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United States Department of Agriculture
Office of the Chief Financial Officer
National Finance Center

Government Employees Services Division

>
Functional Requirements Document (FRD)
Project# Project Title: Correct EmpowHR RECON Date Prepared:
1086796 Report 05/03/16

Version 2.0

As of: 08/11/16

Scope: To verify the Payroll/Personnel System (PPS) fields are being mapped
to the appropriate EmpowHR fields on the Reconciliation Report.

Assumptions: 1. The field, ‘Pay Rate Determinant’, is not a field that is currently
being compared. This field shall be removed from the Reconciliation
report. All references in the totals pages to ‘Pay Rate Determinant’
field shall be removed.
2. IR #1313745 modified the display of GVT _OCC SERIES beside
POSITION NBR on the PAR page with the JOB tab. The NFC value is to be
compared to this modified value (POSITION DATA Interdisciplinary OCC
Series if it has a non-space and non-zero entry, otherwise the
POSITION DATA.GVT OCC_SERIES inherited from the JOBCODE.
3. In addition to mapping one field to another and comparing values,
data for some fields is edited prior to the comparisons. The
following manipulations embedded in the inherited process are assumed
to be correct:

e NFC’s Z GVT FEHB IND and Z NF TSP ELIG CD data is selected with
CASE statements to convert numeric 1 thru 9 to alpha A thru I.

e EmpowHR’s GVT CSRS FROZN SVC data is selected with a CASE
statement to convert 0 to 0000 and to convert GVT RTND GRADE
values that are a space to 00.

e FEmpowHR’s POSITION is actually the IP if one is populated on the
POSITION DATA, otherwise it is GVT JOB.POSITION NBR.

e EmpowHR’s JOBCODE is actually the MR if one is populated on the
JOBCODE TBL, otherwise it is GVT_JOB.JOBCODE. For testing, note
that PAR displays the value on POSITION DATA (which should match
the JOBCODE_TBL) .

e NFC does not contain Education Major Category. The NFC value
used to compare to EmpowHR’s value is derived from EmpowHR
tables using the NFC MAJOR CODE as a key to select a value from
the EmpowHR PS MAJOR TBL.

e TIf NFC does not have a non-zero RETAINED GRADE, then NFC GRADE
is compared to EmpowHR GRADE and NFC RETAINED GRADE is compared
to EmpowHR RETAINED GRADE. If NFC does have a non-zero RETAINED
GRADE, then NFC GRADE is compared to EmpowHR RETAINED GRADE (and
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a discrepancy is listed as a RETAINED GRADE field error) and NFC
RETAINED GRADE is compared to EmpowHR GRADE (and a discrepancy
is listed as a GRADE field error). This code has been in place
since it was explicitly specified in 2008.

e The COMPRATE comparison uses the total of LOCALITY ADJ and BASE
PAY from both systems. In theory, the individual fields could
differ and the totals match without an error.

e Rules for STD HOURS differ in the two systems. They are
considered a match when NFC is double the EmpowHR value, when
Work Schedule is I or J for ‘Intermittent’ and NFC is zero, or
when Type of Appointment is not 2 and NFC is zero. This is
changed with this SCR.

e A blank 45 Day Code in either system is considered an ‘N’ when
matching.

e Fducation level differences are only reported when NFC is less
than EmpowHR. This is a change with this SCR. The current
production code does not report on this data element at all (but
then prints totals of zero for the data element).

e Differences in the three other Education fields are only
reported when the Education Level values match (and are not a
space). The NFC Year Acquired value of 2000 is considered to be
zero when the Education Level is not in the range of 06, 10, 13,
15, 16, 17, or 19. See IR#1092218.

Functional Requirements

[T Payroll Applications Systems Branch (PASB) Requirements

“Not Applicable”

[T Personnel Applications Systems Branch (PESB) Requirements

“Not Applicable”

[T Administrative Applications Systems Branch (AASB) Requirements

“Not Applicable”
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[T Payroll Web Systems Branch (PWSB) Requirements

“Not Applicable”

[T Administrative Web Systems Branch (AWSB) Requirements

“Not Applicable”

¥ Human Resources Applications Branch (HRAB) Requirements

Issue:

The EmpowHR’s NFC Reconciliation Report is used to detect discrepancies between data in
PPS and data in EmpowHR. The NFC Reconciliation Report, when run, is producing
mismatches when some of its fields are being compared to the EmpowHR’s Z HR NFC102 REC
fields.

Modification:

Modify and fix the code on the EmpowHR’s NFC Reconciliation Report (ZNFCRECN.sgr) so
that it matches the PPS fields. Verify the PPS fields listed below in the EmpowHR’s NEC
Reconciliation Report are mapped to EmpowHR’s Table 102 (Z HR NFC102 REC)and included in
the SQOR program to compare and print mismatches on the report. Use the Reference Number
(Ref. No.) in the table below, NFC’s Reconciliation Report Fields, to locate matching
fields in the Z HR NFC102 REC table.

NFC’s RECONCILIATION REPORT FIELDS
Ref.
No.
4 Deptid

Employee ID

29 Jobcode

33 Position

19 GVT OCC Series

FIELDS

10 Grade
22 Retain Grade
36 Step
9 FLSA

32 Manager Level

11 Comprate
14 GVT FEGLI
21 Retire Plan
1 Barg Unit
27 Type of Appt
15 FEHB Ind
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28 Work Schedule

57 SCD Retire Date

37 Appt Expire Date

23 Non-Pay NTE Date

26 Promotion NTE Date

48 Service Date

35 STD Hours

53 TSP-ELIGIBILITY-CODE

18 Uniform Status Code

2 Citizenship Status

40 Date OF Birth

34 Gender

51 COLA Diff

47 SCD WGI Date

38 Reportable Handicap Code
50 45 day code

52 Special Employee Code
24 Employment Program Code
46 SCD RIF Date

41 Career Tenure Date

42 Employee Probation Date

5 Education Level

49 Year Acquired

30 Education Major

31 Major Specialization

12 Creditable Military Service
43 Military Retired Date

13 Frozen Service Years

56 Leave Date

Below is a field break-down of EmpowHR’s Table 102 (Z HR NFC102 REC). Fields in blue are
used in the current Reconciliation Report:

Z HRINFC102 REC
Ref.
No

FIELDS

l
|
|
|

ERN PROGRAM
ETHNIC GROUP
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GVT GEOLOC CD
GVT LOCALITY ADJ

|

|
|
26 |ovr TeP RO EBXPIR |

Z NFC NAT ACT CD
Z NFC SCDRETIRE DT

Z ORG CODE
Zz PAID STATUS

58 Z SSN
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Below are EmpowHR’s screen shots of the pages where the fields are located.

[US Dapt of Agricutbura) on
r“[\lt;,“-'H Home | Woossl | AKX Frooks | Sonod
e v

Fuviited | M Mared o PAR Protessng i Ermpiesyis

*Elfwcshve Dute: Tranuacsicnd |Seg PAR Swems: Processed by |1ur|aﬂ!l¢mﬂ 1 =

WA e Mction Types b Empl Sewtus: Bt

|First .

| Lt Mo farriz: 38 i

e ] 24 40 7

.Pmmd/

[ - 1

Dl Sate: . “Country; o Wrved SiMes |

Ciireswhip: 1 S CtcevNabuabcation |
| Dusts o Banth: L
| Divstisny Code:liE 0" e Disattey RMOCoh 0
| st ot Draser
Hepare: of Eaore Aemen an [ndian o Alwka hairee
-I!J:-cl £ A an Amens an Matre Hawasan or Cibwr Pas dc Fulander
-‘-J.c':'_EJ: Tk 11 Aspaii s e B by e Myrs inhg
Comuntry: LISA 0 “Typa/Description: PR . 55N
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fovHR)

Favorifes  Main Meru PAR Processing > Hire Employes

Education Details

Professional Edwcation

Highint Lawsl of Educasion i di J s, Highant Levad of Eddut ations is Maeamined 16 NFC

L Year Acguired l

== Emitir only for Post High School Education é | 49 |
Education Major "
Major Specialization: L=}

Heme |

o i) i Py |

D Sl

[ Hare Employes
- O i & bepsempusdacopynicusda.govpsp /e EM PLOVEE HAMS,
£ Apps 5 My Heaithevet 8 Inveilicass B0 KFCU B MSN. F1OPMgov @ USA

(US Dept of Agriculture) on USDACPY
!ﬁmmﬂiﬁ)

Favortes | Main Menu »  PAR Processing  »  Hire Employes

Veterans Info

TODAY W@ Joining Tabies i

43

18

Veterans Preferance: [ Hons -
Vieterans Statuss X Mot a Visteran -
Mikitary Branch; v
Mibitary Separstion Status: * | Milisary Grade: B
Military Servcs Start Date: ] End Date: |
Uniform Servica Ststus: | 0 None —_— |
Creditable Military Sesvice:
——— MW
Mititary od
Disabled Votoran — |

oK Cancel

12

£ HIRE_USFEEQPP.SCNode=HRI®, 7y | B

& Google O7 SCQLJoans — New Orleans. s [ EmpowHR Copy [
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| Hire Employee *®
SFL.EE_HR_PROCUSFZPORTALPARAM FIL\.:’%‘Q S Ee =
(2 Other bookmarks

*« C | & httpsy/fempusda.copy.nfeusda.gev/psp/hr/EMPLOYEE/HRMS o/ ADMINISTER_WO
2t Apps K3 Facebook BN Google+ [@ Linkedin ) Chase @& PortableAppsc.. | Oracle | Pecple..

(US Dept of Agriculture) on USDACPY

Fav\grl:es Man Menu > PAR, Fﬂ'u_:essng > Hre Employee
ALy hew Window | Personalize Page

Worklist | Addto Fawortes |

Home | Sign put

Appointment Info

Nature of Action Code:

Current Appointment Auth #1:

Current Appointment Auth 22:

Appointment Limits

Amount Total: Howurs Total: Days Total:
Amount Balance Hours Balance Days Balance
48
Commencing Date of Service L
Special Employment Program: 00-Mat Applicable bl
Welfare to Work Mot Applicable v

. OK I Cancel

] S o

| ook | Aad i Favodies

Bew Wingow | Perscoakze Page

Empl 1D: NEW Empl Recond; 0

PAR Status:  Processsd by Human Rescurces

NO& Code: Empl Status:  Active =
Positin Pasition Management Record

Rietrosh Position Data | Position Override
Job Code:. 29
Agency: 4 Losing/Gaining Dept.: Q
Sub.Agency:
Business Uniz: NF! Naticnal Finarce Conter
Drepartmant:
Location: Deparmental Hmcchy
Tax Location; F¥: Datad

WEC Job Infomation

ws.mj = hey | Py tab ] st ] M bdd
ata Control | Persoral Datg | Job | Poaition | Compensation | Emploumant 1 | Emgloyment 2 | Baene®s Doty

Note: EmpowHR POSITION field is actually the Individual Position number (IP) if one is
populated on the POSITION DATA, otherwise it is GVT_ JOB.POSITION NBR.

EmpowHR JOBCODE field is actually the Master record number (MR) if one is populated on
the JOBCODE TBL, otherwise it is GVT_ JOB.JOBCODE.
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'} Hire Employee

E_(USFLEE_HR_PROC.USF2PORTALPARAM_PTCNAV-AL ¢ Il @ =
0 Other bookmarks

L C | 8 https://empusda.copy.nfcusdagov/psp/ho/EMPLOYEEH MINISTER_WORKF
# Apps Ed Facebook Bl Google+ [@ Linkedin ) Chase (D PorableAppsc.. | Oracle | People...

{US Dept of Agriculture) on USDACPY

Favortes  Man Menu > PAR Processing > Hre Employee

A O W -

Empl ID:  MEW Empl Record: 0

) st B 4 or1 0 Lot
“Effective Date: Transaction# /Seq PAR Status: Processed by Human Resources
NOA Code: Action Type:  Hire Empl Status:  Active L
Position: Position Management Record
Position Override
19
Job Code: Load MNetting Ror
Agency: Losing/Gaining Dept: (o]
Sub-Agency:
Business Unit: NFC National Finance Center
Department:
Lecation: Depanmental Hierarchy
Tax Location: Fy: Detas)
Pravious Class Action L]
Pravious Sub-Agency Q
@ save | Enotity | @ Previous tab | & hext tab [ Ada | =

Home | Woodst |

EMPOWHR Aod o Favooies | Senoul

AU TR
s e 1w

Favorites  Maim Mo 3 PAR Frocessing > Hire Employes
Mew Window | Personalize Page

Data Contral | Personal Data | Job | Position | Compensation | Employment 1 ||| Employment 2 | Benefit Data

Empl 1D NEW Empl Recond: 0
“Effective Date: Transactiond 1524 PAR Swstus:  Precessed by Human Resourtes
HOK Code: Action Type:  Hire Empl Status:  Actve
LEO Position: ¥ # SF.113G Cefling “Regular Shifi: | N Not Appicabis X
PoR: aQ Rate | Facior:
Pay Group: KFC
Py Frequency: 9 Holiday Schedube: L= §
Work Porlod: aQ Tupe Appt: =
Posn Occupled:
Employws Typ: 5 X gaianed Work Schedule: 35
Fund Source LSA Status: ]
E’IMMI“MW NiNct Apphcabls v Adds 1o FTE Actusl Count:
“FReg/Temp: R Reguar '3 Standard Hours: \ 2?
Suparvisor Leval:
Special Population s §
=
@ save | [Enory | EPrevious o | Sinesttan Heica 28
Data Ceeeed | Parsonal Data | Joi | Posttion | Compsns stien | Emplormset 1 | Employmant J | Banafit Data
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[ Hirg Employes

4 & C N Ebert empisdacopynfcusdagowpsp/h EMPLOYEEHRMS/c/AD GORKFORCE. (USFLEE SEIPORTALPARARM PTCMAV=HC EE HIRE LISF&ECPP SCMode
i Apps &5 My HeahheVet @ Inteflicast ¢ KFCU FJ MSN F1OPM.gov @ USATODAY i Joining Tables & Google &5 SQL Joins  — New Orleans, LA [ EmpowHR Copy [
- (US Dept of Agriculture) on USDACPY
FMP( JWHR Home | Woddsd | AddioFavores | Smnoud
S0 TN
Favorites | Main Mo s PARFrofessing > Hire Emplayes
iz g
|Data Contral Personal Data | Job Position || Compensation | Emgloyment 1 Employment 2 | Benefa Data
Empl ID: KEW ard.
“Effctive Date: Tramsaction® |Seq - Rescwtes
KOA Code: Action Type: _Hin Empl Stms:  Actve EE
Pay Rate Determinant: | 0 Reguia Rate x] Pay Basis: | FAfPer Aremm "
Salary Pay Plan: 3 "Salary Pian Table: 1, Salary Grade: O Step: | DO Swep Entry Date: W
Retain Pay Plan: L+ ] ﬁOHn'.’bl: 4, Retain Grade: | O Step: | 0L Grade Entry Dare: W
Variablbe FT Req Tour of Duty
Grade and Pay Retention
Retwntion Rights End Date i
Retalned Oce Sarbos Code aQ,
Retained Oce Functional Code | L
Retained Pay Table @ Rewined Grade Q
Bage Pay: pensation Frequency: Annual
Locality: 0o 11 ity Offset Amount:
Adjusted Base Pay: de  FEGLI Base:
Toeal Pay:
Py i I Expected Pay Agcounting Info
Doww | Flrowy | Eprevous o | St | I A
Diata Cortrol | Personal Data | Job | Bosition | Compensation | Employment 1 | Emplcyment 2 | Benafit Data

L4 C f  xbeyT fempusda.copy.nfousda.gov/psy ]
1 Apps o5 My HealtheViet @ Intellicast #¢ KFCU IMSN 57Y OPMgov @ USA TODAY M Joining Tables

(US Dept of Agriculture) on USDACPY
&wow}“i)

Sev i U T N

Faverites  Mam Mernu 5 PARProtessing > Hire Employee

& Google ZE SQL Joins = New Orbeans, LA [ EmpowHR Copy. 1)

Data Contrad | Personal Data | Job Posibon | Compensation Employment 1 Employrment 2 Berwhil Data

Empl ID: NEW Empl Record: 0

Conw Begin Date:

Caresr Terure Date:

41

Last Increase Di: [

$ C DWW G 1 Dote: 0

47 F

W save | oty | dEPrevious b | S exrtan

Diata Coraral | Parsonal Data | Job | Position | Compensation | Emplay men 1 | Employment 2 | Benafit Daty
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3‘
EMPQWHR o | e | Adteesots | S

Favoffes | Main Merw > PAR Procesing @ Hine Emplones
Bk Wingdow | Bencoaice Pace

Appointmeant Info

Nature of Action Code:
Curtant Appontmant Auth £1;
‘Current Appontment Auth K22
Appoitmeal Limits
1 -
Amcant Balance Hours Balance Days Dulance
Comarritel ing Date of Service )
Special Employment Program: D0-Not Apciiatis —_
—1 24
Wlani 1o Wodk Not Apglzable .
ok | canew |

Favorkes Hanyem.l b
FARORE

Expiration Dates

Temporary Promotion:

LWoP:

Detail:

OK I Cancel

BovHR)

Temporary Position Change:

| Signout |

Home | Workist | Addto Favorites

PAR Pro_cess'ng > HR Processing

Mew WWindow | Personalize Page

26

23
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Enm:HR)

Fatvoiites | Main Meews ¢ PAR Proorising > Hire Employws
B Winckow | Pasacnabze Page =
Data Conirdd | Pemonal Data || Job | Posion | Compersabon | Employment! | Empicyment 2 | Benofd Data
EmglID: MEW Empl Recoid: O
Employment [lata 2
| “Edective Date; Tranuaction® | Seq PAR Swtusi  Processed by Human Revourses
NOW C o Actioe Typi:  Hire Empl S1sin:  Actroe i
Bargaining Unit: L Last Date Worked )
Union Code =1
! Uindon Ansiversary Date: Begin Dates L]
Expines Date: L
Reports To s of Todey
i Rwports To
| Supeivisor ID
| SupviMtg: Prob Peicd Reqrd 1
i SupwiMigil Prob Pericd Dme "
Salary Share Code v Conp Oventirmas Fate i
| Coop Share Ami Conp Holiday Rals |
Erchanos Oaes Moo Py Data Sesirsy Infg
= ETE | [ ety | SEPeweoui B0 | S B Teaza

biomm | il | kb Pntes |

BeoyHR)

Favormes | Min M 5 PARProcesing » Hire Emoloyes

‘San et

| “EMective Dase: Transacuons Seq PAR Siatus:  Protessed by Muman Restortes
| HOA Coxta: Acton Typs  bre Empl Slatudi  Ackve
|

1-Enrofed

-inetigitis:

4-Elgitie - Pendng

&-Coart Ordered-Enaolled

7-C oot Order ed-Elgible Pend
&-Court Ordered- S 1o Family

S-Canceld 9. Tarminated
FEHE Date: "W
Theilht Savings Pian -
Eigitdey Code 53
FEGAI Cona: o [ S TR 14
Living Benefits Living Coverage Amount: FEGLI Coverape Ame:
FEGLI Court Crder
Annusl L Calegory: r # Eam Leawe During Pay Pencsd
el Leave 45-Day Pacator 50
Lsvs Colng Reason:
Foresgn Lang COLAPost Diffarential: DNONE v — |
ARSWANCE % Cuarters Daduction Coda: ¥ 5 1
Spacial D0 )  NOTAPPLICABLE Cusarters Deduction Amount: 000
Empicyes Cote

Wage Board Shift Raie Var:
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Exslanayon of Thif Savioas PLan Eitdi Codes

lf resu

|
FEGAICont: 0 0 Bad ohly
Living Benaiits  Living £ overage Amount: FEGLICovarape Amb:

FEGLI Caurt Qeer

Arwszal Leave
| Annual Leave Categony: " o Eam Leave Dunng Py Pencd
Al Lidve 85-Day atai
Liwa Coling Risason:

Foreign Lang : COLAPost Differential: hons B

AlowWance %: Cuarters Deduchon Code: 52
Spaic ] s Deduction Amount: 000
Eaplopn o Wiage Bessad Shift Rats Var:
[ - 2wzl |
|| Rutienssnt Pan: o 21
Fed Empl Rutine Syst Coverage: ¥ | Faa Cmpd Fatre Syt P Covering
Provicus Reliamant Coveraga: | Mol Cinaiad 0
Annuiant indicator: B0 MotApsscacie
Annisty Commaencemisn Date: L)
Civil Sarvice Retire Syst Frozen Seevice; D000 Diate CEPO Red Sch W
vl Service Fetne Syt Prow Cover ind

Betrement/ Termsinaton Ik

W _ 13
|| Ageney Use Feie: | | Agancy Use .

W seve | [Choty | EiPrevns e | Stieans Mo s

hitpss/fempusda.copy.nfcusda.govipspheEMPLOYEE MRMS/h/Tab= DEFALLT 4 D

{US Dept of Agriculture) on USDACPY
EvrowHR

SO U ETA N
e T

Favgrtes Main Menu > PARPrtlce-ssng > Hire Employes
A OS S

Empl ID:  HEW Empl Recard: 0

Action Type: Hire Empl Status: Actre

Hire NTE Dt: T Exp Dates
Mext Review Do Aot Daga

Conv Begin Date:
Career Tenuwre Date: o

Severance Pay Date:

Within-Grade Increase Data

| WG | Status: WWaiting - Last Increase Dt [ia)

PAR Status: Processed by Human Resources

dow | Persenakze Page

e
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Date Prepared:

- (US Dept of Agriculture) on USDACPY
EvpowHR
A i
Favortes Man Menu Postion Management Job Codes
Rl E=F -1 i P Mecled PoSsons ard 1 nphas 2y
SeuD: NFC Job Code: 128509
Job Code Profile
“Effective Date: [1ozsi1908 “Status: A Active Transaction Status:  Diata L = ]
“Reason Code: HEW “Person Type| E Federal Employee = Agency Type: Federal _Go To Row | -
e X 32
“Occupational Series: [osez Contact representative _ Coerection | &
"Official Posn Title Code: oo Official Position Title: [CONTACT REFPR —
Official Title Prefix: - =
Organization Posn Titie Cd: Organization Position Title: ©X REPR ///”.
Detaded Jobcode Descnption /_/__,-/
Job Family: Agency: “Supervisory Status el Medical Checkup Required
Master Record Mumber (NFC) S91014 "FLSA Status: ¥
~ B Us Federal
~Agency: G Department of Agricultusre ASPD?: Created from ASPD:
Sub-Ageney: Office of the Chief Financial Officer
Position Location: H.Headguarl ~
-pOI: BT USDA - OCFO - NFC
Bargaining Unit:
“Pay Basis: P Per Aanuary = ~
[T External Vendor Requirements
AN 3 ”
Not Applicable
Signature of Systems Requirements Branch Chief: Date:

Signature of Web Requirements Branch Chief:
/S/ Alisa R. Wells

Date:08/23/16
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