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Scope:

regulations and reduce SINQs.

first pay period of the month a ‘064’

correct the SINQs would be a huge cost

hour) .

changed in the middle of the month, it
beginning of the following month.”

The Department of Treasury requests the Employee Personal Page (EPP)
for Treasury employees be modified to make EPP compliant with

Currently the EPP System allows the customer to select any current to
future pay period to start or change a discretionary allotment. (See
Example #1). When a customer selects a pay period that is not the
suspense error “Action can’t be
processed — Delete send to Future” is given.

Treasury 1is requesting a programming change that will not allow the
customer to select a pay period that is not the first pay period of
the month (based on the NFC pay schedule). (See Example #2).

Since the conversion to EPP in May 2012, IRS has had 241+
Discretionary Allotment SINQs. They have researched and corrected the
“pay period effective date” to a valid starting pay period on nearly
all of them. The cost savings to not have to do that research and

savings (e.g., GS-11 @ $30 per

There is documentation on the Discretionary Page in EPP that states:
“A monthly amount is entered and the system divides the monthly
payment into two deductions and are withheld twice a month effective
on the first payday of the month. If the allotment is established or

will not take affect until the

Because the customer is not always aware if it is the first pay period
of the month when starting or changing a discretionary allotment
Treasury 1s requesting that the customer only be given the option to
select a first pay period of the month.

Assumptions:

when attempting to “Start” or “Change”

be future pay periods. All pay periods
"Stop" selection since EPIC/PINE edits
period and refund any partial payments

This function will be available to all
of Treasury (Dept. ‘TR')

A current pay period and year will only display in EPP as an option

a Discretionary Allotment if

the current pay period is the first pay period of the month otherwise
the effective pay period options that will be available to select will

will remain available for a
permit cancelations any pay
that have been withheld.

agencies under the Department
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Functional Requirements Document (FRD)

Project# | Project Title: Date Prepared:
432428 EPP Discretionary Allotments - Pay Period Selection to March 25, 2013
start or change.

Functional Requirements

r'Payroll Applications Systems Branch (PASB) Requirements

“Not Applicable”

[T Personnel Applications Systems Branch (PESB) Requirements

“Not Applicable”

[T Administrative Applications Systems Branch (AASB) Requirements

“Not Applicable”

¥ Payroll Web Systems Branch (PWSB) Requirements

Eliminate any pay period in the “Effective Pay Period, Year” dropdown selection of the
Discretionary Allotments page in EPP that is not a first pay period of the month when
the employee selects “Start” or “Change”. All pay periods will remain available for a
"Stop" selection.

Example #1 gives the customer the option to Start or Change a Discretionary Allotment in
EPP in pay periods 14 - 20. Pay period 14, Pay period 16, Pay period 18 and Pay period
20 of the year 2012 were not the first pay period of those months when the pay period
occurred. If the customer were to select either of these pay periods when selecting the
Start or Change option, the document that is created will go to suspense with a ‘064’
suspense error (“Action can’t be processed - Delete send to Future”).

Example #1
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Functional Requirements Document (FRD)

Project# | Project Title: Date Prepared:
432428 EPP Discretionary Allotments - Pay Period Selection to March 25, 2013
start or change.

e Discretionary Allotment dows Internet Explorer

@\‘: = https: | feseaw. nfc.usda.gov/personallepmain, asps jlﬂl 4| X B e search £
File Edit Yiew Favorites Tools Help x @_:I T
<7 Favorites PP Self-Service Discretionary Allotment P v B - =) # - Page~ Safety~ Took~ @~

T+

Eﬂlpl'ﬂyee Personal page Pay Period Calendar Help ContactUs Log out

INTERNAL REVENUE SERVICE 1. Enter
ClHome Enter Discretionary Allotment Self-Service Request
[IFags Enter your new Discrationary allotment information and click "Cantinua". You will be given

HF - _ a chance to review this request befare it is accepted.
nancial Disclosure

[JLeave Calculater

[[]Benefits Statement Discrationary Allotment Self-Service Request

[El Personal Info
[[Direct Deposit
[J[piscretionary Allstments] Type of Request Start

[JE&L Statements Bank Routing Nbr / Name |

[JERI, Gender, E Disability| Account Nbr I—
[JFinancial Allstments

[OFedaral Tax (W-4) Confirm Account Nbr I

[[JHe=lth Insurance

Payment Method « Electronic Transfer s Check By Mail

& Checking i Savings

[[Heslth Savings Account

Type of Account .
[]Life Insurance
[Leave Allotment Amount I
[Residence Address
Description I
[]state Tax
Ctse Effective Pay Period, Year Ray
TSP Catch-U E - N
Ll = ( t:fgg ig ﬁ effective pay period
Wet Status & Pref. ’ e 5
] us reference 17,2012 X ke —
[Qw-z 18,2012
5 A Discretionary Allotment g g 19,2012 Hdction authorized by the employee and the
[IMiscellan=cus agency for any purpose deég 20,2012 e such as paying the employee's monthly
[£] Preferences bills to a designated payee, Wividual or company and is disbursed on a
5 monthly basis to the payee. This does not include such items as charity, thrift savings,
[JLinks garnishments, union, or other organizational dues. For these changes, see your

personnel office. j

| [ T [ [ [ trasted sites \;:2 - | # 100% - -é

The only pay period option that will be available to the Treasury customer in the
“Effective Pay Period, Year” dropdown selection of the Discretionary Allotments page in
EPP for a “Start” or “Change” will be an Effective Pay Period, Year that is the first
pay period of the month. All pay periods will continue to remain available for a "Stop"
selection.

Example #2 only gives the customer the option to “Start” or “Change” a Discretionary
Allotment in EPP in pay periods 15 - 19. Pay period 15, Pay period 17, and Pay period 19
of the year 2012 were the first pay period of those months when the pay period occurred.
If the customer selects either of these pay periods they will not receive a ‘064’
suspense error (“Action can’t be processed - Delete send to Future”).

Example #2
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432428 EPP Discretionary Allotments - Pay Period Selection to March 25, 2013
start or change.

Ty Favortes  [SIFPP Self-service Discretionary Allotment Tafi * L] © - f= v Page - oatety v Jools v WP

Employee Personal Page

Pay Period Calendar Help ContactUs Log out

INTERNAL REVENUE SERVICE 1. Enter
ElHome Enter Discretionary Allotment Self-Service Request
[1FaQs Enter your new Discretionary allotment information and click "Continue". You will be given

[l Financial Disclosure a chance to review this request before it is accepted.

[OLeave Calculator

[]Bensfits Staterment Discretionary Allotment Self-Service Request

[ElPersonal Info
[JDirect Deposit
|I||Dis¢:retinr1ar3|r Allutrnemsl Type of Request Start

[JE&L Statements Bank Routing Nbr [/ Name |

[JERI. Gender, & Disability T l—
[JFinancial Allotments

[Federal Tax [(W-4) Confirm Account Nbr I

[[IHealth Insurance

Payment Method @ Hactronic Transfer © Chack By Mail

[[IHealth Savings Account Type of Account & Cheacking o Savings

[Life Insurance

[OLreave Allotment Amount I
[Jresidence Address
Description I

[Istate Tasx
[Tsp Effective Pay Period, Year 2012 x l Eay Period Calendar

TSP Catch-U " n
L 2 15.2012 elect effective payv perlodi
[vet Status & Preferance 17,2012
[Iw-2

X A Discretionary Allotment is 19,2012 duction authorized by the employee and the
[Imiscellaneous agency for any purpose deer| kte such as paying the employee's monthly
[FPreferences bills to & designated payee, either an individual or company and is disbursed on a

monthly basis to the payee. This does not include such items as charity, thrift savings,
garnishments, union, or other arganizational dues. For these changes, see your
personnel office.

[Links

| ’_I_l_l_’_’_| J/ Trusted sites "’-‘i—'| 2L <

| KN

[ Administrative Web Systems Branch (AWSB) Requirements

“Not Applicable”

[T Human Resources Applications Branch (HRAB) Requirements

“Not Applicable”

Signature of Systems Requirements Branch Chief: Date:

Cherie Landry /s/ 03/25/13
Signature of Web Requirements Branch Chief: Date:

/s/ Ronald Douglas 06/28/13
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