date |U'3fﬂ3f2010 Bl contact Emplid: |:|Q
*Action: [Pay @ Pay Rate Change PAR Status: Q Processed
“Reason Code: [A0) Q. xgjustment Agency Type
*NOA Code: |894 Q GEM ADJ
*Authority (1): |2WN @ [REG 521.207 | |
Authority (2:  |ZLM Q. [TEIEE | |
NTEDate: | |#  pARRequestz | |
Print 5F-52 | PAR Remarks  Award Data  Tracking Data Justification
GPPA Website
Add Aﬂachmentl
Bl save | L4 Return to Search Frevious tab | (= Next tab Update/Display | A& Include History | B
Data Caontrol | Personal Data | Job | Position | Compensation | Employment 1| Emplovment 2 | Benefit Data | Checklist Seneration b
< | >
€ Inkernet #100% -

Next the user will enter a new description over the Agcy Cite description such
as E.O. 900121.

Version: October 2009 Page 4 of 7




Functional Requirements Document (FRD)

Project# Project Title:
00466 Export of PAR OPM-Other-Legal-Auth Values

V1o
vV 2.0
VvV 3.0

Date Prepared:

- 6/3/10
- 6/22/10
- 3/23/11

= HR Processing - Windows Internet Explorer

@.\_; - |g, hitps: {199, 136.5, 3/psprHRUSDAQAEMPLOYEE (HRMS o ADMIN V|@ Certificate Error | || X | | Feabs
File Edt Wiew Favorites Tools Help
— - - ¥
W o [@HR Processing l } G- B = - |2k Page ~ 3 Tooks -
US Dept of Agriculture
E":iﬂ“: R) Home | Workiist | MultiChannel Console | _Add to Favorites | _Sign out
L
Find | View Al First [4] 1 or2 I Last
“Effective Date:|08/01/2010 [ Proposed Effective Date: | 08/01/2010 | Go To Row =l
Effective Seq l:l Transaction Status
*puthDate  [08/0312010 B Contact Emplid: [:::::::]Q
*Action: PAY Q. payRate Change PAR Status: Q Processed
“Reason Code: [ADJ XL sgjustment Agency Type
*NOACode: 1394 QU ey apy
~Authority (1): |OWN @, [REG 531.207 | |
Authority (2 |ZL0 Q. [ENEIIERAl | |
wepate | |¥  paRRequests | |
Print SF-52 PAR Remarks  Award Data  Tracking Data Justification
GPPAWehsite
Add Attachment
B save | L Return to Search Mext tab ] Include History | BP0
Diata Control | Personal Data | Job | Position | Compensation | Employment 1 | Employment 2 | Benefit Data | Checklist Generation v
< | >
& Internst L 100% v

Table061 for the 894/QWM/ZLM combination has an Auth-Indicator value of 3.

Therefore, the export logic would export the following:
CSC-OTHER-LEGAL-AUTH would contain value “E.O. 900121”
CSC-OTHER-LEGAL-AUTH-2"® would contain value of spaces.

The following is the EHD Processing Tips work around for PAR Processing of

actions with Table06l1-Num-Authority value of 3

2010 Annual Pay Raise - “894 QWM ZLM” example:
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; HR Processing - Microsoft Internet Explorer

File Edit “iew Favorites Tools  Help

OEack - B I_Ll Igl .:\J ‘ /7 ) search ‘:‘\7 Favorites 6‘? . ] = [ ,EE, ﬂ

Address I@ https:,iflcams.usda.gov,ipstHRISPJEMF‘LOYEE,/'HRM5,/'cJADMINISTERJ\I’ORKFORCEJUSF)‘EEiHRiPROC‘USPFO\derPath:PORTALj{OOTiOBJECT.Zj-‘F\Rj-‘ROCESSINGj a G0

B 150

- |(E13
Mesw indows | Help | Custarnize Page | o5 =]

{ DataControl ' PersonalData | Job  y Position " Compensation j” Employment 1§ Employment? | Benefit Data j” Checklist Generation

EmpliD: |:| EmplRcd Nbr:

Effective Date; |01/03/2010 Proposed Effective Date: |U1JU3J'2[” liE G0 To Row

Effective Seq |_2 l_1 Transaction Status I:E
Auth Date 12232003 contact Emplic I Rollback Indicator

Action: PAYT PayRate Change PARStatus:  |~FO Processed by Hurman Resourees
Reason Code: A0V adjusiment Agencyype  [Feceral

NOA Code: Ba4 GEN ADJ

Authority (1):  Jovin [0 138528 [

Authority (21 [2M] ] |
NTE Date: PAR Request #

Print 5F-52 PAR Remarks  Award Data  Tracking Data  Justification

Print SF-50 GPPAVYebsite
Red Pencil

1 e || 8 panemtn smsren | crmise 1o ]|z ia van | o vermtamseorane || 51 et ie vt || covect ceetar | Jid|
et 4

B -

&pp - Applic. . Citriz IC E e Natio... | B EI0101 - EPIC

Our EmpowHR customers have been receiving SINQ errors regarding the cited
authorities when attempting to process the annual pay raise, NOA 894 QWM/ZLM.
Here are a few tips to ensure successful processing of this PAR action. Please
refer to the “Data Control” screen print above.
1) ENTER data on Data Control Tab:
a. Effective Date - 01/03/10
b. Action Code - PAY
c. Reason Code - ADJ
d. NOA Code - 894
e. Authority (1) - QWM /REPLACE ‘REG 531.207’ with ‘E.0.13525’
(NFC’s PPS generates the legal auth “REG.531.207.)
f. Authority (2) - ZLM / BLANK OUT ‘Agcy Cite’
2) ENTER other required information and REVIEW all data on the other Tabs,
especially:
a. Salary data on Compensation Tab
b. ‘Transmit Blanks’ fields on Benefits Tab
c. Remark Code “720” added to PAR (NFC’s PPS generates Remark Code
“7787.)
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3) SAVE the data and VERIFY the “NFC Ready” Status
4) REVIEW the PAR data on the “Tracking Data” link to verify the user entry.

Payroll/Personnel Systems Policy Staff (PPSPS) Requirements

>>>>> Insert PPSPS Requirements Here or “Not Applicable” <<<<<

Signature of Project Owner: Date:

Billy Dantagnan 3/23/11
Chief, Human Resources Applications Branch /s/
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