Functional Requirements Document (FRD)

Project# Project Title: Revised SF 256 Self- Date Prepared:

10211 Identification of Disability Form 02/17/11

Scope: OPM issued a revised SF-256, Self-Identification of Disability, form dated
July 2010. This form replaces the August 1987 version. Changes to the form
include: -form title changed from Self-Identification of Handicap to Self-

Identification of Disability, several new disability designations added,
similar disabilities combined & given new codes, & description changes.
The number of available codes will be reduced from 59 to 33.

30 Documents will be generated to change the existing codes to the
applicable new codes. 50b’s will not be generated.

Assumptions: | TMGT Table 025, AD350 (Personnel Block and Description), Block Number 012,
will be updated with the new codes and descriptions.

30 Documents will be generated to change the existing codes to the
applicable new codes. 50b’s will not be generated.

Agencies with their own front-end systems will require modifications for
the implementation of the revised form.

Test:

Functional Requirements
(Completed by the NFC Project Owner before being sent to the agency.)

Payroll Systems Branch (PASB) Requirements

>>>>>Not Applicable<<<<<

Personnel Systems Branch (PESB) Requirements

Modify PINE & PEPL edits for Document Types 030& 063 to incorporate changes to the codes
and to change any “Handicap” verbiage to “Disability”.

Modify IRIS Menu IR300, Restricted Data Menu, and IR301, Handicap/RNO Data screen, by
changing the screen name to “DISABLIITY/RNO/ERI DATA”. Also, change IR301 field name
“PHYSICAL HANDICAP CODE” to “DISABLIITY CODE”.

Generate 30 documents to change the current Physical-Handicap-Codes to the applicable new
codes based on the following criteria.

If the Physical-Handicap-Code Is:: Change to:
16 or 17 18
23 or 25 21
24 22%%
27 or 29 26
28, 32, 33, 34, 35, 36, 37, or 38 30
45, 46, 47, 48, 49, or 57 44 %%
62 or 63 6L**
64, 65, 66, 67, or 68 69
71, 72, 73, 74, 75, 76, 77, or 78 79
81 80**
89 88*x*

** Codes are currently on the database

Modify the following reports in accordance with the changes to the disability codes and
descriptions:
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CULP0117, Permanent Workforce-Analysis of Work Force: Federal Wage System,

CULP0113, Workforce-Analysis of Work Force: White Collar (GS, GM, SES, & All Other),

CULP0125, Workforce-Analysis of Work Force: Types of Occupations

SRPR0904, Semi-Annual (or Annual) Report of Special Employment Programs

SRPR0104, Semi-Annual (or Annual) Report On Accessions and Separation by Handicap

SRPR3704, Summary of Accomplishments in Affirmative Action Program for Employment
Of Individuals with Disabilities.

Administrative Applications Systems Branch (AASB) Requirements

>>>>>Not Applicable<<<<<

Web Applications Systems Branch (WASB) Requirements

Modify the EPP ERI, Gender, & Disability Page by updating the Disability Codes selection
list with the new codes and descriptions, and change the link on that page to display
the new SF-256 dated July 2010.

Modify EPIC by changing “Handicap” to “Disability” on all Personnel action pages (063 &
30 document) that have this element as an entry field, and modify applicable edits.
Update the table containing the list of codes & descriptions.

Modify the Reporting Center by updating the table of disability codes & descriptions
used by numerous reports, and modify all reports that contain the Disability code to
reflect the new codes & descriptions.

Human Resources Applications Staff (HRAS) Requirements

Note: HRAS cannot implement these modifications before EmpowHR changes for Project
00116 are implemented in PP12 2011.

Modify PeopleSoft-delivered Handicap Table (PS_GVT HANDICP TBL) to add new codes, change
existing codes, or expire non-used codes (i.e., add an inactive row) correlated to TMGT
changes on the same effective the same date as TMGT025.
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/= HR Processing - Windows Internet Explorer E”EI@

@ (S A 2] hetps:17199.136.5.14/psp/HRUSDAQAJEMPLOYEE/HRMS/c/ ADMINISTER _WORKFORCE _(LISF).EE_HR_PROC,LISF?PORTALPARAM_PTCNAV=HC_EE_HR_PF v | I8 Certificate Error || 42| X | [o-

B8

File Edit Yiew Favorites Tools Help

Links (Z2) Email () EmpowHR [3) NFC [3) PeopleSoft £ | Customize Links £ | Windows %5 Windows Marketplace ([3) Jdev () MetBeans () COBOL

w & (g8 ‘ ~ | @ citrix Xenapp - Applications ‘ @ HR Processing x | l [ dh - [irpage » EFTools v
US Dept of Agriculture
EREChaK @ Home Workiist MultiChannel Console Add to Favorites Sign out
> PAR Processin ~ W Wil " B A
— Action Table gemg B New Window | Help | . &
— Hire Emplovee % _
Look Up Disability Code
S S OFRERE Disability Code:| begins with |
~ Ora Structure Mass Description: | begins with ||| |
Change
— Update Reports To
— Mass Reports to Update Look Up | Clear | Cancel | Basic Lookup
— Address Processing
— Adjudication Information
— Schools Search Results
— Applicant Hire [4] 1-80cfe0 [¥]
LC Initiate PAR Disability Code Description
Approve PAR =~ ¥ 5
has the PAR 01 Handicap notidentified
|__HRProcessing _______[Silf=s e
— Update Applied Action - 08 Handicap not listed
— Correct Applied Action 13 Severe speech malfuncticns
— History Override 15 Hard of Hearing
— Update NFC Flags 16 Deafness ears/clear speech
— Create New Oprid a7 Deafness ears/unclear speech
— Emplovee Password Reself| | 5o Loss of peripheral vision
— Mass Adtions 23 Unable to read ordinary print
— View Import Transactions pey
— Person Attachments ‘—‘_‘ _BI!"d !" one eve
0 Has The PAR? 2 Blind in both eves
partmental Transfer 27 Missing one hand
— Emplovee Security 28 Missing one arm =
Clearance 29 Missing one foot
> Position Management 32 Wissing one leg
© Payroll Documents 33 Missing both hands or arms
B Repons 34 Missing both feet or leas
K Recniig ¢ 35 Wissing hand/arm and footleg
> Payroll Processing - —
© Training Administration 358 Missing hand/arm and feetlegs
> Workforce Administration 37 Missing hands/arms & footlleg
> Manage Performance 38 Missing hands/arms & feetlleas
I Non-Employee Processing 44 Chronic problem one/both hands
> Stock 45 Chronic problem onefboth feet
© Time and Labor 46 Chronic problem one/both arms
:i gf;g;f?:y?;?n Eayail 47 Chronic problem one/both legs
> Payroll Interface 48 Chronic problem hip/pelvis
U Workforce Development 49 Chronic problem back
> Organizational Development 57 Chronic prob combinations
D> Enterprise Learning 51 Partial paralysis one hand
> Pension 82 Partial paralysis cne arm
[ Labor Relations & 83 Partial paralysis one leg B
I Trancit Quheid D4 ]
€ Internet F100% v

Since OPM would like all references to handicap removed,
_GVT_HANDICP_TBL to alter the text of records 01, 05,

performed on PS
those records r

ead:

a SQL Update will need to be

and 06. Currently

Code

Effective Date

Effective-Status

Description

01

1900-01-01

A

Handicap not identified

05

1900-01-01

A

No Handicap

06

1900-01-01

A

Handicap not listed

These records s

hould read:

Code

Effective Date

Effective-Status

Description

01

1900-01-01

A

Disability not identified

05

1900-01-01

A

No Disability

06

1900-01-01

A

Disability not listed

PESB will generate the 030 documents for the new disability codes.

EmpowHR will accept

the PESB-generated actions as
historical PAR rows.

part of the daily import. EmpowHR will not need to update

Signature of SRB Chief:

Cherie Landry

Date: 02/17/11

/s/

See Below
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OLD SF 256 dated 8/87

SELF-IDENTIFICATION OF HANDICAP
(See instructions and Privacy Act information on reverse)

Last Hame, First Hame, Middie Infgal

Birtn Date (Lo7¥T) Ismaisiemrll-,nuumer| ENTER CODE HERE am

DEFINITION OF A HANDICAP: A person is handicapped if he or
she has a physical or mental mpairment which substanially Bmits
one or more magor life activibes; has a record of such impaiment
or is reganded as having such impaiment. Those handicags that

are to be reported are listed below [codes in bold members 13
through 84} In the case of multiple impairments, choose the code
which describes the impairment that would result in the most sub-
stantial limitation.

TO THE EMPLOYEE: Self-identfication of handicap status is.
essential for effective data collection and analysis. The infoma-
tion you provide will be used for statistical purposes only and will

. P . A . ANTE, andior Ik,
x'"a‘ywmm'"‘!mﬂ.r’" While seff-identification is 61 one nang ! 67 One side of body, Iciuding one amm
i ] r in accurate information is "
nh’yymmnpumm prowiding 62 oOne am, any part and one leg
Y63 ©One keg, any part
0 1 do not wish 1o identify my handicap siatus. [Flease read e 64 Boih hands 68 Three or more major pars of the
note above and e reverse side of tils frm before using tis code. | (Note: | o Dody [ama and kegs)
four personnel officer may use @il code I, In s or her judgment, you legs, any part
used an Incoemect code. ) &6 Both arms, any part
05 1 0o not have 3 handicap. COMPLETE PARALYSIS

6 | have a handicap but it ks not Esied bedow. Incluaing legs, anms, anddor rumk )
T0 One hand T6 Lower half of . Inciuding
SPEECH IMPAIRMENTS 71 Soth hands by, g
43 Severe speech malunciion or Inallity fo spealk; haaring ks nomal (Ex-
lea: teects of o funciesr ye T2 Oneam T %ﬁgm,mmnmm
aphasia fimpaired language funaian]: fremoval of the “voice |13 Both amms
1 ;; :;';; T8 Trwee or more major paris of the
HEARING IMPAIRMENTS Dody arms and legs)
45 Hard of hearing [Tofsl deamess in one ear or Nabiy i hear oroisry OTHER RMENTS
comversation, comectaive with @ hearing ald) 20 IMPAL
{6 Total deafess in bath ears, with undersandabile spesch Heart disease with no restriiciion or imiation of activity (Hisfory of heart

47 Total deafness In both ears, and unable o speak cleany

VISION IMFAIRMENTS

x
{sida) vision (Restrichion of the wWsual feld o e extent hal mobiiny is
affected—"Tunne! wsion")

23 Inabilty to read onrdinary stze print, nat comectable by glasses (Can mad

OVErSIZEd pent or uSe 3ssisting devices Such 35 glass or projector modten) |86

Bind In one eye
Bind In both eyes (Mo usable vslon, buf may have some [ght parcaption)

BE

Abilty to read ordinary size print with glasses, but with oss of peripheral |4

MISSING EXTREMITIES

One hand

One arm

One foot

One leg

Both hands or 2ms

Both feet or legs

One hand or arm and one foot or keg
One hand or amm and bath fest or legs
Both hands or ams and one Toot or leg
Both hands or ams and both feet or legs

BHEnEEEEEY

37 Any combination of two or more paris of the body

probilems With compiets
81 Hearl disease with restriclion or Imiabion of actvity
B2 Conmvuisive disorder e.g., eplepsy)
Blood Mseases (2., sickie cell anemia, Ieukamis, hamopis)
B4 Diabetes

Pulmanary of respEtry dS0ders (2., tubanuissls, emphysema,
asihme)

87 ¥idney dystunctoning jo g, I dialys!s [Lsa of 3n armclal kidney machine]
5 Fequired)

Cancer—a history of cancer with complete recovery
Cancer—undergoing surgical and'or medical treatment

Mental retandation (A chronic and IMelong conammion invohing & Smited abiy
fo leamn, to be educaled, and 1o be fained for USERU DroducEve Smgcy-
ment as certifed by a State Vocational Renabifalion agency under Se5-
fion F13.31021) of Schedule A)

Memial or emodional liness (A Westory of teatmen! for menial or emodional
protiams]

Severe distortion of IIMbs andior Spine (2., dwanism, kyphos's [severs
distortion of Back])

Dishgurament of face, hands, of f2ed (2., distorion of features on skin,
SUGH 35 aSe caused by bums, gunshot INuries, and birth defects [rss
facia BiThmancs, club feet, Bt )

Leaming disability {4 disorder in one or more of the processes invahed
In indersianding, perceking, or Using BRguage oF concepts [snoken or
writien}, e.g., dysiexka)

256-104 To4H-025-2848  Previous ediion unusable

NEW SF 256 dated July 2010

Version: January 2011
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SELFADENTIFICATION OF DISABILITY
(see instructions and Privacy Act information on reverse)

Last Name, First Mame, and M Date of Birn (mmiyy)

Social Sacurty Mumbar
ENTER CODE HERE-

Defnition:
AN Individual with 3 disabliity: A parson who (1) has a physical Impaimest
or mental Impalrment {psychiatric dsabiiity) thal substantialy Imits one or
more of such person's major Ife acthvitles; {2) has 3 record of such
Impaimmant of {3} ks regandad as having such an Impakment. This definiion
Is provided by the Rerabilltation Act of 1973, 20 ULS.C. 701 et e 35
amenad.

Purpose; }]:I]

Seffdentieation of disabiity staius |5 essential for effective data collection
and analysis. The Information you provide will be used for siatistical
purposes only and will not In any way afect you Indhviduaily. While seif-

identifcation s voluniary, your cooperation In providing accuraie
Information Is critical

FPart | TargetediSevere Disabilities
Hearing

18 - Todal deatess In both ears (with or without understandable spaech)

Vision
21 - Biind {Inabiity to read ondinary size print, nof comectable by glasses,
or No usabie vision, beyond Bght perception)

Missing Exiremities

30 - Missing extremities {missing one arm of leg, both hands or anms, both
feet orlegs, one hand or am and one fioot or leg, one hand or am and
baoth Teat or legs, bath hands or ams and one foot of leg, or bof hands
or anms and bath fest or legs)

Partial Paralysis

£9 - Partial paralysis (Decauss of a braln, Nerve of Mmusde Impainment,
Inciuding patsy and cershral palsy, ther |5 5ome loss of anlify to move
OF USE 3 part of thie body, Insuing bath hancs; any part of bath anTs or
Iegs; one skie of ihe body, Including one am and one leg; andéor tee
o More major body parts)

LComplete Paralysis

79 - Bacause of 3 brain, nenve or musce Impalment, Including palsy and
cerehiral palsy, there ls a complete loss of abillity bo move or use a part
of the body, Including both hands; one or both anTes or legs; the lower
hiaif of the Dody; one skie of the tody, Nciudng one am and one leg;
aniior three or mone major body pans

Dther Impaimments

82 - Epllapsy

ol - Severe intelechal dsaniiy
91 - Pgychiatric disabllity

92 -Dwarflsm

Part I Other Disabilit

Hearing Conditi
15 - Hearing Impainrentand of hearing

Vision Conditi
22 - Visual Impalmments {e.g., tunnel of monocular vision or bilnd In ane
eye]

Physical Conditi

26 - MissINg extremities (one hand or one food)

400 - Mability impaimment (e.9., censbral paisy, multiple scersls, Muscuar
dystroghy., hip defacts, ete )

41 - Spinal abnormalifes (e.g., spina biflda, scollosls)

44 - Mon-paralytic orihopedic Impalments: chronike pain, sTMess,
wealness In bones of joints, some |oss of ability fo use part or parts of
the body

51 - HIV Positive/AIDS:

52 - Morbld obeslty

&1 - Partial paralysis of one hand, am, food, leg, or any part thereof

7O - Compiete paralysis of one hand

B0 - Carfipvascularhearnt disease with or withowt restriction or imitation on
actiity; a history of heart wicompiede recovery

83 - Biood diseases (£.9., siclle cell anemia, hemophilla)

B4 - Diabetes

B6 - Pulmanary or respiratory condiions (e.9., uberculosls, asthma,
emplysema, etc. )

B7 - Kidney dysfunciion (e.q., requined dialysis)

B - Cancer (present or past history)

53 - Distiqurement of face, hands, of f2ed (such a5 those caused by bums
Or Qureshiot wounids) and noticeable gross facial bithmarks

55 - Gastrointestingl disorders (e.g., Crohm's Disease, Imtabie bowel
Gyndrome, colis, cellac disease, dysphexa, eie)

58 - History of alcohollsm

Speechil anguage/l earning Conditions

13 - Speech Impaimment - includes Impaliments of articulation (unchear
language sounds), Nuency {shuttening), voice (with normal hearing),
dysphasia, or history of lanyngectomy

04 - Leaming disablifty - 3 disordar in one or more of the processes

Invoived In understanding, percelving, of using language of concepts
[spokan or weittan) (.g., dysiexda, ADDVADHD)
Other Options

1 - | oo Mot wish to ientify my disabillty status_ {Please read the nates on
the next page.) (Mobe: Your personnel omcer MaEy use IS Code I, In
hi5 OF Nes JUdgMEnNt, you USad an Incomact coda.)

05 - | oo Mot have 3 dsanilty.

06 - | hiawe 3 disability, but It Is mat isted on this fomm.

U=, Office of Personnel Management
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