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Overview 

The Payroll/Personnel Output (PPO) procedure lists, illustrates, and describes external 

payroll/personnel reports and forms. The reports and forms are generated by the National Finance 

Center's (NFC), Payroll/Personnel System (PPS) on a recurring or as requested basis. These 

reports are produced from information stored in the PPS database, which stores current and 

historical employee data relating to pay, leave, employment status, organizational structure, 

position, etc. This information is used in personnel management and statistical analysis and serves 

as a daily aid in personnel operations. 

This procedure contains an example of each report accompanied by a brief description of its 

contents and significant characteristics, as well as additional resources in which to obtain the 

report. 

 

Figure 1: Employees Approaching Expiration of Temporary Promotion 

To formulate the payroll/personnel reports, information is collected from numerous 

payroll/personnel forms for employees who are payrolled by NFC. Agencies enter employee data 

into PPS through Payroll/Personnel entry systems. Data is also obtained from other areas of the 

PPS database. 

Note: Most reports are distributed via Personnel Office Identifier (POI); however, on some reports, the 

Agency is designated by Submitting Office Number (SON). Please be aware that POI and SON are the 

same for each Agency. 
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Payroll/Personnel Processing Flow 

The flowchart below illustrates NFC's applications and systems and how they interact. 

 

Figure 2: Payroll/Personnel Processing Flowchart 

Payroll/Personnel Systems and Applications 

Information/Research Inquiry System (IRIS). IRIS is a menu-driven system used for inquiry 

access to an employee’s current and historical payroll/personnel data. The data is the result of 

transactions processed in PPS. 

Time and Attendance Validation System (TIME). TIME reads, collects, edits, audits, and 

validates Time and Attendance (T&A) data transmitted to NFC for all employees paid by NFC. 

Additionally, TIME updates the payroll/personnel database, thereby establishing the hours and 

type of pay for which the employee is paid. IRIS displays T&A data during the pay period after the 

T&A releases from TIME. 

Remote Forms Queuing System (RFQS). RFQS is a computerized batch-processing system that 

uses information in PPS to provide Agency personnel offices with electronic control in obtaining 

forms and tickler reports at remote sites.  

Payroll/Personnel Report Generator System (CULPRPT). CULPRPT is an online reporting 

system used to generate formatted payroll and personnel-related reports. CULPRPT reports are 
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used to alert Agency staff of missing T&As or personnel documents, discrepancies in leave 

balances, and failure of TIME edits. 

Reporting Center (RPCT). RPCT is a Web-based reporting tool that provides a secure and valid 

method of obtaining sensitive and nonsensitive information in an electronic environment. 

Insight - Insight is an enterprise-wide data warehouse and reporting solution with advanced 

reporting and business intelligence capabilities. It integrates multiple data sources into one tool to 

provide comprehensive reporting through a library of standard reports and ad-hoc reporting 

functionality. The dashboard allows you to manipulate data reports, in an easy, time-efficient 

manner, enabling the development of innovative business insights. 

Web-based Entry, Processing, Inquiry, and Correction System (EPIC Web). EPIC Web is 

used to enter payroll/personnel transactions, correct transactions that have failed the database 

edits, execute status and suspense reports, delete and restore transactions, and view future and 

current payroll/personnel transactions to be processed. 

EmpowHR. EmpowHR is a Human Capital Management System comprised of an integrated suite 

of commercial and Government applications that support all critical Human Resources (HR) 

components in a single enterprise system. 

Front-End System Interface (FESI). FESI is used to provide an interface for processing 

payroll/personnel and position data through batch transmissions between an Agency's front-end 

entry system and NFC's PPS. 

Paycheck8. Paycheck8 is a Web-based T&A application specially designed to meet the T&A 

reporting requirements for Federal Departments or Agencies and their employees. This application 

permits T&A information to be entered, verified, electronically certified, and submitted for 

processing to NFC. 

System for Time and Attendance Reporting (STAR). STAR is a Web-based system used to 

prepare T&A data and create a transmission file to be sent electronically to NFC. 

webTA. webTA is a collection of applications that permit T&A information to be entered, 

verified, electronically certified, and collected for transmission to a centralized PPS. There are five 

modules within the system that provide the required functions for each of the roles that a person 

may have within the system. 

Payroll/Personnel Inquiry System (PINQ). PINQ is used as a tool for researching 

payroll-related inquiries received from employees and other sources. PINQ provides immediate 

access to at least 25 pay periods of current payroll data. Data entered, transmitted, and received 

through NFC's and Agencies' T&A systems are displayed in PINQ after it passes the TIME edits. 

Personnel Input and Edit System (PINE). PINE edits and audits all payroll/personnel 

documents. It builds a suspense file for correcting current and future actions. Documents release 

from PINE to the Personnel Processing System (PEPL). Once the data is released to PEPL, it is 

retrieved during the pay period and the information is displayed in IRIS. 
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Personnel Processing System (PEPL). PEPL performs the update function of the personnel areas 

of the database. All documents passing validation through PINE are processed through PEPL for 

necessary update or modification of database elements. PEPL applies the processed personnel 

transactions to the database. The data is retrieved during the pay period from PEPL and displayed 

in IRIS. PEPL also produces a log of all transactions applied to the database, as well as utilization 

statistics and management reports. 

Position Management System Online (PMSO). PMSO database contains position data. 

Agencies enter position data in PMSO. This data is linked internally with employee data during the 

processing of PINE. IRIS reflects the data as processed through PINE and released to PEPL. 

Retirement System (RETM). RETM is used to track the processing of retirement and 

applications for retirement benefits in the event of an employee’s (1) retirement, (2) disability 

retirement, (3) separation, or (4) death. Applications and retirement records are tracked from 

submission until certified correct. After the certification process is complete, the records and 

applications are released and forwarded to the Office of Personnel Management (OPM). 

Equal Employment Opportunity Information  

Equal Employment Opportunity (EEO) program directors have the ultimate responsibility for 

safeguarding and monitoring Agency minority employment data for their Agencies. They are also 

accountable for ensuring that Agency officials, with authorized access to this data for EEO 

purposes, are aware of the Privacy Act and security provisions. The data collected and displayed 

on the output reports is used for statistical reporting and does not identify individual employees by 

name or other means. 

Reporting 

Agencies are required to inform NFC of any changes to their (1) organizational breakout needs 

(i.e., levels of reporting required), (2) destination needs (i.e., distribution list), (3) output type 

needs (e.g., hard copy, electronic transmission), and (4) required number of copies. When 

requesting changes in report distribution, use the following instructions. 

Request for a Change to a Report Distribution.  

To add, change, or delete a report or the distribution information for a report, complete Form 

AD-1083, Request for Action for Procedure/Reports, and return it, by mail or fax, to: 

National Finance Center 

Attn: GESD/CMB 

P.O. Box 60000 

New Orleans, LA 70160−0001 

Fax: (504) 426−9752 

The Government Employees Services Division's (GESD) Client Management Branch (CMB) will 

coordinate requests to ensure your address information is routed to the NFC organization 

responsible for updating.  
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Form AD-1083 can be used to update addresses for Agency offices that are receiving any reports 

from NFC. Form AD-1083 consolidates the information needed for any address change and has 

completion instructions on the reverse of the form.  

Please follow these instructions to ensure proper completion of the form. Also, when 

changing/deleting an address, it is important to identify any number or acronym that appears on the 

current mailing label. This information will help Scheduling to pinpoint address sources and 

ensure accurate updates. 
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This form can be found on the NFC Home Page (http://www.nfc.usda.gov). To locate the form, 

click Forms from the Popular Topics list on the left hand side and then Click AD Forms. The AD 

Forms are listed in numerical order. 

 

http://www.nfc.usda.gov/
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Figure 3: AD-1083, Request for Action for Procedures/Reports 

Each system-generated report has a banner cover sheet. It displays the address, mail drop number, 

and bundle identification (ID). When submitting any of the requests, you must reference the 

following items: 

 Mail Drop Number: Printed across the top of the banner cover sheet (i.e., 90195011). 

 Bundle ID: Printed under the mail drop number on the banner cover sheet (i.e., 

PT0S5130). 

Note: If the identification information for various report requests is the same, you only have to complete 

one Form AD-1083 and attach a list of the mail drop numbers and bundle IDs for each report. 

 

Figure 4: Report Cover Banner Sheet 

Who to Contact for Help 

For questions about this procedure, contact the NFC Contact Center at 1-855-NFC-4GOV 

(1-855-632-4468). 
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Payroll/Personnel Output Reports 

The following is a list of the reports produced by NFC's PPS. 

This section includes the following topics: 

Annual Leave Status Report of Leave To Be Taken, Forfeited, or Restored ........ 11 

Annual Report of Leave Usage for Leave Year 20XX ............................................. 12 

Classified Employee Control Listing of Within-Grade Increase Forms for F/T and P/T 
Employees .................................................................................................................. 12 

Classified Employee Within-Grade Increase Four Week Notification for F/T and P/T 
Employees .................................................................................................................. 13 

Classified Employee Within-Grade Increase Sixteen Week Listing for F/T and P/T 
Employees .................................................................................................................. 14 

Classified Employee WGI Status Sixteen Week Listing for F/T and P/T Employees
..................................................................................................................................... 15 

Compensatory Time for Religious Observance ...................................................... 15 

Control List for Supervisory/Managerial Probationary Period Report Forms ...... 16 

Control Listing of Performance Evaluation Forms Prepared for F/T and P/T 
Employees .................................................................................................................. 16 

Conversion to Career Tenure Four Week Notification ........................................... 17 

Defacto Employment ................................................................................................. 18 

Detail in Support of 113-A ......................................................................................... 18 

Employees Approaching Expiration of Detail Assignment .................................... 19 

Employees Approaching Expiration of Grade Retention ....................................... 20 

Employees Approaching Expiration of Limited Appointment - Temporary ......... 20 

Employees Approaching Expiration of Temporary Promotion.............................. 21 

Employees with Dual Appointments ........................................................................ 21 

Employer-Provided Health Insurance Offer and Coverage .................................... 22 

Error Analysis by Contact Point ............................................................................... 23 

Error Analysis by Personnel Office Identifier ......................................................... 24 

Federal Wage System WGI Status Eight Week Notification ................................... 25 

Health Insurance ........................................................................................................ 25 

Individual Retirement Record (Civil Service Retirement System) ......................... 26 

Individual Retirement Record (Federal Employees Retirement System) .............. 27 

Interim Performance Evaluation Report .................................................................. 28 

Leave Error Report .................................................................................................... 29 

Life Insurance ............................................................................................................ 30 

List of Covered Employees ....................................................................................... 31 

Listing of Employees Covered Under Option X ...................................................... 31 

Listing of Employees on LWOP Pending OWCP for 3 or More Months ................ 32 

Listing of Employee With Change in Union Dues ................................................... 33 

Listing of Salary Data for Sched No XXXXXX.......................................................... 33 
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Monthly Report of Federal Civilian Employment (SF 113-A Format) .................... 34 

Monthly Report of Full-Time Equivalent/Work-Year Civilian Employment (SF-113G 
Format) ....................................................................................................................... 35 

Monthly Report of Senior Community Service Program Enrollees ....................... 36 

Notification of Adjustment to Longevity Date ......................................................... 37 

Notification of Change in Earned Annual Leave Status ......................................... 37 

Notification of Change (NOC) Suspense Report ..................................................... 38 

Notification of Employees in Non-Pay Status With Expired NTE Dates ............... 39 

Notification of Expiration of Probationary or Trial Period ..................................... 39 

Notification of Longevity Percent Changes ............................................................ 40 

Notification of Personnel Action .............................................................................. 40 

Notification of Position To Be Inactivated ............................................................... 41 

Notification of WGI Overdue ..................................................................................... 42 

Number of Enrolled Employees................................................................................ 42 

Pay Period Personnel Actions on Employees Required to File SF-278 ................ 43 

Performance Appraisal ............................................................................................. 44 

Performance Evaluation Eligibility for - Perm (or Temp) - Employees ................. 45 

Permanent Workforce - Analysis of Work Force: Federal Wage System ............. 45 

Permanent Workforce - Analysis of Work Force: Types of Occupations ............. 46 

Permanent Workforce - Analysis of Work Force: White Collar (GS, GM, SES and All 
Others) ........................................................................................................................ 47 

Position NTE Date Approaching Expiration ............................................................ 47 

Position Organization Listing ................................................................................... 48 

Premium Pay and Leave Report by Employee Name ............................................. 49 

Premium Pay and Leave Report by Organizational Structure ............................... 49 

Probationary or Trial Period Report ......................................................................... 50 

Projected Duties Follow-up ...................................................................................... 51 

Quarterly Report on Continuation of Pay for OWCP .............................................. 52 

Quarterly Report of Employees Required to File SF-278 ....................................... 52 

Questionable Union Dues ......................................................................................... 53 

Record of Documents Deleted Manually from ADJP 4316 by NFC ....................... 53 

Record of Leave Data ................................................................................................ 54 

Report of Federal Employment and Wages for Three Months Period Ending 
(Month/Year) ............................................................................................................... 55 

Report of Retirements ............................................................................................... 56 

Report of TSP Separations for Pay Period XX ........................................................ 56 

Section 912, U.S. Overseas Civilian Allowances .................................................... 57 

Semi-Annual Accounting Data ................................................................................. 57 

SES Recertification Notification ............................................................................... 58 

Statement of Earnings and Leave ............................................................................ 58 

Statement for Recipients of Miscellaneous or Interest Income or Taxable Grants84 

Supervisory or Managerial Probationary Period Report ........................................ 85 
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TAPER and Status Quo Employees Approaching Eligibility for Conversion to 
Career ......................................................................................................................... 86 

Temporary Employees - FEHB Coverage Eligibility ............................................... 87 

Total Wage Employee Population ............................................................................ 88 

Vacancy Review Notice ............................................................................................. 88 

W2 Reporting System Earnings by Duty Station and Residence for Kansas and 
Missouri ...................................................................................................................... 89 

Wage And Tax Statement .......................................................................................... 90 

Wage Employees Error Listing ................................................................................. 91 

Within-Grade Increase Record ................................................................................. 91 

Work Years and Personnel Cost Report - Basic and Premium Work Years and Pay
..................................................................................................................................... 92 

Work Years and Personnel Cost Report - Cost of Employees Benefits ............... 93 

Work Years and Personnel Cost Report - Leave Earned and Used ...................... 94 

Your Personal Benefits Statement ........................................................................... 95 

90-Day Notification for Recertification of Retention Allowance .......................... 137 

Appendix A: High-3 Average Pay Computations .................................................. 139 

Appendix B: Regular Federal Employees Retirement System (FERS) (Retirement 
Coverage Code K) .................................................................................................... 147 

Appendix C: Federal Employees Retirement System (FERS) - Special Retirement 
(Retirement Coverage Code M) .............................................................................. 151 

Appendix D: Civil Service Retirement System (CSRS) and CSRS-Offset Retirement 
(Retirement Coverage Codes 1, C, and R) ............................................................. 153 

Appendix E: Civil Service Retirement System (CSRS) and CSRS-Offset Special 
Retirement (Retirement Coverage Codes E, T, and 6) .......................................... 155 

Appendix F: Foreign Service Pension System (FSPS) (Retirement Coverage Code 
P) ............................................................................................................................... 157 

Appendix G: Foreign Service Retirement and Disability System (FSRDS) and 
FSRDS-Offset Retirement (Retirement Coverage Codes 3 and G) ...................... 159 

 
 

Annual Leave Status Report of Leave To Be Taken, Forfeited, or Restored 

Report Number AECO3901 

Brief Description Provides the projected number of annual leave hours an employee has in 
excess of the maximum carryover (usually 240 hours) to either use, lose, 
or have restored by the end of the leave year. This report contains 
sensitive data and its use is restricted. 

This report is produced annually (Pay Period (PP) 18) and is available as 
a hard copy or by electronic transmission. It is distributed by contact point 
number. 
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Figure 5: Annual Leave Status Report of Leave To Be Taken, Forfeited, or Restored 
 

Annual Report of Leave Usage for Leave Year 20XX 

Report Number PREP6102 

Brief Description  Provides an annual summary of leave hours (e.g., number of days 
earned, number of days used, monetary value of leave used). 

This report is produced annually (leave year) and is available as a hard 
copy or by electronic transmission. It is distributed by Department, 
Agency, POI, and organizational structure to the 5th level. 

 

Figure 6: Annual Report of Leave Usage for Leave Year 20XX 
 

Classified Employee Control Listing of Within-Grade Increase Forms for 
F/T and P/T Employees 

Report Number AECO36T7 

Brief Description Provides a list to the Agency of full-time (F/T) and part-time (P/T) 
employees for whom Form AD-658, Within-Grade Increase Record, is 
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Report Number AECO36T7 

being distributed. This report contains sensitive data and its use is 
restricted. 

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Classified Employee Control 
Listing of Within-Grade Increase Forms for F/T and P/T Employees. 

 

Figure 7: Classified Employee Control Listing of Within-Grade Increase Forms for F/T and P/T 
Employees 

 

Classified Employee Within-Grade Increase Four Week Notification for 
F/T and P/T Employees 

Report Number AECO36U4 

Brief Description Provides a list to the Agency of F/T and P/T employees whose latest 
performance appraisal ratings are fully successful or greater. It is 
produced 4 weeks prior to the generation of Within-Grade Increases 
(WGI) for those employees listed on the report. It updates the 16 week 
notification previously issued. This report contains sensitive data and its 
use is restricted. 

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Classified Employee 
Within-Grade Increase Four Week Notification for F/T and P/T 
Employees. 
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Figure 8: Classified Employee Within-Grade Increase Four Week Notification for F/T and P/T 
Employees 

 

Classified Employee Within-Grade Increase Sixteen Week Listing for F/T 
and P/T Employees 

Report Number AECO36S1 

Brief Description Provides a list of of classified F/T and P/T employees whose latest 
performance appraisal rating is fully successful or greater. A WGI will be 
generated by PPS for each of these employees. This report is produced 
16 weeks prior to the due date of the employee's WGI. This report 
contains sensitive data and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. 

This report is also available through RFQS, Classified Employee 
Within-Grade Increase Sixteen Week Listing for F/T and P/T Employees. 

 

Figure 9: Classified Employee Within-Grade Increase Sixteen Week Listing for F/T and P/T 
Employees 
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Classified Employee WGI Status Sixteen Week Listing for F/T and P/T 
Employees 

Report Number AECO36S2 

Brief Description Provides a list of classified F/T and P/T employees whose latest 
performance appraisal is less than satisfactory. A WGI will not be 
processed for these employees. The report is produced 16 weeks prior to 
the due date of the employee's WGI. This report contains sensitive data 
and its use is restricted. 

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Classified Employee WGI 
Status Sixteen Week Listing for F/T and P/T Employees. 

 

Figure 10: Classified Employee WGI Status Sixteen Week Listing for F/T and P/T Employees 
 

Compensatory Time for Religious Observance 

Report Number PAYE6102 

Brief Description Provides a list of employees who were advanced or earned 
compensatory time for religious observance. It also provides the pay 
period in which the compensatory time was incurred and the number of 
hours that have been paid back to date. This report contains sensitive 
data and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 
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Figure 11: Compensatory Time for Religious Observance 
 

Control List for Supervisory/Managerial Probationary Period Report 
Forms 

Report Number AECO36T3 

Brief Description Provides notification that Form AD-773, Supervisory or Managerial 
Probationary Period Report, has been distributed for each employee 
listed signifying approaching expiration of supervisory/managerial 
probationary period. This report contains sensitive data and its use is 
restricted. 

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Control List for 
Supervisory/Managerial Probationary Period Report Forms.  

 

Figure 12: Control List for Supervisory/Managerial Probationary Pay Period Report Forms 
 

Control Listing of Performance Evaluation Forms Prepared for F/T and 
P/T Employees 

Report Number AECO36T8 
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Report Number AECO36T8 

Brief Description Provides notification that Form AD-435, Performance Appraisal, has 
been distributed for each F/T and P/T employee listed. It is prepared five 
pay periods prior to the evaluation due date. This report contains 
sensitive data and its use is restricted. 

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Control Listing of 
Performance Evaluation Forms Prepared for F/T and P/T Employees. 

 

Figure 13: Control Listing of Performance Evaluation Forms Prepared for F/T and P/T Employees 
 

Conversion to Career Tenure Four Week Notification 

Report Number AECO37U8 

Brief Description Provides notification to the Agency that an employee is approaching 
career tenure. This report contains sensitive data and its use is 
restricted. 

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Conversion to Career Tenure 
Four Week Notification. 
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Figure 14: Conversion to Career Tenure Four Week Notification 
 

Defacto Employment 

Report Number Defacto Employment 

Brief Description Provides a list of employees who have been paid for time worked during 
the pay period in which the not-to-exceed (NTE) date was reached. 
Agency personnel should review this list and submit the necessary 
documentation to NFC. All T&A reports received for subsequent pay 
periods are suspended and payments are withheld. This report contains 
sensitive data and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by contact point, 
Department, Agency, and organizational structure to the 2nd level. 

 

Figure 15: Defacto Employment 
 

Detail in Support of 113-A 

Report Number EMPR3101 
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Report Number EMPR3101 

Brief Description Provides a detailed list of the totals appearing on the Standard Form (SF) 
113-A, Monthly Report of Federal Civilian Employment. The report 
identifies the Social Security number and surname for each employee 
included in the various line item totals on the SF 113-A. This report 
contains sensitive data and its use is restricted.  

This report is produced monthly and is available as a hard copy or by 
electronic transmission. It is prepared to lowest level of SF 113-A report 
distribution as requested by the Agency.  

 

Figure 16: Detail in Support of 113-A 
 

Employees Approaching Expiration of Detail Assignment 

Report Number AECO37U1 

Brief Description Provides notification of employees who are approaching their NTE dates 
for detail assignments. It is generated three pay periods prior to the 
expiration date. This report contains sensitive data and its use is 
restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Employees Approaching 
Expiration of Detail Assignment. 

 

Figure 17: Employees Approaching Expiration of Detail Assignment 
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Employees Approaching Expiration of Grade Retention 

Report Number AECO37T9 

Brief Description Provides notification of employees approaching expiration of grade 
retention. It is generated three pay periods prior to the expiration date. 
This report contains sensitive data and its use is restricted. 

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Employees Approaching 
Expiration of Grade Retention. 

 

Figure 18: Employees Approaching Expiration of Grade Retention 
 

Employees Approaching Expiration of Limited Appointment - Temporary 

Report Number AECO37T1 

Brief Description  Provides notification of employees approaching expiration of their NTE 
date for temporary appointments. It is generated three pay periods prior 
to the expiration date. This report contains sensitive data and its use is 
restricted. 

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 
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Figure 19: Employees Approaching Expiration of Limited Appointment - Temporary 
 

Employees Approaching Expiration of Temporary Promotion 

Report Number AECO37U2 

Brief Description Provides notification of employees approaching expiration of their NTE 
date for a temporary promotion. It is generated three pay periods prior to 
the expiration date. This report contains sensitive data and its use is 
restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Employees Approaching 
Expiration of Temporary Promotion. 

 

Figure 20: Employees Approaching Expiration of Temporary Promotion 
 

Employees with Dual Appointments 

Report Number BEAR7071 

Brief Description Provides a list of employees working under two different appointments. 
This report contains sensitive data and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by Agency. 
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Figure 21: Employees with Dual Appointments 
 

Employer-Provided Health Insurance Offer and Coverage 

Report Number Form 1095-C 

Brief Description Provides proof of health insurance coverage for an employee for income 
tax filing purposes. This report contains sensitive data and its use is 
restricted. 

This report is produced annually (calendar year) and is available as a 
hard copy. 

This report is also available to the Agency through RPCT and to the 
employee through EPP. 
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Figure 22: Employer-Provided Health Insurance Offer and Coverage 
 

Error Analysis by Contact Point 

Report Number TIME 3201 

Brief Description Provides a list of T&A report conditions corrected by NFC during the 
processing of salary payments. It is produced each pay period when an 
error is detected. Timekeepers should use this report as a review with 
emphasis on eliminating future errors. This report contains sensitive data 
and its use is restricted. 

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by contact point and POI. 

This report is also available through CULPRPT, P0053, Error Analysis by 
Contact Point and through RPCT, T&A Error Analysis Report. 
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Figure 23: Error Analysis by Contact Point 
 

Error Analysis by Personnel Office Identifier 

Report Number TIME 3202 

Brief Description Provides a list of the total number of T&A Report conditions corrected by 
NFC during the processing of salary payments. It is produced each pay 
period when an error is detected.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

 

Figure 24: Error Analysis by Personnel Office Identifier 
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Federal Wage System WGI Status Eight Week Notification 

Report Number AECO37U3 

Brief Description Provides a list of Federal Wage System employees whose WGIs are not 
generated due to a performance rating of less than fully successful. The 
WGI is not generated unless action is taken to change the performance 
appraisal to fully successful or greater before the effective date of the 
WGI. This report contains sensitive data and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Federal Wage System WGI 
Status Eight Week Notification. 

 

Figure 25: Federal Wage System WGI Status Eight Week Notification 
 

Health Insurance 

Report Number PACS452-1 

Brief Description Provides the total amount of employee deductions and Agency 
contributions for non-Federal health benefits in four different categories: 
self only - full-time; self only - part-time; family - full time; family - 
part-time. It also identifies the total number of employees enrolled in 
each category. 

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by Agency. 
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Figure 26: Health Insurance 
 

Individual Retirement Record (Civil Service Retirement System) 

Form Number Standard Form 2806 

Brief Description Provides a list of the entire service history and fiscal data on Civil 
Service Retirement System (CSRS) employees while payrolled by NFC. 
This form contains sensitive data and its use is restricted. 

Note: This record is also prepared for Post 1956 Military service 

for CSRS credit and for supplemental report after an employee 

has separated from service or retired when a salary adjustment 

on a previous pay period is requested. 

This form is produced each pay period and is available as a hard copy or 
by electronic transmission. It is distributed by Agency (upon request). 

This report is also available through RETM. 
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Figure 27: Individual Retirement Record (Civil Service Retirement System) 
 

Individual Retirement Record (Federal Employees Retirement System) 

Form Number Standard Form 3100A 

Brief Description Provides a list of the entire service history and fiscal data on Federal 
Employees Retirement System (FERS) employees while payrolled by 
NFC. This form contains sensitive data and its use is restricted.  

Note: This record is also prepared for Post 1956 Military service 

for FERS credit and for supplemental report after an employee 

has separated from service or retired when a salary adjustment on 

a previous pay period is requested.  

This form is produced each pay period and is available as a hard copy or 
by electronic transmission. 

This report is also available through RETM. 
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Figure 28: Individual Retirement Record (Federal Employees Retirement System) 
 

Interim Performance Evaluation Report 

Report Number Memorandum 

Brief Description Provides notification to the supervisor that a Department of Commerce 
employee should receive an interim performance evaluation in 
compliance with the Department's performance management system. 
The report consists of two parts. Part 1 is for Nature of Action Codes 
(NOAC) 702 and 721, Authority code N7M, or NOAC 702, Authority code 
N6M. Part 2 is for all other NOACs and authorities.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Interim Performance 
Evaluation Report. 
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Figure 29: Sample of Interim Performance Evaluation Report 

 

 

Figure 30: Sample of Interim Performance Evaluation Report (For All Other NOAC's and 
Authorities) 

 

Leave Error Report 

Report Number TIME4004 
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Report Number TIME4004 

Brief Description Provides a list of leave discrepancies between the Payroll/Personnel 
database and the T&A report. It identifies year-to-date (YTD) totals from 
the Payroll/Personnel database and the leave balances from the latest 
T&A report processed. It should be reviewed and the leave records 
audited to determine the correct leave balance. This report contains 
sensitive data and its use is restricted. 

This report is produced on odd-numbered pay periods and is available as 
a hard copy or by electronic transmission. It is distributed by contact point 
number. 

This report is also available through CULPRPT, PO0152, Leave Error 
Report and through RPCT, Leave Error Report. 

 

Figure 31: Leave Error Report 
 

Life Insurance 

Report Number PACS458-3 

Brief Description Provides a summary of the information contained in Reports PACS458-1 
and PACS458-2. The information consists of the number of employees 
who are enrolled in a non-Federal life insurance plan and the total 
number of employees enrolled in each option by organizational structure. 
This report contains sensitive data and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by Agency. 
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Figure 32: Life Insurance 
 

List of Covered Employees 

Report Number PACS452-2 

Brief Description Provides a list of all active employees who are enrolled in non-Federal 
health insurance. It also identifies the employee deduction amount, 
employer contribution amount, and the type of coverage. This report 
contains sensitive data and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by Agency. 

 

Figure 33: List of Covered Employees 
 

Listing of Employees Covered Under Option X 

Report Number PACS458-2 

Brief Description Provides information for each non-Federal life insurance option. An 
individual report is produced for each of the three options.  
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Report Number PACS458-2 

Note: For Option 3, the Insurance Volume Column is blank. 

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by Agency. 

 

Figure 34: Listing of Employees Covered Under Option X 
 

Listing of Employees on LWOP Pending OWCP for 3 or More Months 

Report Number BEAR8502 

Brief Description Provides a list of employees on leave without pay (LWOP) for at least  
3 months due to a job-related injury whose Federal Employees Health 
Benefits (FEHB) carrier is not being paid through the automated system. 
The report advises the Agency to contact the Office of Workers' 
Compensation Program (OWCP) or the employee to determine if the 
FEHB premiums are being paid by OWCP. If the FEHB premiums are 
being paid by OWCP, the Agency should process Form SF 2810, Notice 
of Change in Health Benefits Enrollment, through the automated system 
to remove the employee's FEHB enrollment code from the PPS 
database. The health benefits carrier will automatically be notified when 
the SF 2810 is processed. Also, the Agency should notify OWCP of this 
change by mailing them all official personnel folder (OPF) copies of 
FEHB documents, including the SF 2809, Health Benefits Registration 
Form, and the SF 2810. The report is sorted by Social Security number. 
The report contains sensitive personnel data and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Listing of Employees on 
LWOP Pending OWCP for 3 or More Months. 
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Figure 35: Listing of Employees on LWOP Pening OWCP for 3 or More Months 
 

Listing of Employee With Change in Union Dues 

Report Number PAYE3313 

Brief Description Provides a list of employees whose current union dues deduction has 
changed in accordance with the Table Management System (TMGT) 
Table 010, Union and Association Code Address. NFC will generate a 
pay adjustment for each employee listed on the report. The report is 
available to all POIs each pay period. The reports are sorted by Agency, 
POI, and Social Security number and retained in RFQS for 26 pay 
periods. The report contains sensitive data and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is available through RFQS, Listing of Employee With Change 
in Union Dues. 

 

Figure 36: Listing of Employee With Change in Union Dues 
 

Listing of Salary Data for Sched No XXXXXX 

Report Number PAYE3313 

Brief Description Provides a list of salary data for employees detailed in Panama. This 
report contains sensitive data and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 
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Figure 37: Listing of Salary Data for Sched No XXXXXX 
 

Monthly Report of Federal Civilian Employment (SF 113-A Format) 

Report Number EMPR127-1 

Brief Description Provides the total paid employment by category and geographic area in 
Section I. Section II provides wages and lump sum payment data. 
Information on turnovers (accessions and separations) appears in 
Section III. Section IV provides data on paid employees subject to 
employment ceilings. This report is required by OPM. It is the Agency's 
responsibility to forward a copy of this report to OPM.  

This report is produced monthly and is available as a hard copy or by 
electronic transmission. It is distributed by Department, Agency, POI, 
and organizational structure.  

This report is also available through RPCT, Monthly Report of Federal 
Civilian Employment (SF-118A Format). 
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Figure 38: Monthly Report of Federal Civilian Employment (SF 113-A Format) 
 

Monthly Report of Full-Time Equivalent/Work-Year Civilian Employment 
(SF-113G Format) 

Report Number EMPR123-1 

Brief Description Provides a number of employees subject to the ceiling worked during the 
reporting period. It also provides the regular hours worked including 
overtime and the cumulative work years by type of employment. This 
report is required by OPM. 

This report is produced monthly and is available as a hard copy or by 
electronic transmission. It is distributed by Department, Agency, and 
organizational structure. 

This report is always available through RPCT, Monthly Report of 
Full-Time Equivalent/Work-Year Civilian Employment (SF-113G 
Format). 
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Figure 39: Monthly Report of Full-Time Equivalent/Work-Year Civilian Employment (SF-113G 
Format) 

 

Monthly Report of Senior Community Service Program Enrollees 

Report Number BEAR7074 

Brief Description Provides information on senior citizens employed under special 
authorization with the Forest Service. The report contains data for the 
particular appointment(s) regarding dollars, hours, or days. This report 
contains sensitive data and its use is restricted.  

This report is produced monthly and is available as a hard copy or by 
electronic transmission. It is distributed by Agency. 

 

Figure 40: Monthly Report of Senior Communicty Program Enrollees 
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Notification of Adjustment to Longevity Date 

Report Number AECO37U7 

Brief Description Provides a list of U.S. Secret Service employees whose longevity dates 
have been adjusted due to hours not worked because of suspension or 
absence without leave (AWOL). Suspension or AWOL hours are not 
creditable for longevity pay purposes. It is produced in the last pay period 
processed for the calender year. This report contains sensitive data and 
its use is restricted. 

This report is produced annually and is available as a hard copy or by 
electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Notification of Adjustment to 
Longevity Date. 

 

Figure 41: Notification of Adjustment to Longevity Date 
 

Notification of Change in Earned Annual Leave Status 

Report Number BEAR2001 

Brief Description Provides a list of employees who will obtain an increase in the number of 
annual leave hours earned each pay period. This report projects the 
changes two pay periods in advance. This report contains sensitive data 
and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by contact point number. 
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Figure 42: Notification of Change in Earned Annual Leave Status 
 

Notification of Change (NOC) Suspense Report 

Report Number PINE5801 

Brief Description Provides a list of Direct Deposit/Electronic Funds Transfer (DD/EFT) 
individual account numbers and routing transit numbers of financial 
institutions that cannot be updated automatically in PPS and may need to 
be corrected by the Agency. Financial institution's account and routing 
number changes are transmitted by electronic tape from the Department 
of Treasury to NFC to update PPS. The report lists those numbers that 
cannot be updated automatically and is used by the Agency to correct 
the DD/EFT individual account numbers and/or routing transit numbers 
when necessary. This report contains sensitive data and its use is 
restricted. 

This report is produced daily and is available as a hard copy. It is 
distributed by POI. 

 

Figure 43: Notification of Change (NOC) Suspense Report 
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Notification of Employees in Non-Pay Status With Expired NTE Dates 

Report Number AECO37T5 

Brief Description Provides a list of employees in nonpay status with expired NTE dates. 
This report contains sensitive data and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Notification of Employees in 
Non-Pay Status With Expired NTE Dates. 

 

Figure 44: Notification of Employees in Non-Pay Status With Expired NTE Dates 
 

Notification of Expiration of Probationary or Trial Period 

Report Number AECO36T2 

Brief Description Provides a list of employees approaching expiration of probationary or 
trial period. It is prepared 4 months in advance of the expiration date. 
This report contains sensitive data and its use is restricted. 

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Notification of Expiration of 
Probationary or Trial Period. 

 

Figure 45: Notification of Expiration of Probationary or Trial Period 
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Notification of Longevity Percent Changes 

Report Number AECO37U6 

Brief Description Provides a list of U.S. Secret Service employees who will begin longevity 
pay for the first time and employees whose percentage is changing as a 
result of completing the number of years of service required for an 
increase in longevity. This report contains sensitive data and its use is 
restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Notification of Longevity 
Percent Changes. 

 

Figure 46: Notification of Longevity Percent Changes 
 

Notification of Personnel Action 

Form Number SF 50-B 

Brief Description Provides documentation of official personnel actions processed. It 
reflects the data exactly as processed by NFC and as contained in PPS 
for the employee. This form contains sensitive data and its use is 
restricted.  

This form is produced each pay period and is available as a hard copy or 
by electronic transmission. 

This report is also available through RFQS, Notification of Personnel 
Action. 
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Figure 47: Notification of Personnel Action 
 

Notification of Position To Be Inactivated 

Report Number AECO4604 (PMS 2) 

Brief Description Provides notification to managers of positions vacated for 9 months that 
will automatically be inactivated by PMSO. This tickler report is issued 
6 months after the date the position is vacated. A final report is issued 
1 month before the position is inactivated.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Notification of Position To Be 
Inactivated. 
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Figure 48: Notification of Position To Be Inactivated 
 

Notification of WGI Overdue 

Report Number BEAR2002 

Brief Description Provides a list of employees who have not received WGIs which were 
due within the past 10 pay periods. This report contains sensitive data 
and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

 

Figure 49: Notification of WGI Overdue 
 

Number of Enrolled Employees 

Report Number PACS458-1 

Brief Description Provides the number of employees who are enrolled in the non-Federal 
life insurance plan and the total number of employees enrolled in each 
option. This report is sent to the insurance company by NFC. Two copies 
of this report are forwarded to the Agency. 
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Report Number PACS458-1 

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by insurance carrier and 
copy sent to the Agency. 

 

Figure 50: Notification of WGI Overdue 
 

Pay Period Personnel Actions on Employees Required to File SF-278 

Report Number SRPT1902 

Brief Description Provides details of personnel actions processed during the pay period on 
employees required to file an SF 278, Financial Disclosure Report. This 
report contains sensitive data and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by Department, Agency, 
and organizational structure to the 4th level. 

 

Figure 51: Pay Period Personnel Actions on Employees Required to File SF-278 
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Performance Appraisal 

Form Number AD-435 

Brief Description Provides documentation of the supervisor's evaluation of the employee's 
performance. It is produced 10 weeks prior to the completion of the 
employee's rating period. In addition to the AD-435, Report AECO36T8, 
Control Listing of Performance Evaluation Forms Prepared for F/T and 
P/T employees, will be produced listing the AD-435s that are attached. 
This form contains sensitive data and its use is restricted.  

This form is produced each pay period and is available as a hard copy or 
by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Performance Appraisal. 

 

Figure 52: Performance Appraisal 
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Performance Evaluation Eligibility for - Perm (or Temp) - Employees 

Report Number AECO37U5 

Brief Description Provides the performance evaluation eligibility date for all permanent 
employees and temporary employees serving under an appointment of 
120 days or more. An individual report is produced for each employee. 
This report contains sensitive data and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Performance Evaluation 
Eligibility for Perm (or Temp) Employees. 

 

Figure 53: Performance Evaluation Eligibility for - Perm (or Temp) - Employees 
 

Permanent Workforce - Analysis of Work Force: Federal Wage System 

Report Number CULP0117 

Brief Description Provides EEO data that reflects the number and percentage of 
handicapped Federal Wage System employees by employment group 
and pay plan. Agencies who choose to request this report through 
CULPRPT should submit the report request after the Biweekly 
Examination, Analysis, and Reporting System (BEAR) is executed for 
the last full pay period of the fiscal year.  

This report is produced annually (SF 113 cutoff) and is available as a 
hard copy. It is distributed by Department, Agency, and organizational 
structure to the 4th level. 

This report is also available through CULPRPT, PO117, Permanent 
Workforce - Analysis of Work Force: Federal Wage System. 
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Figure 54: Permanent Workforce - Analysis of Work Force: Federal Wage System 
 

Permanent Workforce - Analysis of Work Force: Types of Occupations 

Report Number CULP0125 

Brief Description Provides EEO data that reflects the number and percentage of 
permanent employees by handicap code. Agencies who choose to 
request this report through the CULPRPT should submit the report 
request after BEAR is executed for the last full pay period of the fiscal 
year.  

This report is produced annually (SF 113 cutoff) and is available as a 
hard copy. It is distributed by Department, Agency, and organizational 
structure to the 4th level. 

This report is also available through CULPRPT, PO125, Permanent 
WorkForce - Analysis of Work Force: Types of Occupations. 

 

Figure 55: Permanent Workforce - Analysis of Work Force: Types of Occupations 
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Permanent Workforce - Analysis of Work Force: White Collar (GS, GM, 
SES and All Others) 

Report Number  CULP0113 

Brief Description Provides EEO data that reflects the number and percentage of 
handicapped, white-collar employees by employment group and pay 
plan. Agencies who choose to request this report through CULPRPT 
should submit the report request after BEAR is executed for the last full 
pay period of the fiscal year.  

This report is produced annually (SF 113 cutoff) and is available as a 
hard copy. It is distributed by Department, Agency, and organizational 
structure to the 4th level. 

This report is also available through CULPRPT, PO113, Permanent 
Workforce - Analysis of Work Force: White Collar (GS, GM, SES, and All 
Others). 

 

Figure 56: Permanent Workforce - Analysis of Work Force: White Collar (GS, GM, SES and All 
Others) 

 

Position NTE Date Approaching Expiration 

Report Number AECO4604 (PMS 3) 

Brief Description Provides notification to management of employees who are approaching 
their NTE date. This tickler report is issued prior to the NTE date at 3, 2, 
and 1 month intervals.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Position NTE Date 
Approaching Expiration. 
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Figure 57: Position NTE Date Approaching Expiration 
 

Position Organization Listing 

Report Number POLS15XX 

Brief Description Provides the status of all positions within the organizational structure. An 
asterisk in the Error Flag column indicates those positions containing 
data errors. This report contains sensitive data and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by Department, Agency, 
and organizational structure to the 8th level. 

This report is also available through RPCT, Position Organization Listing 
(POL) and through PMSO, Position Organization Listing. 

 

Figure 58: Position Organization Listing 
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Premium Pay and Leave Report by Employee Name 

Report Number PAYE8501 

Brief Description Provides a total of premium pay earned and leave taken for the pay 
period for each employee. This report contains sensitive data and its use 
is restricted. 

Note: This report may also include premium pay and leave used 

for prior pay periods if a corrected T&A report was processed in 

the current pay period. 

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by contact point number.  

 

Figure 59: Premium Pay and Leave Report by Employee Name 
 

Premium Pay and Leave Report by Organizational Structure 

Report Number PAYE8502 

Brief Description Provides a total of premium pay earned and leave taken for the pay 
period for each organizational level.  

Note: This report may also include premium pay and leave used 

for prior pay periods if a corrected T&A report was processed in 

the current pay period.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by contact point number. 
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Figure 60: Premium Pay and Leave Report by Organizational Structure 
 

Probationary or Trial Period Report 

Form Number AD-507 

Brief Description Provides notification of employees approaching expiration of 
probationary or trial period. It is produced at the end of the 7th month of 
the probationary/trial period. This form contains sensitive data and its 
use is restricted.  

This form is produced on even-numbered pay periods and is available as 
a hard copy or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Probationary or Trial Period 
Report. 
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Figure 61: Probationary or Trial Period Report 
 

Projected Duties Follow-up 

Report Number AECO4602 (PMS 4) 

Brief Description Provides notification that a post audit or review is due on a position with 
projected duties and responsibilities. The tickler report identifies a 
particular position and organization and is issued 6 months after an 
employee is assigned to such a position. Follow-up reports are issued 
every 3 months.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Projected Duties Follow-up. 



 
Publication Category: Reporting 

Payroll/Personnel Output (PPO) 
 

 
 
 

52 
 

 

 

Figure 62: Projected Duties Follow-up 
 

Quarterly Report on Continuation of Pay for OWCP 

Report Number AECO2402 

Brief Description Provides a list of employees who discontinued receipt of compensation 
from OWCP during the reporting period. This report contains sensitive 
data and its use is restricted.  

This report is produced quarterly (calendar year) and is available as a 
hard copy or by electronic transmission. It is distributed by Department 
and Agency. 

 

Figure 63: Quarterly Report on Continuation of Pay for OWCP 
 

Quarterly Report of Employees Required to File SF-278 

Report Number  SRPT1702 

Brief Description Provides a list of employees on the rolls during the reporting period who 
are required to file an SF 278, Financial Disclosure Report. It details the 
employee's title, appointment type, special employment code, and T&A 
contact point mailing address. This report contains sensitive data and its 
use is restricted.  

This report is produced quarterly (calendar year) and is available as a 
hard copy or by electronic transmission. It is distributed by Department 
and Agency. 
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Figure 64: Quarterly Report of Employees Required to File SF-278 
 

Questionable Union Dues 

Report Number  BEAR7073 

Brief Description Provides a list of employees whose personnel records indicate that the 
employee belongs to a union, but whose Bargaining Unit Status (BUS) 
code indicates that the position is ineligible for inclusion in the bargaining 
unit. This report contains sensitive data and its use is restricted.  

This report is produced on even-numbered pay periods and is available 
as a hard copy or by electronic transmission. It is distributed by POI. 

 

Figure 65: Questionable Union Dues 
 

Record of Documents Deleted Manually from ADJP 4316 by NFC 

Report Number ADJP0803 

Brief Description Provides a list of records deleted from the Adjustment Processing 
System (ADJP) during the pay period. This report is sorted by Social 
Security number. This report contains sensitive data and its use is 
restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 
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Figure 66: Record of Documents Deleted Manually from ADJP 4316 by NFC 
 

Record of Leave Data 

Form Number Standard Form 1150 

Brief Description Issued either to transfer employee leave balances to another Department 
or to certify the leave balances when an employee separates from 
Government service. This form contains sensitive data and its use is 
restricted. 

This form is produced each pay period and is available as a hard copy or 
by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Record of Leave Data. 
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Figure 67: Record of Leave Data 
 

Report of Federal Employment and Wages for Three Months Period 
Ending (Month/Year) 

Report Number PAYE4702 

Brief Description Provides a summary of the number of Agency personnel employed 
within a city and State. It displays their total salaries and wages for the 
quarter and states the number of female employees within the overall 
group. 

This report is produced quarterly (leave year) and is available as a hard 
copy or by electronic transmission. It is distributed by Department. 
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Figure 68: Report of Federal Employment and Wages for Three Months Period Ending 
(Month/Year) 

 

Report of Retirements 

Report Number AECO37T4 

Brief Description Provides a list of employees for whom a retirement action has been 
processed either in the pay period of the report or in the preceding pay 
period. It also states the type of retirement. This report contains sensitive 
data and its use is restricted.  

This report is produced on even-numbered pay periods and is available 
as a hard copy or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Report of Retirements. 

 

Figure 69: Report of Retirements 
 

Report of TSP Separations for Pay Period XX 

Report Number CULPTSPS 

Brief Description Provides a list of employees participating in the Thrift Savings Plan (TSP) 
at separation. This report contains sensitive data and its use is restricted. 

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by Department and Agency. 



Publication Category: Reporting 
 Payroll/Personnel Output (PPO) 

 

 
 

57 
 

 

 

Figure 70: Report of TSP Separations for Pay Period XX 
 

Section 912, U.S. Overseas Civilian Allowances 

Report Number PAYE48A1 

Brief Description Provides a list of overseas employees and the amounts of various 
payroll/personnel and travel allowances they receive. This report 
contains sensitive data and its use is restricted.  

This report is produced every 5 years; 2008, 2013, etc., and is available 
as a hard copy or by electronic transmission. It is distributed by 
Department. 

 

Figure 71: Section 912, U.S. Overseas Civilian Allowances 
 

Semi-Annual Accounting Data 

Report Number BEAR7077 

Brief Description Provides a list of accounting data for each employee within an Agency 
and is sorted by accounting distribution. This report contains sensitive 
data and its use is restricted.  

This report is produced semiannually (fiscal year) and is available as a 
hard copy or by electronic transmission. It is distributed by Agency. 
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Figure 72: Semi-Annual Accounting Data 
 

SES Recertification Notification 

Report Number AECO37VI 

Brief Description Provides a list of Senior Executive Service (SES) employees due to be 
recertified within 2 weeks of the "projected as of" date. This report 
contains sensitive data and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by Agency. 

This report is also available through RFQS, SES Recertification 
Notification. 

 

Figure 73: Semi-Annual (or Annual) Report on Quality Increases 
 

Statement of Earnings and Leave 

Form Number AD-334 
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Form Number AD-334 

Brief Description The biweekly Statement of Earnings and Leave provides a breakdown of 
the employee's gross pay and biweekly deductions for the pay period 
and cumulative amounts for the tax year. It also provides the individual's 
YTD leave status for the leave year and cumulative retirement 
deductions. 

The statement is produced each pay period and is available to the 
employee through the Employee Personal Page (EPP) and can be 
mailed under special circumstances. It is available to the Agency through 
RPCT. 
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Figure 74: Statement of Earnings and Leave 

The following provides an explanation of the items found on the statement. All or a combination of 

the items may appear on the statement depending on the particular type of appointment, rate of 

pay, prior Federal or Trust service, tax and exemption status, benefits, deductions, contributions, 

and pay and leave categories. 

Field Description 
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Field Description 

Social Security No. Displays the employee's Social Security number. 

Pay Period Date (MO 
DA YR) 

Displays the beginning and ending pay period dates in month, day, and year 
format (MM,DD,YYYY) as they appear on TMGT Table 028, Pay Periods and 
Corresponding Dates by Year. 

P/P Displays the pay period number that is covered by the statement as it 
appears on the Payroll/Personnel Inquiry System (PINQ) Program PQ032, 
Payroll Listing. 

T&A Contact Point Displays the employee's contact point number as it appears on IRIS Program 
IR124, Address/Check Information. 

Acct. Stat. Displays the accounting station to which the employee's salary and related 
expenses are to be reported as it appears on IRIS Program IR101, Salary 
Data. 

Organizational 
Structure 

Displays the organizational structure code to which the employee is assigned 
to the fourth level as it appears on IRIS Program IR101. 

Persnl Office Displays the personnel office identifier of the office responsible for 
administering personnel and other matters relating to this employee's 
employment as it appears on IRIS Program IR101. 

Pay Plan Displays the pay plan applicable to the employee as it appears on IRIS 
Program IR101. 

Gr. Displays the grade as provided under the pay plan for the employee's position 
as it appears on IRIS Program IR101. 

Step Displays the step within grade as provided under the pay plan for the 
employee's position as it appears on IRIS Program IR101. 

Salary Displays the employee's annual adjusted salary as it appears on IRIS 
Program IR101, consisting of the rate of annual basic pay and locality 
comparability payments for the current year. Administratively Uncontrollable 
Overtime (AUO), availability pay, and stand-by pay amounts are obtained 
from the Payroll Processing System (PAYE) as of the current pay period. 

Rate Displays the employee's salary rate code for which the employee's salary is 
stated.  

Type Empl. Displays the employee's type of employment.  

SCD for Leave Displays the employee's service computation date (SCD) for leave as it 
appears on IRIS Program, IR122, SF-50B Data Elements. 

Ret. Deduction This 
Appointment 

Displays the employee's retirement deductions for the current appointment as 
it appears on IRIS Program IR117, Retirement Data. 
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Below is a description of each item in the Earnings and Deductions section: 

Field Description 

Item (Code) The transaction code of each item as they appear on TMGT Table 032, 
Transaction Codes. Valid codes and descriptions are listed in the Code and 
Description table following this table. 

Item (Description) The transaction code description of each item as they appear on TMGT Table 
032. Valid codes and descriptions are listed in the Code and Description table 
following this table. 

Hours (P/P) Displays the number of hours worked and the number of hours of leave used 
in each category during the pay period. 

Hours (Yr. to Date) Displays the number of hours worked and the number of hours of leave used 
in each category year to date. 

Amount (P/P) Displays the monetary amount of hours worked and of leave used in each 
category during the pay period.  

Amount (Yr. to Date) Displays the monetary amount of hours worked and of leave used in each 
category year to date. 

Pay Period Hours 
(P/P) 

Displays the total pay period hours. 

Gross Pay (P/P) Displays the amount of gross pay for the pay period as it appears on PINQ 
Program PQ032. 

Gross Pay (Yr. to 
Date) 

Displays the amount of gross pay year to date as it appears on IRIS Program 
IR103, Salary YTD Data. 

Total Deductions 
(P/P) 

Displays the total amount of deductions for the pay period. 

Total Deductions (Yr. 
to Date) 

Displays the total amount of the year-to-date deductions. 

Net Pay (P/P) Displays the amount of net pay for the pay period as it appears on PINQ 
Program PQ032. 

Net Pay (Yr. to Date) Displays the amount of net pay year to date. 

Note: The amount of the debt for a separated employee is deducted 

from the net pay amount. 

DD/EFT Routing No. Displays the routing number of the financial institution where the employee's 
net pay is deposited as it appears on IRIS Program IR124. 
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Below is a description of each item in the Year to Date Leave Status section: 

Field Description 

Type Displays the type of leave. 

Note: Military, Time Off Award, and Restored Annual Leave Hours 

will be activated at a later date. 

Accrued Will display the number of hours of leave accrued at a later date. 

Used Will display the number of hours used at a later date for Credit Hours, 
Religious Comp, Travel Compensatory, and Time Off Award. 

Balance Displays the balance available for each type of leave. 

Note: The Time Off Award leave balance will be activated at a later 

date. 

1st Year Will display the first year Restored Annual Leave Hours at a later date. 

2nd Year Will display the second year Restored Annual Leave Hours at a later date. 

3rd Year Will display the third year Restored Annual Leave Hours at a later date. 

Balance Will display the total number of Restored Annual Leave Hours at a later date. 

 

Below is a description of each item in the Year to Date Leave Status section: 

Field Description 

Type Displays the type of leave. 

Accrued Displays the number of hours of leave accrued. 

Used Displays the number of hours used. 

Balance Displays the balance available for each type of leave. 

Projected Use or 
Lose 

Displays the projected number of hours of use-or-lose annual leave. 

Pt. Hrs Unapp Displays the number of unapplied hours at the end of a pay period for a 
part-time employee. 

Max C/O Displays the maximum number of annual leave carryover hours for the year. 

Leave Categ Displays the leave category for the employee. 

Remarks Displays remarks designated by the employee's Agency or NFC to advise an 
employee of changes in the statement or other pertinent information. 
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Name and Address Displays the name and address of the employee as it appears on IRIS 
Program IR124. 

Official Pay Date Displays the official pay date for the pay period. 

 

Below is a list of transaction codes that may appear on a Statement of Earnings and Leave: 

Code Description 

01 Regular Time 

01  05 Addtnl Compensation @ Basic Rate 

01  07 Regular Scuba Diving 175% 

01  08 Regular-Scuba Diving 200% 

01  09 Training 

01  67 Training - Firefighter Pay 

01  69 Regular Time - Firefighter Pay 

01  81 Regular Time - TSA Shift Released 

01  82 Regular Time - TSA Additional Shift 

01  97 Regular Scuba Diving 175% 

03 Liquidated Damages/Int on Back Pay 

03  02 Compensatory Damages 

03  03 Miscellaneous Non-Taxable Payments 

03  04 Death Gratuity Payments 

03  05 Advance of Pay Non-Taxable 

03  06 Canceled & Undeliverable Checks 

04   Sunday Differential 

04  02 Saturday Differential 

04  07 Sunday-Scuba Diving 175% 

04  08 Sunday-Scuba Diving 200% 

04  50 Sunday Differential @ 50% 
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Code Description 

04  81 Sunday Differential-TSA Shift Released 

04  82 Sunday Differential-TSA Add Shift 

04  97 Sunday-Scuba Diving 175% 

05 Sunday Diff w/Night Diff 

05  02 Saturday Diff w/Night Diff 

05  81 Sun Dif w/Night Diff Shift Rel 

05  82 Sun Diff w/Night Diff-TSA Add Shift 

11 Night Differential  

11  05 Night Diff. @ 15% 

11  06 Night Diff. @ 20% 

11  09 Night Diff. Training 

11  10 Night Diff. @ 20% 

11  15 Night Diff. @ 15% 

11  20 Night Diff. @ 20% 

11  50 Night Diff. @ 50% 

11  81 Night Differential-TSA Shift Rel 

11  82 Night Differential-TSA Add Shift 

12 Night Diff. on Compensatory Time 

13 Night Diff on Sunday Double Time 

14 Hazard Pay Differential 

15 Environmental Differential 

15  01 Regional Pay Differential 

15  02 Longevity Pay 

15  03 Fringe 

15  04 Geographic Pay Differential 

15  05 Split Shift Differential 
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Code Description 

15  06 Market Pay 

16 Other Pay 

16  01  Penalty Pay Regular 

16  02  Penalty Pay Premium 

16  03 Scuba Diving 

16  05 Tank Cleaning Oil Regular 

16  06 Tank Cleaning Oil Premium 

16  07 Launch Operations 

16  08 Dirty Work Regular 

16  09 Dirty Work Premium 

17 Commute Use Govt Auto 

17  01 Sales Commissions 

17  02 Earned Income Credit 

17  03  Severance Pay 

17  04 Incentive Pay  

17  05 Ship Inspection Overtime Pay 

17  06 Services/Payments 

17  07 Tips/Cash/In Kind 

17  08 Chauffeur Driven Auto 

17  09 Parking/Taxable Fringe 

17  10 Transit Subsidy 

17  11 FLSA Ml Prds Dur Reg &/or AUO 

17  12 FLSA Other Travel 

17  13 FLSA Training 

17  14 FLSA UD Roll Call 
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Code Description 

17  15 FLSA Home to Work Travel 

17  16 FLSA Other Hours 

17  17 Suffered and Permitted Duty 

17  19 Excludable AUO Days 

17  21 Place on Furlough 

17  22 Placement in Pay Status 

17  31 Reimbursable (1911) Comm/Priv 

17  32 Reimbursable (1911) Comm/Priv 

17  33 Non-Reimbursable OT PAYACT-1944 

17  34 Users Fee - COBRA 

17  36 Users Fee - AD Valorem 

17  40 INS 1931 Act O/T - Air/Sea Weekdays 

17  41 INS 1931 Act O/T - Land Border Weekdays 

17  42 INS 1931 Act O/T - Not Worked 

17  43 INS 1931 Act O/T Air/Sea Sun/Hldy 

17  44 INS 1931 Act O/T Land Bordr Sun/Hldy 

17  45 Continuation of Pay (U.S. Customs Service) 

17  46 COPRA Settlement Agreements 

17  50 Travel Reimbursements 

17  51 On Call Premium Pay 

17  60 Domestic Partner (Taxable Fringe) 

17  70 Health Subsidy-Taxable 

18 Overtime Grain Appeal 

19 Overtime Over 8 

19  04 Overtime-Scuba Diving 175% 

19  08 Overtime-Scuba Diving 200% 
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Code Description 

19  97 Overtime-Scuba Diving 175% 

21 Overtime - Premium Rate 

21  07 Overtime-Scuba Diving 175% 

21  08 Overtime-Scuba Diving 200% 

21  11 FS Emergency Fire Suppression 

21  20 OT Paid @ Double Rate 

21  22 Call Back OT Double Rt  

21  30 Commute OT Triple Rate 

21  97 Overtime-Scuba Diving 175% 

22 Overtime Double for Sunday Work 

23 Overtime Travel under FLSA 

24 Overtime Travel Under Title V 

25 Overtime Over 40 With Night Diff. 

26 Overtime Over 8 With Night Diff. 

27 Overtime Plus 10% of Overtime Rate 

29 Credit Hours Worked 

30 Overtime Call Back No Work Performed 

31 Holiday Worked 

31  07 Holiday-Scuba Diving 175% 

31  08 Holiday-Scuba Diving 200% 

31  10 Holiday Pay Reg Rate 

31  97 Holiday-Scuba Diving 175% 

32 Compensatory Time Worked 

32  77 Comp Time Worked-Religious Observ 

32  78 Compensatory Travel Earned 
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Code Description 

33 Overtime Call Back No Work on Sun 

34 FLSA 

34  01 Back Pay on FLSA 

35 Union/Contract Neg. 

35  05 Union/Contract Neg. 

35  10 Union/Contract Neg. 

35  15 Union/Contract Neg. 

35  20 Union/Contract Neg. 

35  50 Union/Contract Neg. 

35  69 Union/Contract Neg. 

36 Union/Midterm Neg. 

36  05 Union/Midterm Neg. 

36  10 Union/Midterm Neg. 

36  15 Union/Midterm Neg. 

36  20 Union/Midterm Neg. 

36  50 Union/Midterm Neg. 

36  69 Union/Midterm Negtn-Firefighter Pay 

37 Union/Ongoing LMR Act. 

37  05 Union/Ongoing LMR Act. 

37  10 Union/Ongoing LMR Act.   

37  15 Union/Ongoing LMR Act.  

37  20 Union/Ongoing LMR Act.  

37  50 Union/Ongoing LMR Act.  

37  69 Union/Ongoing LMR Act-Fireftr Pay 

38 Union/Griev./Appeal Rep  

38  05 Union/Griev./Appeal Rep  
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Code Description 

38  10 Union/Griev./Appeal Rep 

38  15 Union/Griev./Appeal Rep  

38  20 Union/Griev./Appeal Rep  

35  50 Union/Griev./Appeal Rep 

35  69 Union/Grvnc/Apl Rep-Fireftr Pay 

39 Shore Leave Earned (Department of Commerce) 

40 Home Leave Earned 

41 Prem Pay on an Annual Basis (DLO) 

42 Lump-Sum Payment for Annual Leave 

42  01 Thru Date (MO-DA YR) 

42  02 Holiday Hrs Included 

43 Compensatory Time Paid 

44 Cash Award 

44  04 Spot Award 

44  05 Compensatory Damages (Taxable) 

44  06 PFP Bonus Award 

44  07 Performance Bonus 

44  08 PMRS Performance Award 

44  09 Lump Sum Payout 

44  10 Separation Incentive 

44  10 Travel Incentive Payment (Taxable) 

45 Cost of Living Allowance 

45  01 Begin Cost of Living Allowance 

46 Post Differential 

46  01 Begin Post Differential 
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Code Description 

47 Stop Cost of Living Allowance 

48 Stop Post Differential 

49 Remote Worksite Allowance 

49  01 Horse Allowance 

49  02 Travel Allowance 

49  03 Quarters Allow Not Taxable 

49  04 Quarters Allow Taxable 

49  05 Non-Watch Stand Allow/Month LV SUP 

49  06 Relocation Allow Sub to With Hold 

49  07 Reloc. Allow. Not Subj. to Withhold 

49  08 Reassignment Allowance 

49  09 Danger Pay Allowance 

49  16 Reloc Allow Subj to Withhold 1993 

49  17 Reloc Alw Not Subj to w/Hold 1993 

50 Credit Hours 

50  08 Credit Hours Paid 

51 Comparability Allowance 

51  01 Uniform Allowance (Taxable) 

51  02 Separate Mntce Allow Non Taxable 

51  03 Separate Mntce Allow Taxable 

51  04 Post Allowance 

51  05 Education Allowance 

51  06 Foreign Language Allowance 

51  07 Recruitment Incentive (Taxable) 

51  08 Uniform Allowance (Tax Exempt) 

51  09 Supvry Differential 
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Code Description 

52 Retention Allowance 

52  01 Recruitment Allowance 

52  02 Relocation Allowance 

52  03 Hazardous Duty Allowance (Taxable) 

52  04 Professional Liability Ins. Non-Tax 

52  05 Transit Benefits 

52  06 Parking Benefits 

52  07 Choice Credits 

52  08 Life Cycle Program 

52  09 Certification/License Fees 

53  01 HCA Allowance for OTS FSA 

53  02 DCA Allowance for OTS FSA 

53  03 Nights Out Stipend 

53  04 Fitness Reimbursement 

53  05 Overseas Tour Renewal Agrmt Trvl 

53  06 Education - Taxable 

54 Telework-Routine 

54  01 Telework-Situational 

56 Student Loan Benefit/EABP Taxable 

56  01 Educ Asst Bene Pgm Non-Taxable 

56  02 New York City Commutation Stipend 

56  03 Hostile Fire Pay (Taxable) 

56  04 Hostile Fire Pay (Non Taxable) 

56  05 Extended Assgnmnt Incen (Taxable) 

56  06 Cell Phone Payment (Taxable) 
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Code Description 

56  07 Home Based Com/DP Allwnce (Taxable) 

56  08 Examiner Stipend (Taxable) 

56  09 Examiner Stipend (Non Taxable) 

56  10 Reservist Diff Over 30 Day-No FICA 

56  11 Reservist Diff Under 30 Day-FICA Wthld 

59 Shore Leave 

59  04 Shore Leave 

59  05   Shore Leave 

59  06 Shore Leave 

60 Comp Time Used-Religious Observ 

60  05 Comp Time Used-Rel. Obsrvnc. @ 15% 

60  10 Comp Time Used-Rel. Obsrvnc. @ 20%  

60  15 Comp Time Used-Rel. Obsrvnc. @ 15%  

60  20 Comp Time Used-Rel. Obsrvnc. @ 20%  

60  50 Comp Time Used-Rel. Obsrvnc. @ 50%  

60  68 Comp Leave Relg Obsv-Fftr OT Pay 

60  69 Comp Leave Relg Obsv-Fireftr Pay 

61 Annual Leave 

61  04 Annual Leave  

61  05 Annual Leave 

61  06 Annual Leave 

61  10 Annual Leave 

61  15 Annual Leave 

61  18 A/L With 15% Night Differential 

61  20 Annual Leave 

61  50 Annual Leave 
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Code Description 

61  61 Annual Leave Donated 

61  68 Annual Leave-Firefighter OT Pay 

61  69 Annual Leave- Firefighter Pay 

62 Sick Leave 

62  04 Sick Leave 

62  05 Sick Leave 

62  06 Sick Leave 

62  10 Sick Leave 

62  15 Sick Leave 

62  20 Sick Leave 

62  50 Sick Leave 

62  61 Sick Leave Donated 

62  62  Fed Emply Family Friendly Leave Act 

62  66 Sick Leave-FFLA Fireftr OT Pay 

62  67 Sick Leave-FFLA Firefighter Pay 

62  68 Sick Leave-Firefighter OT Pay  

62  69 Sick Leave-Firefighter Pay 

63 Restored Annual Leave 

63  04 Restored Annual Leave 

63  05 Restored Annual Leave 

63  06 Restored Annual Leave 

63  10 Restored Annual Leave 

63  15 Restored Annual Leave 

63  20 Restored Annual Leave 

63  50 Restored Annual Leave 
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Code Description 

63  61 Restored Annual Leave Donated 

63  68 Restored Annual Leave-Fftr OT Pay 

63  69 Restored Annual Leave-Fireftr Pay 

64 Compensatory Leave 

64  61 Regular Comp Leave Donated 

64  66 Comp Leave Used Travel-Fftr OT Pay 

64  67 Comp Leave Used Travel-Fireftr Pay 

64  68 Comp Leave Used-Firefighter OT Pay 

64  69 Comp Leave Used-Firefighter Pay 

64  78 Compensatory Travel 

65 Regular Military Leave 

65  04 Regular Military Leave 

65  05 Regular Military Leave 

65  06 Regular Military Leave 

65  10 Regular Military Leave 

65  15 Regular Military Leave 

65  20 Regular Military Leave 

65  50 Regular Military Leave 

65  68 Regular Military Leave-Fftr-OT Pay 

65  69 Regular Military Leave-Fireftr Pay 

66 Other Leave  

66  04 Other Leave  

66  05 Other Leave  

66  06 Other Leave  

66  10 Other Leave  

66  15 Other Leave  
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Code Description 

66  20 Other Leave  

66  50 Other Leave 

66  61 Time Off Awards 

61  62 Time Off Awards 

61  63 Time Off Awards 

61  64 Time Off Awards 

66  66 Time Off Award-Firefighter OT Pay 

66  67 Time Off Award-Firefighter Pay 

66  68 Other Leave-Firefighter OT Pay 

66  69 Other Leave-Firefighter Pay 

67 Injury Leave 

67  03 Injury Leave 

67  04 Injury Leave 

67  05 Injury Leave @ 15% 

67  06 Injury Leave 

67  07 Injury Leave 

67  10 Injury Leave @ 20% 

67  15 Injury Leave @ 15% 

67  20 Injury Leave @ 20% 

67  50 Injury Leave @ 50% 

67  68 Injury Leave-Firefighter OT Pay 

67  69 Injury Leave-Firefighter Pay 

68 Emergency Military Leave 

68  04 Emergency Military Leave 

68  05 Emergency Military Leave @ 5%  
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Code Description 

68  06 Emergency Military Leave 

68  10 Emergency Military Leave @ 10% 

68  15 Emergency Military Leave @ 15% 

68  20 Emergency Military Leave @ 20% 

68  50 Emergency Military Leave @ 50% 

68  68 Emercy Military Leave-Fftr OT Pay 

68  69 Emercy Military Leave-Fftr Pay 

69 Home Leave 

69  04 Home Leave 

69  05 Home Leave 

69  06 Home Leave 

69  10 Home Leave 

69  15 Home Leave 

69  20 Home Leave 

69  50 Home Leave 

70 Logging - Forfeiture of Pay 

71 Leave Without Pay 

72 Absence Without Official Leave 

73 Suspension 

74 Furlough 

75 Retirement  

75  01 Retirement 

75  02 Retirement 

75  03 Retirement 

75  04 Retirement Other 

75  05 Thrift Savings - FERS 
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Code Description 

75  06 Thrift Savings - CSRS 

75  07 Thrift Savings - Other 

75  08 Panama Social Security 

75  09 Panama Soc Sec Health 

75  10 Retirmnt 

75  11 Retirement 

75  12 Retirement 

75  13 Retirement 

75  14 Retirement Other (Tax Def) 

75  15 TSP-FERS 

75  16 TSP-CSRS 

75  17 401(K) 

75  18 Panama Social Security 

75  19 Panama Health Only 

75  20 D.C. Retirement 

75  21 COVA Judges Retirement @ 1% 

75  22 COVA Judges Retirement @ 1% + Spouse @ 2.2% 

75  23 401 (K) Catch-Up 

75  24 TSP Catch-Up 

75  25 401 (K) Taxable (OTS) 

75  26 ROTH 401 (K) 

75  27 ROTH 401 (K) Catch-Up 

75  28 Retirement 

75  29 Retirement 

75  30 Retirement 
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Code Description 

75  31 ROTH TSP-FERS 

75  32 ROTH TSP-CSRS 

75  33 ROTH TSP-Catch-Up  

76 Social Security (OASDI) 

76  10 Social Security Tax - Travel 

76  99 Social Security (OASDI) - Rate Change 

77 Federal Tax 

77  01 Extra Federal Tax 

77  10 Federal Tax - Travel 

77  99 Formula Change 

78 State Tax 

78  01 Extra State Tax 

78  02 Panama Income Tax 

78  03 Panama Education Tax 

78  04 Old Fund Liability Tax 

78  10 State Tax - Travel 

78  99 Formula Change 

79 City Tax 

79  01 Extra City Tax 

79  99 Formula Change 

80 County Tax 

80  01 Extra County Tax 

80  99 Formula Change 

81 FEGLI 

81  09 Life Insurance Non-Federal 

81  10 LTD High Option 
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Code Description 

81  11 L-Term Care Employee and/or Spouse 

81  13 Long Term Care Other Dependents 

81  14 Immediate Benefit Plan 

81  17 Vol Accidental Death Dismemberment 

81  99 Rate Change 

82 Optional FEGLI 

82  09 Opt Ins - Age Bracket 

82  10 24 Hour Accidental 

82  11 Vol Short Term Disab. 

82  99 Rate Change 

83 FEHBA 

83  09 Health Benefits Non - Federal 

83  10 Dental Plan 

83  11 Vision Plan 

83  12 Dental/Vision Combo Plan 

83  99 Rate Change 

84 Savings Bonds 

84  01 New Bond 

84  03 Deductn Incr 

84  04 Deductn Decr 

84  05 Bond Cancelled 

84  10 Bond Carryover Refund 

85 Charitable Contributions 

86 Commissary 

87 Union/Association Dues 
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Code Description 

87  01 Association Dues 

87  03 Revocation Received 

87  04 Dues w/Holding Ceased 

87  05 Insuff Wages for Dues 

87  08 Union Local Cancelled 

87  13 Adjt to Dues Deducted 

87  14 Dues Change 

87  15 Misc Fees/Dues 

87  16 CGMA Contribution 

88 Allotmt Acct 

88  40 TSP Loan Repay (Fedl) 

88  50 TSP Loan Repay (Non-Fed) 

88  60 Health Savings Account 

89 Imprest Fund 

90 Travel Advance Collections 

91 Quarters 

91  01 Quarters - Not Taxable 

91  02 Quarters - Taxable 

92 Meals 

93  10 Flexfund DCA 

93  11 Flexfund HCA 

93  12 OCC Parking FSA 

93  13 Smithsonian TST FSA DCA 

93  14 Smithsonian Trust FSA HCA 

94 CSRS Mil Serv Deposits 

95 CSRS Civil Serv Deposits 
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Code Description 

97 Medicare Tax Withheld 

97  10 Medicare Tax Withheld - Travel 

97  99 Medicare Tax Withheld (Rate Rev) 

98 TSP Collection  

98  34 TSP Collection 

98  35 TSP Collection Tax Def 

98  36 TSP Collection Non Def 

99 Miscellaneous Deduction 

99  01 Salary Overpayment 

99  02 Duplicate Salary Paymt 

99  03 Salary Advance Collctn 

99  04 Lump Sum Overpayment 

99  05 Lump Sum Recovery 

99  06 Overdrawn Leave 

99  07 OWCP Leave Buy-Back 

99  08 Forfeiture of Pay 

99  09 Collection for Quick Service 

99  15 Salary Overpayment 

99  16 Salary Overpayment 

99  17 Salary Garnishment 

99  19 FEHBA 

99  20 Adjmt FICA and Retirement 

99  21 FEHBA 

99  22 FEGLI 

99  23 Quarters 
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Code Description 

99  24 Quarters (Not Taxed) 

99  25 Meals 

99  26 Commissary 

99  27 Child Support/Alimony 

99  28 LWOP-FEHBA 

99  29 Credit Net Pay 

99  30 Bankruptcy 

99  31 Delinquent FMHA Loans 

99  32 Occupational Privilege Tax 

99  33 Educational Loans 

99  34 Thrift Savings 

99  35 Smithsonian Life Insurance (Nonpay Status) 

99  40 F-2159 Pay Deduct Agree 

99  41 Travel Advance 

99  42 Property Loss 

99  43 Subsistence 

99  44 Personal Phone Calls 

99  45 Parking Fees 

99  46 Jury Fees Recovery 

99  47 Moving Expenses Recovery 

99  48 Duplicate Savings Allot 

99  49 Travel Overpayment 

99  50 Commercial Garnishments 

99  52 TOP Federal Delinquent Debt 

99  53 TOP Tax Levies 

99  55 IRS Tax Levy 
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Code Description 

99  56 Student Loan Pmt Benefit 

99  57 Travel Charge Card Salary Offset 

99  58 CGMA (Assistance) 

99  60 Discretionary Allotment Pd Bi-Weekly 

99  61 Discretionary Allotment Pd Monthly 

99  70 Special Deduction 

99  75 To SPPS In Death and Indebtedness 

99  81 Revocation of Authoriz 

99  82 Change/Corr of Auth 

99  83 New Authorization 

99  85 Transfer-In 

99  87 Allotment Revocation 

99  90 Misc Deduction 

99  91 Misc Collection 

99  92 Noncash Fringe Benefit 

99  93 UNIF-SUC-COLA-Deduction 

99  94 CSR Mil Serv Deposits 

99  95 CSR Civ Serv Deposits 

99  96 FERS Mil Serv Deposits 
 

 

Statement for Recipients of Miscellaneous or Interest Income or Taxable 
Grants 

Form Number Form 1099 

Brief Description Provides a summary of miscellaneous, interest income, or taxable grants 
that the employee received during the calendar year. This form contains 
sensitive data and its use is restricted. 

This form is produced annually (calendar year) and is available as a hard 
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Form Number Form 1099 

copy. 

 

Figure 75: Statement for Recipients of Miscellaneous or Interest Income or Taxable Grants 
 

Supervisory or Managerial Probationary Period Report 

Form Number AD-773 

Brief Description Provides documentation of the supervisor's evaluation of the employee's 
performance while serving a probationary period as a permanent 
first-time supervisor or manager.  

This form is produced each pay period and is available as a hard copy or 
by electronic transmission. It is distributed by Agency. 

This report is also available through RFQS, Supervisory of Managerial 
Probationary Period Report. 
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Figure 76: Supervisory or Managerial Probationary Period Report 
 

TAPER and Status Quo Employees Approaching Eligibility for 
Conversion to Career 

Report Number AECO37T6 
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Report Number AECO37T6 

Brief Description Provides a list by pay period of Temporary Appointment Pending 
Establishment of a Register (TAPER) and status quo employees 
approaching eligibility for conversion to career positions. A TAPER 
employee is employed under an OPM authority granted to an Agency 
when there are insufficient eligibles on a register to fill a position. A status 
when his/her position was placed in the competitive service by a statute, 
Executive Order, or Civil Service Rule which permitted retention without 
acquiring such status. 

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, TAPER and Status Quo 
Employees Approaching Eligibility for Conversion to Career. 

 

Figure 77: TAPER and Status Quo Employees Approaching Eligibility for Conversion to Career 
 

Temporary Employees - FEHB Coverage Eligibility 

Report Number AECO37U4 

Brief Description Provides the date that certain temporary employees will become eligible 
to participate in FEHB. It is produced two pay periods in advance of the 
FEHB eligibility pay period. This report contains sensitive data and its 
use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Temporary Employees - 
FEHB Coverage Eligibility. 

 

Figure 78: Temporary Employees - FEHB Coverage Eligibility 
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Total Wage Employee Population 

Report Number BEAR9003 

Brief Number Provides the total number of wage employees in each county. 

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by Agency. 

 

Figure 79: Total Wage Employee Population 
 

Vacancy Review Notice 

Report Number AECO4604 (PMS 1) 

Brief Description Provides notification to management the position vacated within the last 
2 weeks and the staffing options available.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, Vacancy Review Notice. 
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Figure 80: Vacancy Review Notice 
 

W2 Reporting System Earnings by Duty Station and Residence for 
Kansas and Missouri 

Report Number WTWO00102 

Brief Description Provides a list of employee's earnings by duty station of work performed 
and residence in the States of Kansas and Missouri. This report contains 
sensitive data and its use is restricted. 

This report is produced annually (fiscal year) and is available as a hard 
copy or by electronic transmission. It is distributed by contact point 
number. 
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Figure 81: W2 Reporting System Earnings by Duty Station and Residence for Kansas and 
Missouri 

 

Wage And Tax Statement 

Form Number Form W-2 

Brief Description Provides annual wage and tax information for an employee. This report 
contains sensitive data and its use is restricted.  

This report is produced annually (calendar year) and is available as a 
hard copy. 

This report is also available to the Agency through RPCT and to the 
employee through EPP. 

 

Figure 82: Wage And Tax Statement 
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Wage Employees Error Listing 

Report Number BEAR9004 

Brief Description Provides a list of wage grade employees and the specific error condition 
for each POI. This report contains sensitive data and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by Agency. 

 

Figure 83: Wage Employees Error Listing 
 

Within-Grade Increase Record 

Form Number AD-658 

Brief Description Provides 16 weeks advance notice that the employee will complete the 
waiting period required for within-grade salary increase. This report 
contains sensitive data and its use is restricted.  

This report is produced each pay period and is available as a hard copy. 
It is distributed by POI. 

This report is also available through RFQS, WIthin-Grade Increase 
Record. 
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Figure 84: Within-Grade Increase Record 
 

Work Years and Personnel Cost Report - Basic and Premium Work Years 
and Pay 

Report Number OPM1351-A 

Brief Description Provides a list by code of staff-years and related costs in thousands for 
basic and premium work years and payroll. 

This report is produced annually (fiscal year) and is available as a hard 
copy or by electronic transmission. It is distributed by Department and 
Agency. 
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Figure 85: Work Years and Personnel Cost Report - Basic and Premium Work Years and Pay 
 

Work Years and Personnel Cost Report - Cost of Employees Benefits 

Report Number OPM1351-B 

Brief Description Provides a list of the total costs of personnel benefits and related percent 
of total pay costs.  

This report is produced annually (fiscal year) and is available as a hard 
copy or by electronic transmission. It is distributed by Department and 
Agency. 
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Figure 86: Work Years and Personnel Cost Report - Cost of Employees Benefits 
 

Work Years and Personnel Cost Report - Leave Earned and Used 

Report Number OPM1351-C 

Brief Description Provides a list of various types of leave earned and used during the leave 
year.  

This report is produced annually (leave year) and is available as a hard 
copy or by electronic transmission. It is distributed by Department and 
Agency. 
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Figure 87: Work Years and Personnel Cost Report - Leave Earned and Used 
 

Your Personal Benefits Statement 

Your Personal Benefits Statement provides the estimated value of benefits available to an 

employee or his/her survivors in the event of voluntary retirement, disability retirement, or death. 

The statement also includes estimated annuity benefits and account balances from Thrift Savings 

Plan, Social Security (OASDI (Old Age and Survivors Disability Insurance)) and/or Medicare 

(HIT (Hospital Insurance Tax)) benefits.  
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The Personal Benefits Statement is produced annually (calendar year) and is available to the 

Agency through RPCT and to the employee through EPP. 

 

Figure 88: Your Personal Benefits Statement (Page 1) 
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Figure 89: Your Personal Benefits Statement (Page 2) 
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Figure 90: Your Personal Benefits Statement (Page 3) 
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Figure 91: Your Personal Benefits Statement (Page 4) 
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Figure 92: Your Personal Benefits Statement (Page 5) 

Who Will Receive the Statement 

The purpose of the annual statement is to provide information about the employee’s complete 

compensation package and to serve as a tool for the employee in developing a financial plan for 
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his/her retirement. A statement that is applicable to his/her retirement coverage is produced for 

each eligible employee in the following retirement plans: 

Retirement Coverage 
Code 

Plan Name 

C CSRS Offset 

D CSRS Offset (Congressional) Federal Insurance Contribution Act (FICA) 

E FICA and CSRS - Special (Partial) 

G FICA and Foreign Service Retirement and Disability System (FSRDS) 
(Partial) 

I FERS (Congressional) FICA 

IF Foreign Service Pension System (FSPS) Further Revised Annuity 
Employees (FRAE) (Congressional) 

IR FERS-RAE (Revised Annuity Employees) (Congressional) 

K FERS and FICA 

KF FERS (FRAE) 

KR FERS-RAE and FICA 

M FERS and FICA - Special  

MF FERS (FRAE) - Special 

MR FERS-RAE and FICA - Special 

O Customs and Border Protection Officers (CBPO) FERS Enhanced 

OF FERS (FRAE) CBPO 

OR FERS-RAE and FICA - Special (CBPO) 

P FSPS and FICA 

PF FSPS (FRAE) 

PR FSPS-RAE and FICA 

Q CBPO CSRS Offset 

R FICA and CSRS (Full) 

T FICA and CSRS - Special (Full) - for law enforcement and firefighter 
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Retirement Coverage 
Code 

Plan Name 

personnel 

0 CBPO Enhanced (CSRS) 

1 CSRS 

3 FSRDS 

6 CSRS - Special - for law enforcement and firefighter personnel 

7 CSRS (Congressional) 

Part-time employees with any of the above codes and one of the following work schedules will 

receive a statement for his/her applicable retirement plan: 

Work Schedule Code Description 

P Part-time 

Q Part-time seasonal 

S Part-time sharer 

T Part-time seasonal job sharer 

Some employee benefits statements may consist of less than a full calendar year, due to the 

Agency’s implementation date to NFC's Payroll/Personnel System. 

Who Will Not Receive the Statement 

Some employees will not receive the statement for the following reasons: 

 The employee’s retirement coverage code is not in the above list.  

 The employee is intermittent/seasonal (i.e., other than work schedules P, Q, S, and T).  

 The employee’s Agency has elected not to issue statements. The following Agencies fall 

under this category: 

 Architect of the Capitol (LA) 

 Commission on Security and Cooperation in Europe (85) 

 Congressional Budget Office (AQ) 

 Consumer Financial Protection Bureau (FT) 

 Office of the Comptroller of the Currency (AJ) 



Publication Category: Reporting 
 Payroll/Personnel Output (PPO) 

 

 
 

103 
 

 

 Smithsonian Institution (Trust) (71) 

 Treasury Technical Assistance (TE) 

 U.S. Botanic Garden (BG) 

 U.S. Capitol Police (CP) 

 U.S. Senate Restaurants (SR) 

 The employee’s 6C Retirement Date in IRIS Program IR102, Dates & Misc Sal/Pers Data, 

is invalid. This date identifies the SCD for employees appointed to law enforcement 

officers and firefighter (LEO/FF) positions or Customs and Border Protection Officers. 

These employees are under Retirement Coverage Codes 0, 6, E, M, O, Q, or T and require a 

special retirement deduction rate. Invalid means that the 6C Retirement Date is earlier than 

the retirement service computation date or is later than the Benefits Statement date. 

 The employee is not eligible for retirement benefits.  

 The employee was not active in Pay Period 26 of the prior year or Pay Period 01 of the 

current year.  

The 2014 benefits statement also will not be issued to employees with the following work schedule 

codes: 

Work Schedule  Code Description 

I Intermittent 

J Intermittent Seasonal 

Description of Each Item 

The following provides an explanation of the statement. This is not the final authority, but is 

written to explain items that are computed for the statement. Most items appear on the statement 

for all retirement plans with the Personal Statement of Benefits System (PSBS). Some items 

appear only on selected statements and are clearly stated in the text of the description. All or a 

combination of the items may appear on your statement depending on your particular Agency's 

requirements and/or your type of retirement plan. 

Descriptions of each item are as follows: 

Field Description 

Social Security Number Displays the last four digits of the employee’s Social Security number as is 
appears on IRIS Program IR117, Retirement Data. This number is 
generated from BEAR as of PP 01 of the current year.  

Note: This field now displays ** *** in the first five position of 
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Field Description 

the Social Security number. 

Birth Date Displays the employee’s date of birth as it appears on IRIS Program 
IR122, SF-50B Data Elements. 

Retirement SCD Displays the employee’s SCD for retirement as it appears on IRIS 
Program IR102. This date is generated from BEAR as of PP 01 of the 
current year. 

Retirement Coverage Displays the name and code of the employee’s retirement plan as it 
appears on IRIS Program IR117. Descriptions can be found on TMGT 
Table 025, AD-350 (Personnel Block and Description), Block Number 16. 
This code is generated from BEAR as of PP 01 of the current year. 

6C/ECBPO Retirement 
SCD 

Displays the employee’s 6C SCD for retirement as it appears on IRIS 
Program IR102. This date is used to compute benefits under special 
LEO/FF service or enhanced CBPOs covered under the Customs Officer 
Pay Reform Act of 1993 (COPRA) service. This date is generated from 
BEAR as of PP 01 of the current year. For all other statements, N/A is 

displayed.  

Note: If this date is invalid, incorrect, or missing, the employee 

will not receive a statement. Invalid means the 6C retirement date 

is not a valid date, is earlier that the employee’s retirement SCD, or 

is later than the statement date. 

Leave SCD Displays the employee’s SCD for leave accrual as it appears on IRIS 
Program IR102. This date is generated from BEAR as of PP 01 of the 
current year. 

TSP Contribution 
Amount - Regular 

Displays the employee’s biweekly contribution to his/her TSP account as it 
appears on IRIS Program IR118, Thrift Savings Data, for Plan Code 01 

(FERS) and Plan Code 02 (CSRS). This amount is displayed either as a 

dollar amount or percentage rate. This information is generated from 
BEAR as of PP 01 of the current year. 

TSP Contribution 
Amount - Roth 

Displays the employee's biweekly non-tax deferred contribution to his/her 
TSP account as it appears on IRIS Program, IR118 for Plan Code 98 

(FERS) and Plan Code 99 (CSRS). This amount is displayed either as a 

dollar amount or percentage rate. This information is generated from 
BEAR as of PP 01 of the current year. 

TSP Catch-up 
Contribution Amount - 
Regular 

Displays the Catch-up Contribution Amount for TSP participants age 50 
and older as is appears on IRIS Program IR118 for Plan Code 06 (TSP 

Catch-up Contribution). This field is displayed as a dollar amount and is 
generated from BEAR as of PP 01 of the current year. 

TSP Catch-up 
Contribution Amount - 
Roth 

Displays the Roth Catch-up Contribution Amount for TSP participants 50 
and older as it appears on IRIS Program IR118 for Plan Code 09 (Roth 

Catch-up). This field is displayed as a dollar amount and is generated from 
BEAR as of PP 01 of the current year. 
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Field Description 

Pay Field Description 

Annual Pay Displays the employee’s adjusted salary that consists of the rate of annual 
basic pay, interim geographic adjustments, and locality comparability 
payments for the current year. This amount is obtained from the 
employee’s personnel history as of PP 01 of the current year. AUO, 
availability pay, and stand-by pay amounts are obtained from the Payroll 
Computation System (PAYE) as of PP 01 of the current year. For detailed 
information on basic pay, see the CSRS and FERS Handbook for 
Personnel and Payroll Offices or contact your personnel office. 

For LEO/FF or enhanced CBPO (Retirement Coverage Codes M, O, E, T, 

Q, 0, and 6), this is the adjusted salary plus any applicable AUO, 

availability pay, and standby pay received by he employee in PP 01 of the 
current year. 

Annual Salary = Adjusted Salary + (PP 01 AUO, Availability, Standby Pay 
x the Number of Pay Period in the Prior Year) 

For U.S. Customs employees covered by COPRA, this amount reflects 
the employee's adjusted salary as of PP 01 of the current year. COPRA 
overtime is not included in this figure. 

For part-time employees (Work Schedules P, Q, S, and T), the hourly rate 

of pay is obtained from the employee's personnel history record as of PP 
01 of the current year. Annual Salary is computed as follows: 

If not PH (per hour) employee: Hourly Rate = Adjusted Salary/2087 

Annual Salary = (Hourly Rate x Tour-of-Duty Hours x 26) 

For all employees, the adjusted salary salary has been modified for the 
following conditions: 

 If the employee's Salary Rate Code is PD (per day), the annual 

salary is computed as follows: 
Annual Salary = Daily Rate x 260 (yearly work days) 

 If the employee's Salary Rate Code is PH, the annual salary is 

computed as follows: 
Annual Salary = Hourly Rate x 2087 (yearly work hours) 

Total Compensation And 
Costs Field 

Description 
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Field Description 

Agency Compensation - 
Prior Year 

Displays the summary of the employee’s annual salary plus all 
Government contributions toward: 

 Government/Non-Government-Wide retirement coverage 

 Health and life insurance premiums 

 Medicare coverage 

 Social Security coverage 

 Thrift Savings Plan for the employee for the prior year 

 Annual pay differential for Federal Deposit Insurance 
Corporation (FDIC) employees 

Adjusted salary is obtained from the employee’s personnel history as of 
the last pay period of the prior year. AUO, availability pay, and standby 
pay are generated from PAYE as of the last pay period of the prior year. 
Retirement deductions are generated from RETM as of the last pay period 
of the prior tax year. 

For most employees, the annual salary is the adjusted salary as of the last 
pay period of the prior year. 

For LEO/FF (Retirement Coverage Codes M, E, T, and 6), this is the last 

pay period adjusted salary plus any applicable AUO, availability pay, and 
standby pay received by the employee in the last pay period of the prior 
year. 

Annual Salary = [PP 26 Adjusted Salary + PP 01 thru PP 26 AUO, 
Availability, Standby Pay)] 

For part-time employees (Work Schedules P, Q, S, and T), the hourly rate 

of pay is obtained from the employee's personnel history as of the last pay 
period of the prior year. Total hours worked (for the tax year) are obtained 
from RETM as of PP 24 of the prior year. Annual salary is computed as 
follows: 

Hourly Rate = Adjusted Salary / 2087 
Annual Salary = [Hourly Rate as of PP 26 x Total Hours Worked For The 
Year] 

For U.S. Customs employees covered by COPRA, this amount reflects 
the employee's prior year annual salary plus benefits and is computed in 
one of the following ways: 

FERS and CSRS-Offset employees (Retirement Coverage Codes K and 

C): 

Annual salary = Prior Year Retirement Deductions x 125.00 

CSRS employees (Retirement Coverage Code 1): 

Annual Salary = Prior Year Retirement Deductions x 14.29 

FERS and CSRS-Offset CBPO employees (Retirement Coverage 

Codes O and Q): 

Annual Salary = Prior Year Retirement Deductions x 76.92 

CSRS CBPO employees (Retirement Coverage Code 0): 

Annual Salary = Prior Year Retirement Deductions x 13.33 

Leave Field Description 
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Field Description 

Sick Leave Balance - 
Prior Year 

Displays the employee’s carryover sick leave balance for the prior year as 
it appears on IRIS Program IR136, Annual/Sick Leave, as of PP 26 of the 

prior year. If the prior year balance is negative, ****** is displayed. 

Annual Leave Balance - 
Prior Year 

Displays the employee’s carryover annual leave balance for the prior year 
as it appears on IRIS Program IR136, as of PP 26 of the prior year. If the 
prior year balance is negative, zeros are displayed. 

FEHB Program Field Description 

FEHB Plan Code Displays the employee’s FEHB enrollment code as it appears on IRIS 
Program IR115, Health Benefits, as of PP 01 of the current year.  

FEHB Plan Name Displays the name of the employee’s Government-wide health benefit 
carrier. If the employee’s health benefit code on IRIS Program IR115 is 1 

(Enrolled), the health benefits plan coverage code is used to find the name 
of the Government-wide benefit carrier on TMGT Table 011, Health 
Benefit Carrier Name and Address. If the name of the carrier cannot be 

found, the message Your Federal Health Carrier Has Discontinued 
Service, Contact Your Personnel Office is displayed. If the health benefit 

plan code and the health benefit option code are both zero, the message 

You Are Not Enrolled In A Federal Health Benefit Plan is displayed. 

FEHB Tax Deferred Code Displays the employee's tax deferred code (if elected) for health benefits 
as displayed on PINQ Program PQ053, PACS Health, and IRIS Program 
IR115. 

Current Year Bi-Weekly 
Premium Cost to 
Employee 

Displays the biweekly amount paid by the employee for FEHB 
coverage.This amount is obtained from PAYE as of PP 01 of the current 
year. If any full-time employee is enrolled in a health benefit plan in PP 01 
but no deductions were recorded, this figure is obtained from TMGT Table 
012, Health Benefit Rates, in order to reflect the expected biweekly 
deduction amount for the current year. If any FDIC employee is enrolled in 
a Federal health benefit plan in PP 01 but no deductions are recorded, this 
figure reflects the regular FDIC deduction amount as it appears on TMGT 
Table 012. Manual payments and adjustments are not included in this 
amount. 

Current Year Bi-Weekly 
Premium Cost to Agency 

Displays the biweekly amount paid by the Agency for the employee’s 
FEHB coverage. This amount is obtained from PAYE as of PP 01 of the 
current year. If the employee is enrolled in a health benefit plan in PP 01 
but no deductions are recorded, this figure is obtained from TMGT Table 
012 in order to reflect the expected biweekly contribution amount for the 
current year. If any FDIC employee is enrolled in a Federal health benefit 
plan in PP 01 but no deductions are recorded, this figure reflects the 
regular FDIC deduction amount as it appears on TMGT Table 012. 
Manual payments and adjustments are not included in this amount. 

Total Current Year 
Bi-Weekly Premium Cost 
for FEHB 

Displays the total biweekly amount paid for the employee’s FEHB 
coverage. This total is the sum of the employee and Agency current year 
costs. Manual payments and adjustments are not included in this amount. 

Prior Year Annual 
Premium Cost to 
Employee  

Displays the annual amount by the employee for FEHB coverage for the 
prior year. This amount is obtained from PAYE as of PP 26 of the prior 
year. 
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Field Description 

In cases where this amount is negative, usually due to adjustments, this 
field will contain asterisks (*********) and a footnote will display 

stating, Due to adjustments, this amount could not be computed. 
Contact appropriate office or individual as designated by your 
employing organization for details is displayed. 

Prior Year Annual 
Premium Cost to Agency 

Displays the annual amount paid by the Agency for the employee’s FEHB 
coverage for the prior year. This amount is obtained from PAYE as of 
PP 26 of the prior year. 

In cases where this amount is negative, usually due to adjustments, this 
field will contain asterisks (*********) and a footnote will display 

stating, Due to adjustments, this amount could not be computed. 
Contact appropriate office or individual as designated by your 
employing organization for details.  

Total Prior Year Premium 
Cost for FEHB 

Displays the total amount paid for the employee’s FEHB coverage for the 
prior calendar year. This total is the sum of the employee and Agency prior 
year costs.  

In cases where this amount is negative, usually due to adjustments, this 

field will contain asterisks (*********) and a footnote will display 

stating, Due to adjustments, this amount could not be computed. 
Contact appropriate office or individual as designated by your 
employing organization for details. 

FEGLI Program Field Description 

Coverage Displays the description of the employee’s life insurance coverage code 
as it appears on IRIS Program IR116, Life Insurance. The description is 
retrieved from TMGT Table 025, Block Number 13. 

For more information on these coverages, see the OPM publication FEGLI 
Handbook for Personnel and Payroll Offices or contact your personnel 
office. 

Current Year Bi-Weekly 
Premium Cost to 
Employee for Basic 
Coverage 

Displays the amount paid each pay period by the employee for FEGLI 
basic coverage for the current year. This amount is obtained from PAYE 
as of PP 01 of the current year. Manual payments and adjustments are not 
included in this amount 

Current Year Bi-Weekly 
Premium Cost to Agency 
for Basic Coverage 

Displays the amount paid each pay period by the Agency for the 
employee’s FEGLI basic coverage for the current year. This amount is 
obtained from PAYE as of PP 01 of the current year. Manual payments 
and adjustments are not included in this amount. 

Total Current Year 
Bi-Weekly Premium Cost 
for Basic Coverage 

Displays the total amount paid each pay period for the employee’s FEGLI 
basic coverage for the current year. This total is the sum of the employee 
and Agency costs. Manual payments and adjustments are not included in 
this amount. 

Current Year Bi-Weekly 
Premium Cost to 
Employee for Standard 
Coverage 

Displays the amount paid each pay period by the employee for FEGLI 
standard coverage for the current year. This amount is obtained from 
PAYE as of PP 01 of the current year. Manual payments and adjustments 
are not included in this amount. 
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Field Description 

Current Year Bi-Weekly 
Premium Cost to 
Employee for Additional 
Coverage 

Displays the amount paid each pay period by the employee for FEGLI 
additional coverage for the current year. This amount is obtained from 
PAYE as of PP 01 of the current year. Manual payments and adjustments 
are not included in this amount. 

Current Year Bi-Weekly 
Premium Cost to 
Employee for Family 
Coverage 

Displays the amount paid each pay period by the employee for FEGLI 
family coverage for the current year. This amount is obtained from PAYE 
as of PP 01 of the current year. Manual payments and adjustments are not 
included in this amount. 

Total Current Year 
Bi-Weekly Premium Cost 
to Employee for Optional 
Coverage 

Displays the total amount paid each pay period by the employee for FEGLI 
optional coverage for the current year. Manual payments and adjustments 
are not included in this amount. 

Prior Year Annual 
Premium Cost to 
Employee for Basic 
Coverage 

Displays the annual amount paid by the employee for FEGLI basic 
coverage for the prior year. This amount is obtained from PAYE as of 
PP 26 of the prior year. 

In cases where this amount is negative, usually due to adjustments, this 
field will contain asterisks (*********) and a footnote will display 

stating, Due to adjustments, this amount could not be computed. 
Contact appropriate office or individual as designated by your 
employing organization for details. 

Prior Year Annual 
Premium Cost to Agency 
for Basic Coverage 

Displays the annual amount paid by the Agency for employee’s FEGLI 
basic coverage for the prior year. This amount is obtained from PAYE as 
of PP 26 of the prior year. 

In cases where this amount is negative, usually due to adjustments, this 
field will contain asterisks (*********) and a footnote will display 

stating, Due to adjustments, this amount could not be computed. 
Contact appropriate office or individual as designated by your 
employing organization for details. 

Total Prior Year Annual 
Premium Cost for Basic 
Coverage 

Displays the total annual amount paid for the employee’s FEGLI basic 
coverage for the prior year. This total is the sum of the employee and 
Agency costs. 

In cases where this amount is negative, usually due to adjustments, this 
field will contain asterisks (*********) and a footnote will display 

stating, Due to adjustments, this amount could not be computed. 
Contact appropriate office or individual as designated by your 
employing organization for details. 

Prior Year Annual 
Premium Cost to 
Employee for Standard 
Coverage 

Displays the annual amount paid by the employee for FEGLI standard 
coverage for the prior year. This amount is obtained from PAYE as of 
PP 26 of the prior year. 

In cases where this amount is negative, usually due to adjustments, this 
field will contain asterisks (*********) and a footnote will display 

stating, Due to adjustments, this amount could not be computed. 
Contact appropriate office or individual as designated by your 
employing organization for details. 

Prior Year Annual Displays the annual amount paid by the employee for FEGLI additional 
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Field Description 

Premium Cost to 
Employee for Additional 
Coverage 

coverage for the prior year. This amount is obtained from PAYE as of 
PP 26 of the prior year. 

In cases where this amount is negative, usually due to adjustments, this 
field will contain asterisks (*********) and a footnote will display 

stating, Due to adjustments, this amount could not be computed. 
Contact appropriate office or individual as designated by your 
employing organization for details. 

Prior Year Annual 
Premium Cost to 
Employee for Family 
Coverage 

Displays the annual amount paid by the employee for FEGLI family 
coverage for the prior year. This amount is obtained from PAYE as of 
PP 26 of the prior year. 

In cases where this amount is negative, usually due to adjustments, this 
field will contain asterisks (*********) and a footnote will display 

stating, Due to adjustments, this amount could not be computed. 
Contact appropriate office or individual as designated by your 
employing organization for details. 

Total Prior Year Annual 
Premium Cost to 
Employee for Optional 
Coverage 

Displays the total annual amount paid by the employee for FEGLI optional 
coverage for the prior year.  

In cases where this amount is negative, usually due to adjustments, this 
field will contain asterisks (*********) and a footnote will display 

stating, Due to adjustments, this amount could not be computed. 
Contact appropriate office or individual as designated by your 
employing organization for details. 

FEGLI Basic Coverage 
Amount, Not Accidental 
Death 

Displays the employee’s FEGLI basic coverage amount payable at death. 
If the employee has not elected FEGLI Basic Coverage, N/A is displayed. 

For most employees, the basic FEGLI coverage amount is equal to the life 
insurance coverage as it appears on IRIS Program IR116, multiplied by 
1,000 (annual salary, rounded to the next 1,000). 

For LEO/FF (Retirement Coverage Codes 6, E, M, or T) who receive 

AUO, availability pay, or standby pay in PP 01, the basic FEGLI coverage 
is computed as follows: 

 Step 1. Multiply the appropriate AUO, availability pay, or 
standby pay received in PP 01 of the current year by 26. 

 Step 2. Add the results of Step 1 to the employee's 
adjusted salary as of PP 01. 

 Step 3. Round the results of Step 2 up to the nearest 
thousand dollars. 

 Step 4. Basic FEGLI coverage amount = Step 3 amount = 
$2,000. 

For U.S. Customs employees (enhanced CBPOs) covered by COPR, the 
basic FEGLI coverage amount is computed as follows: 

 Step 1. Determine the employee's hourly rate as of PP 01 
of the current year. This is equal to the employee's 
adjusted salary divided by 2087 (yearly work hours). 

 Step 2. Compute [Step 1 Hourly Rate x COPR Overtime 
(OT) Hours as of PP 26 of the prior year (IR103, Salary 
YTD Data) x 2]. 



Publication Category: Reporting 
 Payroll/Personnel Output (PPO) 

 

 
 

111 
 

 

Field Description 

 Step 3. Compute [Step 1 Hourly Rate x COPR-Commute 
Hours as of PP 26 of the prior year (IR103) x 3]. 

 Step 4. Add Steps 2 and 3 (limited to $15,000). 

 Step 5. Add results of Step 4 to the employee's adjusted 
salary. 

 Step 6. Round results of Step 5 to nearest $1,000. 

 Step 7. Basic FEGLI coverage amount = Step 6 + $2,000. 

The following table reflects the extra benefits payable at certain ages for FEGLI basic 
coverage: 

If Employee's Age Is: Amount Payable Is: 

0 - 35 FEGLI basic coverage amount x 2 

36 FEGLI basic coverage amount x 1.9 

37 FEGLI basic coverage amount x 1.8 

38 FEGLI basic coverage amount x 1.7 

39 FEGLI basic coverage amount x 1.6 

40 FEGLI basic coverage amount x 1.5 

41 FEGLI basic coverage amount x 1.4 

42 FEGLI basic coverage amount x 1.3 

43 FEGLI basic coverage amount x 1.2 

44 FEGLI basic coverage amount x 1.1 

45 and over FEGLI basic coverage amount x 1 

 

FEGLI Program Field Description 

FEGLI Standard 
Coverage Amount, Not 
Accidental Death 

Displays the employee's optional life insurance amount payable at death 
from any cause. If the employee has elected Option A, Standard, the 
amount displayed is $10,000. If the employee has not elected FEGLI 

standard coverage, N/A is displayed. 

FEGLI Additional 
Coverage Amount, Not 
Accidental Death 

Displays the employee’s additional life insurance amount payable at death 
from any cause. If the employee has not elected Option B, Additional, 
N/A is displayed. 

If the employee has elected Option B, Additional, the amount is computed as follows: 

If Option B, Additional, Is: Amount Payable Is: 

1 (FEGLI Coverage Amount - $2,000) x 1 
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2 (FEGLI Coverage Amount - $2,000) x 2 

3 (FEGLI Coverage Amount - $2,000) x 3 

4 (FEGLI Coverage Amount - $2,000) x 4 

5 (FEGLI Coverage Amount - $2,000) x 5 

 

FEGLI Program Field Description 

Total FEGLI Basic, 
Standard, and Additional 
Coverage Amount, Not 
Accidental Death 

Displays the employee's total amount of FEGLI Basic, Standard, and 
Additional Coverage payable at death.  

FEGLI, Basic Coverage 
Amount, Accidental 
Death 

Displays the amount payable under FEGLI basic coverage if death is 
accidental. This amount equals FEGLI basic life insurance coverage plus 
the basic amount payable if death is not accidental but with no extra 
benefit for age. 

FEGLI Standard 
Coverage Amount, 
Accidental Death 

Displays the amount payable under FEGLI standard coverage if death is 
accidental. This amount equals FEGLI standard coverage multiplied by 2. 
If the employee has not elected Option A, Standard, N/A is displayed. 

FEGLI Additional 
Coverage Amount, 
Accidental Death 

Displays the amount payable under FEGLI additional coverage if death is 
accidental. This amount is the same as the amount payable if death is not 
accidental. If the employee has not elected Option B, Additional,  N/A is 

displayed. 

Total FEGLI Basic, 
Standard, Additional 
Coverage Amount, 
Accidental Death 

Displays the total amount payable under FEGLI basic, standard, and 
additional coverage if death is accidental.  

FEGLI Family Coverage 
Amount, Death of Spouse 

Displays the amount payable under FEGLI family coverage to the 
employee in case of death of the employee's spouse. This coverage 
amount is computed as "5,000 x Option C Factor" as displayed on IRIS 
Program IR116. If the employee has not elected FEGLI family coverage, 
N/A is displayed. 

FEGLI Family Coverage 
Amount, Death of Child 

Displays the amount payable under FEGLI family coverage to the 
employee in case of death of an employee's child.This coverage amount 
is computed as 2,500 X Option C Factor as displayed on IRIS 

Program IR116. If the employee has not elected FEGLI family coverage, 

N/A is displayed. 

Accidental Loss of Limbs 
or Total Eyesight 

Displays the amount payable to the employee for accidental loss of limbs 
or eyesight under accidental dismemberment insurance. If the employee 
has no basic life insurance, he/she is not eligible for accidental 
dismemberment coverage. If the employee has Option A, Standard Life 
Insurance, the amount payable is the FEGLI coverage amount plus 
$10,000. For all other options, the amount payable is the FEGLI coverage 
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amount. 

Accidental Loss of One 
Limb or One Eye 

Displays the amount payable to the employee for the accidental loss of 
one limb or one eye under accidental dismemberment insurance. If the 
employee has no basic life insurance, he/she is not eligible for accidental 
dismemberment coverage. This amount is one-half of the amount paid for 
accidental loss of limbs or total eyesight. 

TSP Field Description 

Current Year Bi-Weekly 
TSP Regular 
Contributions by 
Employee 

Displays the biweekly amount the employee contributed to his/her TSP 
account. This amount is displayed in IRIS Program IR118 for Plan Code 
01 or Plan Code 02. This amount is obtained from PAYE as of PP 01 of 

the current year. Manual payments and adjustments are not included in 
this amount. 

Current Year Bi-Weekly 
TSP Roth Contributions 
by Employee 

Displays the biweekly non-tax-deferred Roth contribution to his/her TSP 
account. This amount is displayed in IRIS Program IR118 for Plan Code 
98 or Plan Code 99. This amount is obtained from PAYE as of PP 01 of 

the current year. Manual payments and adjustments are not included in 
this amount.  

Current Year Bi-Weekly 
TSP Regular 
Contributions by Agency 

Displays the biweekly amount the Agency contributes to the employee's 
TSP account. This amount is displayed in the TS-CONTRIB-THRIFT-SAV 
field on PINQ Program PQ056, PACS Thrift Savings, for Plan Code 01. 

This field appears on FERS and FSPS statements only for Retirement 
Coverage Codes I, K, M, O, and P. This amount is obtained from PAYE 

as of PP 01 of the current year. Manual payments and adjustments are not 
included in this amount. 

Current Year Bi-Weekly 
TSP Regular Catch-up 
Contributions by 
Employee 

Displays the employee's biweekly traditional catch-up contribution to the 
employee's TSP account. This amount is displayed in IRIS Program 
IR118, Record 002 for Plan Code 06. This amount is obtained from PAYE 

as of PP 01 of the current year.  

Current Year Bi-Weekly 
TSP Roth Catch-up 
Contributions by 
Employee 

Displays the employee's biweekly non-tax-deferred Roth catch-up 
contributions to the employee's TSP account. This amount is displayed on 
IRIS Program IR118, Record 002 for Plan Code 09. This amount is 

obtained from PAYE as of PP 01 of the current year. 

Total Current Year 
Bi-Weekly TSP Regular 
Contributions 

Displays the total biweekly traditional contributions to the employee's TSP 
account. This field is the total of the employee and Agency TSP regular 
contributions and the TSP regular catch-up contributions by the employee. 
This field appears on FERS and FSPS statements for Retirement 
Coverage Codes I, K, M, O, and P. For employees that do not receive 

Agency contributions, this field is the total of the employee's TSP regular 
and TSP regular catch-up contributions and appears on the CSRS and 
FSRDS statements for Retirement Coverage Codes 0, 1, 3, 6, 7, C, D, E, 

G, Q, R, and T. Manual payments and adjustments are not included in this 

amount. 

Total Current Year 
Bi-Weekly TSP Roth 
Contributions 

Displays the total biweekly non-tax-deferred Roth contributions to the 
employee's TSP account. This field is the total of the employee's TSP 
Roth contributions and the TSP Roth catch-up contributions. Manual 
payments and adjustments are not included in this amount. 
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Prior Year Annual TSP 
Regular Contributions by 
Employee 

Displays the sum of the employee's biweekly traditional contributions to 
his/her TSP account for the prior calendar year.  

This amount is obtained from PAYE as of PP 26 of the prior calendar year. 
In cases where this amount is negative, usually due to adjustments, this 
field will contain asterisks (********) and a footnote will display 

stating, Due to adjustments, this amount could not be computed. 
Contact the appropriate office or individual as designated by your 
employing organization for details. 

Prior Year Annual TSP 
Roth Contributions by 
Employee 

Displays the sum of the employee's biweekly non-tax-deferred Roth 
contributions to his/her TSP account during the prior calendar year. 

This amount is obtained from PAYE as of PP 26 of the prior year. In cases 
where this amount is negative, usually due to adjustments, this field will 

contain asterisks (********) and a footnote will display stating, Due to 

adjustments, this amount could not be computed. Contact the 
appropriate office or individual as designated by your employing 
organization for details. 

Prior Year Annual TSP 
Regular Contributions by 
Agency 

Displays the biweekly amount the Agency contributes to the employee's 
TSP account for the prior year. This field appears on FERS and FSPS 
statements only for retirement coverage codes I, K, M, and P. 

In cases where this amount is negative, usually due to adjustments, this 
field will contain asterisks (********) and a footnote will display 

stating, Due to adjustments, this amount could not be computed. 
Contact the appropriate office or individual as designated by your 
employing organization for details. 

Prior Year Annual TSP 
Regular Catch-up 
Contributions by 
Employee 

Displays the sum of the employee's biweekly traditional TSP catch-up 
contributions to his/her TSP account during the prior calendar year. This 
amount can be seen on IRIS Program IR118. This amount is obtained 
from PAYE as of PP 26 of the prior year. 

Prior Year Annual TSP 
Roth Catch-up 
Contributions by 
Employee 

Displays the sum of the employee's biweekly non-tax-deferred Roth 
catch-up contributions to his/her TSP account during the prior calendar 
year. This amount is obtained from PAYE as of PP 26 of the prior year. 

Total Prior Year Annual 
TSP Regular 
Contributions 

Displays the total amount contributed to the employee's TSP account for 
the prior year. This total is the sum of the employee's regular, regular 
catch-up and the Agency's regular TSP contributions. This field appears 
on FERS and FSPS statements only for Retirement Coverage Codes I, 

K, M, O, and P. For employees that do not receive Agency contributions, 

this field displays the sum of the employee's regular and regular catch-up 
contributions only and appears on the CSRS and FSRDS statements for 
Retirement Coverage Codes 0, 1, 3, 6, 7, C, D, E, G, Q, R, and T. 

In cases where this amount is negative, usually due to adjustments, this 
field will contain asterisks (********) and a footnote will display 

stating, Due to adjustments, this amount could not be computed. 
Contact the appropriate office or individual as designated by your 
employing organization for details. 

Total Prior Year Annual Displays the total amount of the biweekly non-tax-deferred Roth 



Publication Category: Reporting 
 Payroll/Personnel Output (PPO) 

 

 
 

115 
 

 

TSP Roth Contributions contributions to the employee's TSP account during the prior calendar 
year. This total is the sum of the employee's TSP Roth and TSP Roth 
catch-up contributions.  

TSP Account Balance Displays the employee's TSP account balance which is obtained from the 
TSP Record Keeper as of PP 26 of the prior year. 

TSP Roth Balance Displays the employee's TSP Roth balance which is obtained from the 
TSP Record Keeper as of December 31st of the prior year. 

Estimated TSP Account 
Balance at Earliest 
Retirement Date 

Displays the estimated balance of the employee's TSP account at the 
employee's earliest eligible retirement date under either special LEO/FF 
service or regular service. This balance is computed according to the 
following format: 

Projected Balance = [B x 1.0723
N
] +[S x C x (1.0723

N
 - 14.3081)] 

B = TSP account balance as of December 31 of the prior year 

N = Number of years additional service to be performed 

S = PP 01 adjusted annual salary 

C = Employee and Agency biweekly TSP contribution rate, expressed as a 

percentage of annual salary. 

For detailed instructions on estimating TSP account balances, access 
www.tsp.gov. 

TSP Annuity Interest 
Rate Index 

Displays the TSP annuity interest rate index for December of the prior 
year. The rate used in 2014 is 2.50 percent.  

Employee Age at TSP 
Estimated Monthly 
Annuity 

Displays the employee's age at the estimated retirement date. This is 
determined by subtracting the date of birth from the applicable optional 
retirement date. 

TSP Estimated Premium 
Monthly Annuity for 
Single Life Annuity 

Displays the estimated single life annuity (level payments, no added 
features) at the age displayed in the If You Retire At Age field. For 
LEO/FF, this will correspond to the earliest group of retirement displayed 
under the If You Retire At Age field under Special Service. For all other 
employees, this will correspond to the earliest group of retirement 
annuities displayed under If You Retire At Age under Regular Service. The 
annuity factor tables used in these estimates are effective July 2004 until 
superseded. (See www.tsp.gov for updates.) 

The annuity estimate is determined as follows: 

 Step 1. Compute [estimated TSP balance / 1,000]. 

 Step 2. Determine monthly annuity factor per $1,000 
account balance (see table below). 

 Step 3. Calculate preliminary monthly annuity payment 
[Step 1 x Step 2]. 

 Step 4. Obtain current interest rate index (see TSP 
Annuity Interest Rate Index). 

 Step 5. Obtain interest rate index used in annuity table 
below. This is 7.0000 percent. 

 Step 6. Determine interest rate increase/decrease [Step 4 
- Step 5]. 

 Step 7. Obtain interest adjustment factor (see Interest 



 
Publication Category: Reporting 

Payroll/Personnel Output (PPO) 
 

 
 
 

116 
 

 

Adjustment Factors for Single Life Annuities table below). 

 Step 8. Determine adjustment multiplier [Step 6 x Step 7]. 

 Step 9. Determine increase/decrease to estimate [Step 3 x 
Step 8]. 

 Step 10. Determine estimated monthly annuity adjusted 
for current interest rate [Step 3 + Step 9]. 

Monthly Single Annuity Factors (No Added Features) Per $1,000 Account Balance (7%) Table 

Employee's Age Annuity Factor 

44 $6.99 

45 $7.21 

46 $7.26 

47 $7.31 

48 $7.37 

49 $7.43 

50 $7.50 

51 $7.57 

52 $7.67 

53 $7.72 

54 $7.80 

55 $7.89 

56 $7.99 

57 $8.09 

58 $8.20 

59 $8.32 

60 $8.45 

61 $8.58 

62 $8.73 

63 $8.89 

64 $9.06 

65 $9.24 
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66 $9.44 

67 $9.65 

68 $9.88 

69  $10.13 

70 $10.39 

71 $10.68 

72 $10.99 

73 $11.32 

74 $11.68 

75 $12.08 

76 $12.20 

77 $12.32 

78 $12.38 

79 $12.87 

80 $13.39 

81 $13.96 

82 $14.57 

83 $15.23 

84 $15.94 

85 $16.69 

86 $17.50 

87 $18.35 

88 $19.27 

89 $20.23 

90 $21.25 

91 $22.33 

92 $23.46 
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93 $24.67 

94 $25.95 

Interest Adjustment Factors for Single Life Annuities Table 

Employee's Age Bracket Factor 

25 - 44 0.117 

45 - 54 0.101 

55 - 59 0.092 

60 - 64 0.083 

65 - 91 0.075 

 

TSP Field Description 

TSP Estimated Monthly 
Annuity for Joint Life 
(Spouse) Annuity 

Displays the estimated joint life annuity (level payments, no added 
features) at the age displayed in the If You Retire At Age field. For 
LEO/FF, this will correspond to the earliest group of retirement annuities 
displayed in the If You Retire At Age under Special Service field. For all 
other employees, this will correspond to the earliest group of retirement 
annuities displayed in the If You Retire At Age under Regular Service field. 
The annuity factor tables used in these estimates are effective July 2004 
until superseded. (See www.tsp.gov for updates.) 

This annuity estimate is determined according to the following steps: 

 Step 1. Compute [Estimated TSP Account Balance at 
Earliest Retirement Date / 1,000]. 

 Step 2. Determine monthly annuity factor per $1,000 
account balance (see table below). 

 Step 3. Calculate preliminary monthly annuity payment 
[Step x Step 2]. 

 Step 4. Obtain current interest rate index. 

 Step 5. Obtain interest rate index used in annuity table 
below.This is 7.0000 percent. 

 Step 6. Determine interest rate increase/decrease [Step 4 
- Step 5]. 

 Step 7. Obtain interest adjustment factor (see table 
below). 

 Step 8. Determine adjustment multiplier [Step 6 x Step 7]. 

 Step 9. Determine increase/decrease to estimate [Step 3 x 
Step 8]. 

 Step 10. Determine estimated monthly annuity adjusted 
for current interest rate [Step 3 + Step 9]. 

Monthly Joint Annuity Factors (No Added Feature) Per $1,000 Account Balance (7%) Table 

Employee's Age Annuity Factor 
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44 $6.73 

45 $6.79 

46 $6.82 

47 $6.85 

48 $6.88 

49 $6.92 

50 $6.96 

51 $7.00 

52 $7.04 

53 $7.09 

54 $7.14 

55 $7.19 

56 $7.25 

57 $7.31 

58 $7.38 

59 $7.45 

60 $7.53 

61 $7.61 

62 $7.71 

63 $7.80 

64 $7.91 

65 $8.02 

66 $8.15 

67 $8.28 

68 $8.42 

69  $8.58 

70 $8.75 



 
Publication Category: Reporting 

Payroll/Personnel Output (PPO) 
 

 
 
 

120 
 

 

71 $8.93 

72 $9.13 

73 $9.34 

74 $9.57 

75 $9.82 

76 $9.82 

77 $9.82 

78 $9.82 

79 $10.16 

80 $10.50 

81 $10.87 

82 $11.26 

83 $11.69 

84 $12.14 

85 $12.63 

86 $13.16 

87 $13.71 

88 $14.31 

89 $14.94 

90 $15.61 

91 $16.32 

92 $17.07 

93 $17.88 

94 $18.74 

Interest Adjustment Factors For Joint Life Annuities 

Employee's Age Bracket Factor 

25 - 44 0.127 
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45 - 54 0.111 

55 - 59 0.103 

60 - 64 0.097 

65 - 91 0.087 

 

FERS Field Description 

Current Year Bi-Weekly 
Retirement Coverage 
Costs to Employee 

Displays the amount paid by the employee each pay period toward his/her 
retirement account for the current year. This item is obtained from PAYE 
as of PP 01 of the current year. Manual payments and adjustments are not 
included in this amount. 

Current Year Bi-Weekly 
Retirement Coverage 
Costs to Agency 

Displays the amount paid by the Agency each pay period toward the 
employee's retirement account for the current year. This amount is 
obtained from PAYE as of PP 01 of the current year. Manual payments 
and adjustments are not included in this amount. 

Total Current Year 
Bi-Weekly Retirement 
Coverage Costs 

Displays the total amount paid each pay period toward the employee's 
retirement account for the current year. This total is the sum of the Current 
Year Biweekly Cost to Employee for Retirement and the Current Year 
Biweekly Cost to Agency for Retirement. Manual payments and 
adjustments are not included in this amount. 

Prior Year Annual 
Retirement Coverage 
Costs to Employee 

Displays the amount paid by the employee toward his/her retirement 
account for the prior year. This amount is obtained from PAYE as of the 
last pay period of the prior year. 

Manual payments and adjustments are not included in this amount. In 
cases where this amount is negative usually due to adjustments, this field 

will contain asterisks (******) and a footnote will display stating, Due to 

adjustments, this amount could not be computed. Contact appropriate 
office or individual as designated by your employing organization for 
details. 

Prior Year Annual 
Retirement Coverage  
Costs to Agency 

Displays the amount paid by the Agency toward the employee's retirement 
account for the prior year. This amount is obtained from PAYE as of the 
last pay period of the prior year. 

Manual adjustments and manual payments not included in this amount. In 
cases where this amount is negative, usually due to adjustments, this field 

will contain asterisks (******) and a footnote will display stating, Due to 

adjustments, this amount could not be computed. Contact appropriate 
office or individual as designated by your employing organization for 
details. 

Total Prior Year Annual 
Retirement Coverage 
Costs 

Displays the total amount paid towards the employee's retirement account 
for the prior year. This total is the sum of the Prior Year Annual Cost to 
Employee for Retirement and the Prior Year Annual Cost to Agency for 
Retirement. 

Manual payments and adjustments are not included in this amount. In 
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cases where this amount is negative, usually due to adjustments, this field 

will contain asterisks (******) and a footnote will display stating, Due to 

adjustments, this amount could not be computed. Contact appropriate 
office or individual as designated by your employing organization for 
details. 

High-3 Average Pay for 
Retirement 

Displays the estimate of the employee's High-3 Average Pay for the 
earliest Eligible Retirement Date Under Regular 

Service. For LEO/FF, this estimate corresponds to the earliest 

Eligible Retirement Date Under Special Service. In 

computing the High-3 Average Pay, the rate of basic pay is used, not the 
actual pay received by the employee. For more information on pay 
entitlement included in these calculations, see the CSRS and FERS 
Handbook for Personnel and Payroll Offices or contact your personnel 
office. 

For the purpose of this statement: 

 Retirement benefits beginning more than 3 years in the 
future have been estimated using the employee's adjusted 
salary as of the date of the statement as the Retirement 
High-3. 

 Retirement benefits payable within the next 3 years have 
been estimated using a Retirement High-3 consisting of 
the employee's adjusted salary averaged over a 3-year 
period prior to the proposed retirement date. 

 For part-time employees with the work schedules of P, Q, 

S, and T, the employee's deemed salary (the salary the 

employee would have earned if he/she were full time), not 
the actual part-time salary earned, is used as the rate of 
pay. 

 Accumulated sick leave is not included in these 
calculations. 

If LEO/FF, Retirement Coverage Codes M, E, T, and 6, received any 

appropriate AUO, availability pay, or standby pay for the 3-year period, it is 
included in the Retirement High-3 calculations. If the employee will not 
have 20 years of special service at ages 50, 55, or 57, the statement 
includes dates at which he/she will have the 20 years of special service. 
Also, if the employee's 6C Retirement date as displayed in IRIS Program 
IR102, is incorrect or invalid, the employee will not receive a statement. 
Invalid means the 6c retirement date is not a valid date, is earlier than the 
employee's retirement SCD, or is later than the statement date. 

For U.S. Customs employees covered by COPRA, the Retirement High-3 
is determined as follows: 

 For employees eligible to retire within the next 3 years, the 
High-3 consists of prior year earnings, including allowable 
overtime (not to exceed $15,000 in a fiscal year) averaged 
over a 3-year period prior to the statement date. 

 Earnings for prior years are calculated by multiplying each 
year's retirement contributions displayed in RETM by a 
factor of 125.00 for employees with Retirement 

Coverage Codes K  or C, by a factor of 76.92 by 

employees with Retirement Coverage Codes O or Q, by a 

factor of 14.29 for employees with Retirement Coverage 
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Code 1, and by as factor of 13.33 for employees with 

Retirement Coverage Code 0. 

 For employees not eligible to retire within the next 3 years, 
the High-3 consists of earnings and allowable overtime for 
the prior calendar year. 

The following steps explain the approach used in determining the 
employee's High-3. 

 Step 1. Subtract 3 years from the proposed retirement 
date and locate different rates of basic pay in effect over 
the 3-year period. 

 Step 2. Determine the first time interval covering the same 
rate of basic pay (subtract the beginning date containing 
all equal basic pay amounts from the ending date). 

 Step 3. Determine the time factor using the 360 Day 
Factor Chart (se the CSRS and FERS Handbook for 
Personnel and Payroll Offices) or a 360 Day Factor 
Formula. 

 Step 4. Compute the actual pay earned by multiplying the 
pay rate in effect by the time factor and round to the 
nearest cent. 

 Step 5. Follow Steps 3 and 4 again for subsequent 
changes of pay rates until the total time factor is 3 years. 
The total time factor will not always exactly equal 3 years, 
for example, 2.988000 or 3.006666 would be appropriate. 

 Step 6. Total all actual earnings during the entire 3-year 
period. 

 Step 7. Divide the total pay earned by 3 or, if an employee 
has not worked 3 years, use the actual length of time the 
employee has worked to compute the High-3 Average 
Pay. 

In preparing this statement, the following guidelines are used: 

 For retirement computation purposes, all months have 30 
days. No credit is given for the thirty-first day of the month. 
A year consists of 360 days (12 x 30 days). All remaining 
days are dropped. 

 When subtracting the beginning day of a pay period of 
service from the ending day of a period of service, a day is 
added to the ending date to derive the length of the period. 

 When it is necessary to borrow a month, the time 
borrowed is always 30 days. When it is necessary to 
borrow a year, the time borrowed is always 12 months. 

Age at Earliest 
Retirement Date 

Displays the employee's age associated with the earliest eligible 
retirement date. This is obtained by subtracting the employee's date of 
birth from the earliest retirement date. 

Length of Service at 
Earliest Retirement Date 

Displays the employee's length of service associated with the earliest 
eligible retirement date. This field is computed as follows: 

Length of Service = [Earliest Retirement Date - Retirement SCD Date] 

In the above calculations, the Length of Service displayed for part-time 
employees (Work Schedules P, Q, S, and T) is not prorated for tour of 

duty. The full length of service is used in each annuity computation. The 
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final annuity computation is then prorated for tour of duty. This method is 
used because the full tour of duty is not available. 

Age at Retirement Date 
Under Special Service 

Displays the employee's age at the eligible retirement under LEO/FF 
service or COPRA service. Up to four options may be displayed. This is 

obtained by subtracting the employee's date of birth from the Eligible 

Retirement Date Under Special Service. This field 

appears on LEO/FF and enhanced CBPO statements only (Retirement 
Coverage Codes M, O, E, T, Q, and 6). 

Eligible Retirement Date 
Under Special Service 

Displays the employee's eligible retirement date under LEO/FF service or 
COPRA service. Up to four options may be displayed for FERS 
employees. All others will show up with three options. The fourth option of 
retirement with 25 years of service at any age applies to FERS only. This 
is the date at which the employee will have 20 years of special service at 
ages 50, 55, or 57. The statement will reflect the date at which he/she will 
have the 20 years of special service. This field appears on LEO/FF and 
enhanced CBPO statements only (Retirement Codes M, O, E, T, Q, 0, and 

6). 

Estimated Monthly 
Annuity With No Survivor 
Benefit Under Special 
Service 

Displays the estimated annuity (with no survivor benefit) that the 
employee will receive at the specified age and date under LEO/FF service 
or COPRA service. Up to four options may be displayed for FERS 
employees. All others will show up with three options. The fourth option of 
retirement with 25 years of service at any age applies to FERS only. This 
field appears on LEO/FF and enhanced CBPO statements only 
(Retirement Codes M, O, E, T, Q, 0, and 6). 

FERS LEO/FF (Retirement Codes M and O): Monthly annuity is computed 

using High-3 Average Pay with total creditable service up to the eligible 
retirement date and FERS Special retirement formulas displayed in 
Appendix C: Federal Employees Retirement System (FERS) - Special 
Retirement (Retirement Coverage Code M) (on page 151) 

CSRS and CSRS-Offset LEO/FF (Retirement Codes E, T, Q, 0, and 6): 

Monthly annuity is computed using High-3 Average Pay with total 
creditable service up to the eligible retirement date and applicable CSRS 
or CSRS-Offset retirement formulas displayed in Appendix E: Civil 
Service Retirement System (CSRS) and CSRS-Offset Special 
Retirement (Retirement Coverage Codes E, T, and 6) (on page 155). 

In the above calculations, the Years of Service is prorated by the PP 01 
tour-of-duty for part-time employees (Work Schedules P, Q, S, and T). 

This estimate is used because the complete tour-of-duty proration is not 
available. 

Estimated Monthly 
Annuity Reduced For 
Survivor Benefit Under 
Special Service 

Displays the estimated monthly annuity (with full survivor benefit) that the 
employee will receive at the specified age and date under LEO/FF service 
or COPRA service. Up to four options may be displayed for FERS 
employees. All others will show up with three options. The fourth option of 
retirement with 25 years of service at any age applies to FERS only. This 
field appears on LEO/FF and enhanced CBPO statements only 
(Retirement Codes M, O, E, T, Q, 0, and 6). 

FERS LEO/FF (Retirement Codes M and O): This amount is equal to 90% 

of the employee's estimated monthly annuity without survivor benefits. 

CSRS and CSRS-Offset (Retirement Codes E, T, Q, 0, and 6): The 
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estimated monthly annuity is computed as follows: 

 Step 1. Compute [Monthly Annuity Without Survivor 
Benefit x 12]. 

 Step 2. Compute [First $3,600 of Step 1 amount x 2.5%]. 

 Step 3. Compute [Step 1 - $3,600] x 10%. 

 Step 4. Compute [Step 2 + Step 3]. 

 Step 5. Compute [Step 1 - Step 4]. 

 Step 6. Compute [Step 5 / 12]. 

Estimated Monthly 
Annuity With Survivor 
Benefit Under Special 
Service 

Displays the estimated annuity (with full survivor benefit) the employee's 
eligible spouse will receive at the employee's specified age and date 
under special LEO/FF service or COPRA service. Up to four options may 
be displayed for FERS employees. All others will show up to three options. 
The fourth option of retirement with 25 years of service at any age applies 
to FERS only. This field appears on LEO/FF and enhanced CBPO 
statements only (Retirement Codes M, O, E, T, Q, 0, and 6). 

FERS LEO/FF (Retirement Codes M and O): This amount is equal to 50% 

of the employee's estimated monthly annuity without survivor benefits. 

CSRS and CSRS-Offset LEO/FF (Retirement Codes E, T, Q, 0, and 6): 

This amount is equal to 55% of the employee's estimated monthly annuity 
without survivor benefits. 

Age at Retirement Date 
Under Regular Service 

Displays the employee's age at the eligible retirement date under regular 
service. Up to three options may be displayed. This is obtained by 
subtracting the employee's date of birth from the eligible retirement date. If 
the employee is covered by FERS, CSRS or CSRS-Offset LEO/FF, or 
COPRA retirement (Retirement Codes M, O, E, T, Q, 0, or 6) and meets 

the age and length of service requirements for the plan as of the first day 
of PP 01, N/A is displayed. 

Eligible Retirement Date 
Under Regular Service 

Displays the employee's eligible retirement date under regular service. Up 
to three options may be displayed. If the employee is covered by FERS, 
CSRS or CSRS-Offset LEO/FF, or COPRA retirement (Retirement Codes 

M, O, E, T, Q, 0, or 6), and meets the age and length of service 

requirements for the plan as of the first day of PP 01, N/A is displayed. 

Estimated Monthly 
Annuity With No Survivor 
Benefit Under Regular 
Service 

Displays the estimated annuity (with no survivor benefit) that the 
employee will receive at the specified age and date under regular service. 
Up to three options may be displayed. If the employee is covered by 
FERS, CSRS or CSRS-Offset LEO/FF, or COPRA retirement (Retirement 
Codes M, O, E, T, Q, 0, or 6) and meets the age and length of service 

requirements for the plan, this item will be blank. 

FERS and FERS LEO/FF (Retirement Codes K, M,and O): Monthly 

annuity is computed using High-3 Average Pay with total creditable 
service up to the eligible retirement date and FERS retirement formulas 
displayed in Appendix B: Regular Federal Employees Retirement 
System (FERS) (Retirement Coverage Code K) (on page 147) and 
Appendix C: Federal Employees Retirement System (FERS) - Special 
Retirement (Retirement Coverage Code M) (on page 151). 

CSRS, CSRS-Offset, and CSRS-Offset LEO/FF (Retirement Codes 1, 

C, R, E, T, Q, 0, and 6): Monthly annuity is computed using High-3 

Average Pay with total creditable service up to the eligible retirement date 
and applicable CSRS or CSRS-Offset retirement formulas displayed in 
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Appendix D: Civil Service Retirement System (CSRS) and 

CSRS-Offset Retirement (Retirement Coverage Codes 1, C, and R) 

(on page 153) and Appendix E: Civil Service Retirement System 
(CSRS) and CSRS-Offset Special Retirement (Retirement Coverage 
Codes E, T, and 6) (on page 155). 

FSRDS (Retirement Codes 3 and G): Monthly annuity is computed using 

High-3 Average Pay with total creditable service up to the eligible 
retirement date and FSRDS retirement formulas in Appendix G: Foreign 
Service Retirement and Disability System (FSRDS) and 

FSRDS-Offset Retirement (Retirement Coverage Codes 3 and G) (on 

page 159). 

FSPS (Retirement Code P): Monthly annuity is computed using High-3 

Average Pay with total creditable service up to the eligible retirement date 
and FSPS retirement formulas in Appendix F: Foreign Service Pension 

System (FSPS) (Retirement Coverage Code P) (on page 157). 

In the above calculations, the Years of Service is prorated by the PP 01 
tour-of-duty for part-time employees (Work Schedules P, Q, S, and T). 

This estimate is used because the complete tour-of-duty is not available. 

Estimated Monthly 
Annuity Reduced For 
Survivor Benefit Under 
Regular Service 

Displays the estimated annuity (with full survivor benefit) that the 
employee will receive at the specified age and date. Up to three options 
may be displayed. If the employee is covered by FERS, CSRS or 
CSRS-Offset, LEO/FF, or COPRA retirement (Retirement Codes M, O, E, 

T, Q, 0, or 6) and meets the age and length of service requirements for 

the plan, N/A is displayed. 

FERS, FSPS, and FERS LEO/FF (Retirement Codes K, M, O, and P): 

This amount is equal to 90% of the employee's estimated monthly annuity 
without survivor benefits. 

CSRS, CSRS-Offset, FSRDS, FSRDS-Offset, and corresponding 

LEO/FF (Retirement Codes 0, 1, 3, 6, C, E, G, R, T,and Q): 

 Step 1. Compute [Monthly Annuity without Survivor 
Benefit x 12]. 

 Step 2. Compute [(First $3,600 of Step 1 amount) x 2.5%]. 

 Step 3. Compute [Step 1 - $3,600] x 10%]. 

 Step 4. Compute [Step 2 + Step 3]. 

 Step 5. Compute [Step 1 - Step 4]. 

 Step 6. Compute [Step 5 / 12]. 

Estimated Monthly 
Annuity With Survivor 
Benefit Under Regular 
Service 

Displays the estimated annuity (with full survivor benefit) the employee's 
spouse will receive at the specified age and date. Up to three options may 
be displayed. If the employee is covered by FERS, CSRS or CSRS-Offset 
LEO/FF, or COPRA retirement (Retirement Codes M, O, E, T, Q, 0, or 6) 

and meets the age and length of service requirements for the plan, N/A is 

displayed. 

If the employee is a LEO/FF (Retirement Codes 0, 6, E, T, or Q) and has 

at least 20 years of special service at any age, this field will display the 
estimated enhanced annuity (with full survivor benefits) that the 
employee's eligible spouse will receive.  

FERS, FSPS, and FERS LEO/FF (Retirement Codes K, M, O, and P): 

This amount is equal to 50% of the employee's estimated monthly annuity 
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without survivor benefits. 

CSRS, CSRS-Offset, FSRDS, FSRDS-Offset, and corresponding 

LEO/FF (Retirement Codes 0, 1, 3, 6, C, E, G, R, T,and Q): This amount 

is equal to 55% of the employee's estimated monthly annuity without 
survivor benefits. 

Disability High-3 Displays the employee's Disability High-3 as of the statement date, 
Disability and survivor benefits payable are estimated using a Disability 
High-3 consisting of the employee's Adjusted-Salary averaged over a 
3-year period prior to the date of the statement. 

For part-time employees (Work Schedules P, Q, S, and T), the actual pay 

earned for a 3-year period is used, or the "deemed salary" as in the High-3 
Average Pay for Retirement. Actual pay (Annual Salary) is determined 
using the total hours the employee worked in each of the 3 years. The 
hourly rate of pay is obtained from RETM as of PP 24 of the prior year. 
Annual schedule is calculated as follows: 

Annual Salary = [Hourly Rate x Total Hours Worked for Year] 

For U.S. Customs employees covered by COPRA, the Disability High-3 
pay consists of prior year earnings including allowable overtime (not to 
exceed $15,000 in a fiscal year) averaged over a 3-year period prior to the 
statement date. 

Estimated Monthly 
Disability Pension 

Displays the employee's estimated monthly disability pension. Disability 
and survivor benefits payable are estimated using the Disability High-3. 
Creditable service is computed using the employee's Retirement SCD. 
Special or 6C service is computed using the employee's 6C Retirement 
SCD. 

FERS (Retirement Code K): If the employee's creditable service is less 

than 18 months, then no monthly disability pension is allowed. For 
employees with 18 months or more of creditable service, the monthly 
disability pension for the first year is computed as follows: 

If the employee is age 62 or older, determine monthly pension using FERS 
retirement formulas displayed in Appendix B: Regular Federal 
Employees Retirement System (FERS) (Retirement Coverage Code 

K) (on page 147). Replace Retirement High-3 by Disability High-3. 

If the employee is less than 62 years of age: 

 Step 1. Determine monthly pension; Compute [(Disability 
High-3 x 60%) / 12]. 

 Step 2. Determine monthly pension using FERS 
retirement formulas displayed in Appendix B: Regular 
Federal Employees Retirement System (FERS) 
(Retirement Coverage Code K) (on page 147) and total 
creditable service up to the date of the statement. Replace 
Retirement High-3 by Disability High-3. 

 Step 3. Compare Steps 1 and 2 and select the larger of the 
amounts. 

FERS LEO/FF (Retirement Codes M and O): Any appropriate AUO, 

availability pay, or standby pay received over the 3-year period was 
included in the Disability High-3. If the employee's past creditable service 
is less than 18 months, then no monthly disability pension is allowed. For 
employees with 18 months or more of creditable service, the monthly 
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disability pension for the first year is computed as follows: 

If the employee does not have 25 years of special service and is not at 
least 50 years of age with 20 years of special service, see steps above for 
FERS employees. 

If the employee is at least 50 years of age with 20 or more years of special 
service, or has 25 years of special service at any age, the monthly pension 
is computed as follows: 

If the employee is age 62 or older, determine monthly pension using total 
creditable service up to the date of the statement and FERS special 
retirement formulas displayed in Appendix C: Federal Employees 
Retirement System (FERS) - Special Retirement (Retirement 
Coverage Code M) (on page 151), replacing Retirement High-3 with 
Disability High-3. 

If the employee is less than 62 years of age: 

 Step 1. Determine monthly pension: Compute [Disability 
High-3 x 60% / 12]. 

 Step 2. Determine monthly pension using the total 
creditable service up to the date of the statement and 
FERS special retirement formulas displayed in Appendix 
C: Federal Employees Retirement System (FERS) - 
Special Retirement (Retirement Coverage Code M) (on 
page 151), replacing Retirement High-3 with Disability 
High-3. 

 Step 3. Compare Steps 1 and 2 and select the larger of the 
amounts. 

CSRS and CSRS-Offset (Retirement Codes 1, C, and R): If the 

employee's past creditable service is less than 5 years, then no monthly 
disability pension is allowed. For employees with 5 or more years of 
creditable service, the monthly disability is computed as follows: 

If the employee is 60 years of age or older, the monthly annuity is 
computed as follows: 

Determine the monthly pension using total creditable service up to the 
date of the statement and the applicable CSRS or CSRS-Offset retirement 
formulas displayed in Appendix D: Civil Service Retirement System 

(CSRS) and CSRS-Offset Retirement (Retirement Coverage Codes 1, 

C, and R) (on page 153), replacing Retirement High-3 with Disability 

High-3. This amount is limited to a maximum of [(Disability High-3 x 80%) / 
12]. 

If the employee is less than 60 years of age, the monthly annuity is 
computed as follows: 

 Step 1. Determine monthly pension: Compute [(Disability 
High-3 x 40%) / 12]. 

 Step 2. Determine monthly pension using credited past 
service and future service to age 60 and the applicable 
CSRS or CSRS-Offset formulas displayed in Appendix D: 
Civil Service Retirement System (CSRS) and 
CSRS-Offset Retirement (Retirement Coverage Codes 
1, C, and R) (on page 153), replacing Retirement High-3 

with Disability High-3. This is limited to a maximum of 
Disability High-3 x 80% / 12. 
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 Step 3. Compare Steps 1 and 2 and select the smaller of 
the amounts. 

 Step 4. Determine monthly pension using total creditable 
service up to the date of the statement and the applicable 
CSRS or CSRS-Offset retirement formulas displayed in 
Appendix D: Civil Service Retirement System (CSRS) 
and CSRS-Offset Retirement (Retirement Coverage 
Codes 1, C, and R) (on page 153), replacing Retirement 

High-3 with Disability High-3. This amount is limited to a 
maximum of [(Disability High-3 x 80%) / 12]. 

 Step 5. Compare Steps 3 and 4 and select the larger of the 
amounts. 

CSRS and CSRS-Offset LEO/FF (Retirement Codes 6, 3, and T). If the 

employee's past creditable service is less than 5 years, then no monthly 
disability pension is allowed. For employees with 5 or more years of 
creditable service, the monthly disability is computed as follows: 

If the employee is not at least 50 years of age with 20 or more years of 
special service, see steps above or CSRS and CSRS-Offset employees. 

If the employee is at least 50 years of age with 20 or more years of special 
service: 

 Step 1. Determine monthly pension: Compute [(Disability 
High-3 x 40%)/12]. 

 Step 2. Determine monthly pension using creditable past 
service and future service at age 60 and the applicable 
CSRS and CSRS-Offset Special formulas displayed in 
Appendix D: Civil Service Retirement System (CSRS) 
and CSRS-Offset Retirement (Retirement Coverage 
Codes 1, C, and R) (on page 153), replacing Retirement 

High-3 with Disability High-3. 

 Step 3. Compare Steps 1 and 2 and select the smaller of 
the amounts. 

 Step 4. Determine monthly pension using total creditable 
service up to the date of the statement and the applicable 
CSRS Special or CSRS-Offset Special retirement 
formulas displayed in Appendix E: Civil Service 
Retirement System (CSRS) and CSRS-Offset Special 
Retirement (Retirement Coverage Codes E, T, and 6) 
(on page 155), replacing Retirement High-3 with Disability 
High-3. Amount limited to maximum of [(Disability High-3 x 
80%)/12]. 

 Step 5. Compare Steps 3 and 4 and select the larger of the 
amounts. 

FSRDS and FSRDS-Offset (Retirement Codes 3 and G): If the 

employee's past creditable service is less than 5 years, then no monthly 
disability is allowed. For employees with 5 or more years of creditable 
service, the monthly disability pension is computed as follows: 

If the employee is 60 or more years of age, the monthly annuity is 
computed as follows: 

 Step 1. Determine monthly pension: Compute [(Disability 
High-3 x creditable past service) x 2%.] 

 Step 2. Compute Step 1/12, subject to maximum of 
[(Disability High-3 x 70%)/12]. 
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If the employee is less than 60 years of age, the monthly annuity is 
computed as follows: 

 Step 1. Determine monthly pension: Compute [(Disability 
High-3 x 40%)/12]. 

 Step 2. Determine monthly pension: Compute [(Disability 
High-3 x years of service) x 2%]. These years of service as 
equal to the years of past creditable service plus future 
service to age 65. 

 Step 3. Compute [Step 2/12]. 

 Step 4. Compare Steps 1 and 3 and select the smaller of 
the amounts. 

 Step 5. Determine monthly pension (Disability High-3 x 
years of service x 2%). Here years of service is equal to 
years of creditable service as of the statement date. 

 Step 6. Compute [Step 5/12]. This is subject to maximum 
of [(Disability High-3 x 70%)/12]. 

 Step 7. Compare Steps 4 and 6 and select the larger of the 
amounts. 

FSPS (Retirement Code P): If the employee's past creditable service is 

less than 18 months, then no monthly disability pension is allowed. For 
employees with more than 18 months of creditable service, the monthly 
disability pension is computed as follows: 

 Step 1. Determine monthly pension: Compute [Disability 
High-3 x 60%/12]. 

 Step 2. Determine monthly pension using total creditable 
service up to the date of the statement and FSPS 
retirement formulas in Appendix F: Foreign Service 
Pension System (FSPS) (Retirement Coverage Code 
P) (on page 157), replacing Retirement High-3 with 
Disability High-3. 

 Step 3. Compare Steps 1 and 2 and select the larger of the 
amounts. 

In the above calculations, the Years of Service is not prorated for part-time 
employees (Work Schedules P, Q, S, and T) as is done for Retirement 

Annuity estimates. 

Age at Old Age Benefits Displays the age at which Social Security disability benefits would be 
replaced by old age benefits. This is determined according to the following 
table. This field appears on the FERS, FSPS, and CSRS-Offset 
statements only (Retirement Code I, K, M, O, P, C, and E). 

 

Birth Year Age (Years/Months) 

Up to 1937 63 / 00 

1938 65 / 02 

1939 65 / 04 
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1940 65 / 06 

1941 65 / 08 

1942 65 / 10 

1943 to 1954 66 / 00 

1955 66 / 02 

1956 66 / 04 

1957 66 / 06 

1958 66 / 08 

1959 66 / 10 

1960 and later 67 / 00 

 

FERS Field Description 

Additional Amount Displays the additional amount payable for the Basic Employee Death 
Benefit. For 2014, this amount is $32,326.58. If the employee does 

not have 18 months of civilian service, N/A is displayed . This field 

appears on FERS and FSPS statements only (Retirement Codes I, K, M, 

O, and P). 

Spouse's Estimated 
Monthly Survivor Annuity 

Displays the estimated monthly annuity that the employee's eligible 
spouse may receive under survivor's income. This amount only applies to 
employees with 18 months or more of creditable service as of the 
statement date. 

FERS, FSPS, and FERS LEO/FF (Retirement Codes I, K, M, O, and P): 

The monthly survivor annuity is computed as follows: 

 Step 1. Compare Annual Pay and Disability High-3 and 
select the larger of the amounts. 

 Step 2. Compute monthly survivor annuity as [(Step 1 
amount x 50%) + the Additional Amount for 2014 
($32,326.58)]. 

CSRS and CSRS-Offset (Retirement Codes 1, C, and R): The monthly 

survivor annuity is computed as follows: 

 Step 1. Determine Monthly Disability Pension. 

 Step 2. Determine monthly survivor annuity using total 
creditable service up to the date of the statement and 
applicable CSRS or CSRS-Offset retirement formulas in 
Appendix D: Civil Service Retirement System (CSRS) 
and CSRS-Offset Retirement (Retirement Coverage 
Codes 1, C, and R) (on page 153), replacing Retirement 

High-3 with Disability High-3. 
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 Step 3. Compare Steps 1 and 2 and select the larger of the 
amounts. 

 Step 4. Compute monthly survivor annuity: [Step 3 amount 
x 55%]. 

CSRS and CSRS-Offset LEO/FF (Retirement Codes 6, E, and T): The 

monthly survivor annuity is computed as follows: 

If the employee is not at least 50 years of age with 20 or more years of 
special service, see steps above for CSRS and CSRS-Offset employees. 

If the employee is at least 50 years of age with 20 or more years of special 
service, 

 Step 1. Determine Monthly Disability Pension. 

 Step 2. Determine monthly survivor annuity using total 
creditable service up to the date of the statement and 
applicable CSRS Special or CSRS-Offset Special 
retirement formulas displayed in Appendix E: Civil 
Service Retirement System (CSRS) and CSRS-Offset 
Special Retirement (Retirement Coverage Codes E, T, 
and 6) (on page 155) replacing Retirement High-3 with 
Disability High-3. 

 Step 3. Compare Steps 1 and 2 and select the larger of the 
amounts. 

 Step 4. Compute monthly survivor annuity as [Step 3 
amount x 55%]. 

In the above calculations, the Years of Service is not prorated for part-time 
employees (Work Schedules P, Q, S, and T). 

Social Security 
Benefits/Medicare 
Benefits Field 

Description 

Current Year Bi-Weekly  
Employee Social Security 
(OASDI) Deductions 

Displays the employee's current year biweekly Social Security benefits. 
This amount is obtained from PAYE as of PP 01 of the current year. This 
field appears on FERS, FERS LEO/FF, FSPS and CSRS-Offset 
statements only (Retirement Codes I, K, M, O, P, C, and E). Manual 

payments and adjustments are not included in this amount. 

Current Year Bi-Weekly 
Employee Medicare (HIT) 
Deductions 

Displays the employee's current year biweekly deductions for Medicare 
benefits. This amount is obtained from PAYE as of PP 01 of the current 
year. Manual payments and adjustments are not included in this amount. 

Total Current Year 
Bi-Weekly Employee 
Social Security and 
Medicare Deductions 

Displays the total current year cost of the employee's Social Security and 
Medicare benefits. This field appears on FERS, FSPS, and CSRS-Offset 
statements only (Retirement Codes I, K, M, O, P, C, and E). Manual 

payments and adjustments are not included in this amount. 

Total Current Year 
Bi-Weekly Agency Social 
Security (OASDI) Costs 

Displays the Agency's current year biweekly cost for the employee's 
Social Security benefits. This amount is obtained from PAYE as of PP 01 
of the current year. This field appears on FERS, FSPS, and CSRS-Offset 
statements only (Retirement Codes I, K, M, O, P, C, and E). Manual 

payments and adjustments are not included in this amount. 

Current Year Bi-Weekly 
Agency Medicare (HIT) 

Displays the Agency's current year biweekly cost for the employee's 
Medicare benefits. This amount is obtained from PAYE as of PP 01 from 
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Costs the current year. Manual payments and adjustments are not included in 
this amount. 

Total Current Year 
Bi-Weekly Agency Social 
Security and Medicare 
Costs 

Displays the total current year biweekly cost to the Agency for the 
employee's Social Security and Medicare benefits. This amount is the 
sum of the biweekly cost to the employee and Agency. This field appears 
on FERS, FSPS, and CSRS-Offset statements only (Retirement Codes I, 

K, M, O, P, C, and E). Manual payments and adjustments are not included 

in this amount. 

Prior Year Annual 
Employee Deductions for 
Social Security (OASDI) 

Displays the employee's prior calendar year cost for Social Security 
benefits. This amount is obtained from PAYE as of the last pay period of 
the prior year. Because this is on a calendar year basis, not tax year, the 
amount may exceed the limit for some employees. This field appears on 
FERS, FSPS, and CSRS-Offset statements only (Retirement Codes I, K, 

M, O, P, C, and E).  

In cases where this amount is negative, usually due to adjustments, this 

field will contain asterisks (********) and a footnote will display stating, Due 
to adjustments, this amount could not be computed. Contact the 
appropriate office or individual as designated by your employing 
organization for details. 

Prior Year Annual 
Employee Deductions for 
Medicare (HIT) 

Displays the employee's prior year cost for Medicare benefits. This 
amount is generated from PAYE as of the last pay period of the prior year.  

In cases where this amount is negative, usually due to adjustments, this 

field will contain asterisks (********) and a footnote will display stating, Due 
to adjustments, this amount could not be computed. Contact the 
appropriate office or individual as designated by your employing 
organization for details. 

Total Prior Year 
Employee Deductions  
for Social Security and 
Medicare 

Displays the employee's prior calendar year cost for Social Security and 
Medicare benefits. This amount is the sum of the employee and Agency 
costs. This field appears on FERS, FSPS, and CSRS-Offset statements 
only (Retirement Codes I, K, M, O, P, C, and E). 

In cases where this amount is negative, usually due to adjustments, this 

field will contain asterisks (********) and a footnote will display stating, Due 
to adjustments, this amount could not be computed. Contact the 
appropriate office or individual as designated by your employing 
organization for details. 

Prior Year Annual Cost to 
Agency for Social 
Security (OASDI) 

Displays the Agency prior calendar year cost for the employee's Social 
Security benefits. This amount is generated from PAYE as of PP 26/27 of 
the prior year. This field appears on FERS, FSPS, and CSRS-Offset 
statements only (Retirement Codes I, K, M, O, P, C, and E). 

In cases where this amount is negative, usually due to adjustments, this 

field will contain asterisks (********) and a footnote will display stating, Due 
to adjustments, this amount could not be computed. Contact the 
appropriate office or individual as designated by your employing 
organization for details. 

Prior Year Annual Cost to 
Agency for Medicare 
(HIT) 

Displays the Agency's prior calendar year cost for the employee's 
Medicare benefits. This amount is generated from PAYE as of the last pay 
period of the prior year. 
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In cases where this amount is negative, usually due to adjustments, this 

field will contain asterisks (********) and a footnote will display stating, Due 
to adjustments, this amount could not be computed. Contact the 
appropriate office or individual as designated by your employing 
organization for details. 

Total Prior Year Cost to 
Agency for Social 
Security and Medicare 

Displays the total prior calendar year cost of the employee's Social 
Security and Medicare benefits. This amount is the sum of the employee 
and Agency costs. This field appears on FERS, FSPS, and CSRS-Offset 
statements only (Retirement Codes I, K, M, O, P, and E). 

In cases where this amount is negative, usually due to adjustments, this 

field will contain asterisks (********) and a footnote will display stating, Due 
to adjustments, this amount could not be computed. Contact the 
appropriate office or individual as designated by your employing 
organization for details. 

Total Current Year 
Bi-weekly Cost for 
HIT/Medicare 

Displays the total current year biweekly cost of the employee's 
HIT/Medicare benefits. This amount is the sum of the employee and 
Agency costs. This field appears on CSRS, CSRS LEO/FF, and FSRDS 
statements only (Retirement Codes 1, 3, 6, and R). Manual payments 

and adjustments are not included in this amount. 

Total Prior Year Cost for 
HIT/Medicare 

Displays the total prior calendar year cost of the employee's HIT/Medicare 
benefits. This amount is the sum of employee and Agency costs. This field 
appears on CSRS, CSRS LEO/FF, and FSRDS statements only 
(Retirement Codes 1, 3, 6, and R). 

In cases where this amount is negative, usually due to adjustments, this 

field will contain asterisks (********) and a footnote will display stating, Due 
to adjustments, this amount could not be computed. Contact the 
appropriate office or individual as designated by your employing 
organization for details. 

 

Below are the fields in the If You Leave The Federal Government Before You Retire section: 

Field Description 

Annual Leave Balance, 
Prior Year 

Displays the employee's Annual Leave Current Balance hours displayed 
on IRIS Program IR136 as of the last pay period of the prior year. For U.S. 
Attorneys employees with special employment program code P, this field 

displays the U.S. Attorneys Leave Frozen Annual Balance as displayed on 
IRIS Program IR136 as of the last pay period of the prior year. 

Value of Annual Leave 
Balance, Prior Year 

Displays the employee's Annual Leave Current Balance as displayed on 
IRIS Program IR136 as of the last pay period of the prior year. This field is 
computed as Annual Leave Current Balance multiplied by the employee's 
hourly rate of pay. For full-time employees, the hourly rate is determined 
by dividing the Adjusted-Salary by 2087. For part-time employees, the 
hourly rate is determined by dividing the full-time equivalent annual salary 
by 2087. The annual salary is not used in this case because it has already 
been prorated for a part-time tour-of-duty. 

For U.S. Customs employees covered by COPRA, this field is computed 
by dividing the adjusted salary as of PP 01 of the current year by 2087 
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Field Description 

(allowable overtime is not included). 

For U.S. Attorneys employees with special employee program code 

PZ,this field shows the dollar value of the employee's US Attorney Leave 

Frozen Annual Balance as displayed on IRIS Program IR136 as of the last 
pay period of the prior year. The hourly rate used in computing the dollar 
value is US Attorney Leave Frozen Leave Rate as displayed on IRIS 
Program IR136. 

 

Below are the fields listed in the Other Benefits section: 

Field Description 

Long Term Care 
Insurance Payroll 
Deduction 

Indicates whether or not an employee is participating in Long Term Care 
(LTC) Insurance. This field is displayed on IRIS Program IR116 . If the 
plan code is LE, then the assumption is the employee is participating in 

LTC Insurance. If the employee is not participating in LTC Insurance, No 

is displayed. 

Dental Plan Code Displays the employee's dental plan enrollment code as it appears in IRIS 
Program, IR115. 

Vision Plan Code Displays the employee's vision plan enrollment code as it appears on IRIS 
Program IR115. 

Flexible Spending - 
Healthcare 

Displays the employee's flexible spending plan code for healthcare as it 
appears on IRIS Program IR113, Flexfund. 

Flexible Spending - 
Dependent Care 

Displays the employee's flexible spending plan code for dependent care 
as it appears on IRIS Program, IR113. 

Current Year Bi-Weekly 
Cost for Dental 

Displays the biweekly amount paid by the employee for dental coverage 
as it appears on IRIS Program, IR115. 

Current Year Bi-Weekly 
Cost for Vision 

Displays the biweekly amount paid by the employee for vision coverage as 
it appears on IRIS Program, IR115. 

Current Year Bi-Weekly 
Cost for Flexible 
Spending - Healthcare 

Displays the biweekly amount paid by the employee for flexible spending - 
healthcare as it appears on IRIS Program, IR113. 

Current Year Bi-Weekly 
Cost for Flexible 
Spending - Dependent 
Care 

Displays the biweekly amount paid by the employee for flexible spending - 
dependent care as it appears on IRIS Program, IR113. 

 

Note: On FDIC statements only, the fields Life Insurance Coverage Amount, Life Insurance Option 1 

Factor, Life Insurance Option 2 Factor, and Life Insurance Option 3 Factor correspond to Life Insurance 
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Plan Code 10 (FDIC Life Insurance) and Life Insurance Benefit Type 2 (Non-Federal). This can be seen on 

PINQ Program PQ054, PACS Life Insurance, and IRIS Program IR116, depending on whether the 

employee is enrolled in Federal and/or non-Federal insurance. 

Below are additional fields that are shown on FDIC statements: 

Field Description 

FDIC Basic Life 
Insurance 

Displays the amount payable under FDIC non-Federal Basic life 
insurance. This is computed as the employee's life insurance coverage 
amount multiplied by 1,000. This amount is subject to an $800,000 limit for 
EM pay plan employees and $300,000 limit for all others. 

FDIC Optional Employee 
Life Plan Option 1 - 
Employee 

Displays the amount payable under FDIC life insurance Option 1. This is 
computed as the employee's life insurance Option 1 Factor multiplied by 
the employee's adjusted basic salary rounded 1,000. If the employee has 
not elected Option 1, N/A is displayed. This amount is subject to a 

$1,000,000 limit. 

FDIC Group Life 
Insurance - AD&D 

Displays the amount payable under FDIC Group life insurance for 
accidental death and dismemberment. This is computed as the 
employee's Life Insurance Coverage Amount multiplied by 1,000. 

FDIC Life Insurance 
Coverage Amount 

Displays the basic life insurance amount payable after retirement up to 
age 65 at death from any cause. The amount is equal to the Life Insurance 
Coverage Amount multiplied by 1,000. This amount is subject to a 
$300,000 limit. 

FDIC Life Insurance - 
Spouse and Family 
Optional Coverage 

Displays the amount payable for the death of the employee's spouse. 
Using the employee's Life Insurance Option 2 Factor and Life Insurance 
Option 3 Factor, this is determined according to the following table: 

 

Life Insurance Option 2 
Factor 

Life Insurance Option 3 
Factor 

Amount Payable 

blank or zero blank or zero N/A 

blank or zero 2000 $10,000 

0500 blank or zero (Life Insurance Coverage Amount x 1000) /2 

0500 greater than zero $10,000 + [(Life Insurance Coverage Amount 
x 1000) / 2] 

1000 blank or zero (Life Insurance Coverage Amount x 1000)  
(up to $300,000) 

1000 greater than zero $10,000 + (Life Insurance Coverage Amount 
x 1000) (up to $300,000) 
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Other Benefits Field Description 

FDIC Life Insurance - 
Spouse and Family 
Optional Coverage 

Displays the amount payable under FDIC Spouse and Family Optional life 
insurance for the death of the employee's child. This amount is 
determined according to the following table, using the employee's Life 
Insurance Option 3 Factor. 

 

Life Insurance Option 3 
Factor 

Amount Payable 

2000 $10,000 

all others N/A 
 

 

90-Day Notification for Recertification of Retention Allowance 

Report Number AECO37U 

Brief Description Provides a list of employees approaching expiration of retention 
allowance. It is prepared 90 days in advance of the expiration date. This 
report contains sensitive data and its use is restricted.  

This report is produced each pay period and is available as a hard copy 
or by electronic transmission. It is distributed by POI. 

This report is also available through RFQS, 90-Day Notification for 
Recertification for Retention Allowance. 

 

Figure 93: 90-Day Notification for Recertification of Retention Allowance 
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Appendix A: High-3 Average Pay Computations 

Example 1 - High-3 Average Pay Computation 

The employee's proposed date of retirement is 5/3/2013. Find rates of basic pay in effect for the 

pay period 5/3/2010 to 5/3/2013. The employee's pay history is shown below. 

Date of Change in Pay Annual Pay 

08/05/2012 $29,400.00 

12/017/2011 $28,001.00 

04/06/2011 $27,653.00 

06/03/2011 $25,003.00 

01/03/2010 $23,890.00 

For each change in the employee's pay rate, determine the time interval that was in effect, the time 

factor for the interval, the annual pay in effect for the interval, and the pay earned during the 

interval. 

1. The first interval begins on 5/3/2013, the proposed retirement date, and ends on 8/5/2012, 

the effective date of the first change in annual pay. The number of days in this interval is 

determined by subtracting the interval begin date from the interval end date. The result is 

269 days. 

5/3/2013 - 8/5/2012 = 8 months, 29 days 

(8 x 30) + 29 = 269 days 

2. The time factor for this interval is computed as Number of Days Interval / 360, PSBS 

assumes that a month is 30 days, so a year is equal to 360 days (30 x 12 = 360). So, for the 

first interval the time factor is 269 / 360. The result is 0.747222. 

3. The annual pay in effect for this time interval is $29,400.00. 

4. The pay earned for the time interval is computed as Time Factor x Annual Pay. So, for the 

first interval, the pay earned is 0.747222 x $29,400.00. The result is $21,968.33 estimated 

earnings this interval. 

Repeat steps 1 through 4 for each of the intervals in the 3-year period. See the completed 

chart below. 
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End Date of 
Pay Change or 
Retire Date 

Begin Date of 
Pay Change or 
Retire Date 

Number of 
Days in 
Interval 

Time Factor 
(Number of Days 
in Interval / 360) 

Annual 
Salary in 
Effect 

Pay Earned 
(Time Factor x 
Basic Pay) 

05/03/2013 08/05/2012 269 .747222 $29,400.00 $21,968.33 

08/04/2012 12/04/2011 238 .66111 $28,001.00 $18,511.77 

12/06/2011 04/06/2011 241 .669444 $27,653.00 $18,512.13 

04/05/2011 06/03/2010 303 .841667 $25,003.00 $21,044.20 

06/025/2010 05/04/2010 29 .080556 $23,890.00 $1,924.48 

5. Determine the total estimated pay earned in the 3-year period. The result is $81,960.91. 

6. Divide the total estimated pay earned by 3. If the employee does not have 3 years of salary 

data, use the actual length of service (total of time factors) to compute the high-3 average 

pay. 

$81,960.91 / 3 = $27,320 Estimated High-3 Average Pay 

Example 2 - High-3 Average Pay Computation for U.S. Custom Officers covered by COPRA and 
Retirement Coverage Code 1 

For the purposes of this statement, retirement benefits payable within the next 3 years have been 

estimated using a high-3 consisting of earnings including allowable overtime where possible. To 

estimate an eligible retirement date, PSBS assumes the tax year is 01/01 to 12/31 in this instance. 

By multiplying the total retirement deductions for a year by a factor of 1 divided by the retirement 

deduction rate (Factor Rate), the earning figure which yielded the deductions can be determined. 

This estimated earnings figure is used to determine an estimate of the employee's high-3. 

The employee's proposed date of retirement is 10/15/2013. Find retirement deductions and rates of 

basic pay in effect for the 3 years ending on 10/15/2013. The employee's pay history is shown 

below. 

Date of 
Change 

Annual 
Salary 

Tax 
Year 

Total Retirement 
Deductions 

Retirement 
Deduction 
Rate 

Factor 
Rate 

Estimated 
Salary Plus 
Overtime 

01/02/2013 $40,733.00 2012 $3,744.33 .0700 14.29 $53,935.18 

01/03/2012 $39,343.00 2011 $3,734.02 .0700 14.29 $53,359.15 

  2010 $3,397.16 .0400 14.29 $48,545.42 
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For each period of retirement deductions or change in pay, determine the number of days in the 

interval, the time factor for the interval, the estimated salary plus overtime for the year covering 

the interval, and the earnings accumulated during the interval. 

1. Because the 3-year window starts on 10/15/2010, the first interval begins on 10/15/2010 

and ends on 12/31/2010. The number of days in this interval is determined by subtracting 

the begin date from the end date. The result is 75 days. 

12/31/2010 - 10/15/2010 = 75 days 

2. The time factor for the first interval is computed as Number of Days in Interval divided by 

360. PSBS assumes that a month is 30 days and a year is 12 months, so one year is equal to 

360 days (30 x 12 = 360). So, for the first interval,the time factor is 75 / 360. The result is 

0.208333. 

3. The estimated salary plus overtime for 2010 is $48,545.42. This amount is found in the 

Employee History Table above. If tax year retirement deductions are not available for a 

time interval, use the employee's estimated salary for the interval. For example, on line 4 of 

the Time Factor Calculations Table below, the interval is 01/01/2013 to 10/15/2013. The 

salary in effect on this date is $52,395.18. 

4. The estimated salary plus overtime earned in the first interval is computed as Salary x Time 

Factor. So, for the first interval, the amount earned is 0.208333 x $48,545.42. The result is 

$10,113.61 estimated earnings in this interval. 

Repeat steps 1 through 4 for each of the time intervals in the 3-year period. See the 

completed chart below. 

Line 
Number 

Salary 
Interval 
Begin Date 

Salary 
Interval End 
Date 

Number of 
Days in 
Interval 

Time 
Factor 

Estimated 
Salary Plus 
Overtime 

Amount 
Earned This 
Interval 

1 10/15/2010 12/31/2010 75 0.208333 $48,545.42 $10,113.61 

2 01/01/2011 12/31/2011 360 1.000000 $53,359.15 $53,359.15 

3 01/01/2012 12/31/2012 360 1.000000 $53,935.15 $53,935.15 

4 01/01/2013 10/15/2013 285 0.791667 $53,935.18 $42,698.70 

Totals    3.000000  $160,106.64 

5. The total estimated salary, including allowable overtime, earned during the 3-year interval 

is estimated at $160,106.64. Divide this figure by 3 to determine the employee's high-3 

figure. If the employee does not have 3 years of salary data, use the actual length of service 

(total of time factors) to compute High-3 average pay. 

$160,106.64 / 3 = $53,369 Estimated High-3 Average Pay 
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Example 3 - High-3 Average Pay Computation for U.S. Customs covered by COPRA and 
Retirement Coverage Code K or C 

For the purposes of this statement, retirement benefits payable within the next 3 years have been 

estimated using a high-3 consisting of earnings including allowable overtime where possible. To 

estimate an eligible retirement date, PSBS assumes the tax year is 01/01 to 12/31 in this instance. 

By multiplying the total retirement deductions for a year by a factor of 1 divided by the retirement 

deduction rate (Factor Rate), the earnings figure which yielded the deductions can be determined. 

The estimated earnings figure is used to determine an estimate of the employee's high-3. 

The employee's proposed date of retirement is 3/18/2013. Find retirement deductions and rates of 

basic pay in effect for the 3 years ending on 3/18/2013. The employee's pay history is shown 

below. 

Date of 
Change 

Annual 
Salary 

Tax Year Total Retirement 
Deductions 

Retirement 
Deduction 
Rate 

Factor 
Rate 

Estimated 
Salary Plus 
Overtime 

08/28/2011 $95,232.00 2012 $949.87 .008 125.0 $118,733.75 

08/29/2010 $92,346.00 2011 $910.67 .008 125.0 $113,833.75 

01/03/2010 $87,365.00 2010 $886.25 .008 125.0 $110,781.25 

For each period of retirement deductions or change in pay, determine the number of days in the 

interval, the time factor for the interval, the estimated salary plus overtime for the year covering 

the interval, and the earnings accumulated during the interval. 

1. Because the 3-year window starts on 3/18/2010, the first interval begins on 3/18/2010 and 

ends on 12/31/2010. The number of days in this interval is determined by subtracting the 

begin date from the end date. The result is 282 days. 

12/31/2010 - 03/18/2010 = 282 days 

2. The time factor for the first interval is computed as Number of Days in Interval divided by 

360. PSBS assumes that a month is 30 days and a year is 12 months, so one year is equal to 

360 days (30 x 12 = 360). So, for the first interval, the time factor is 282 / 360. The result is 

0.0783333. 

3. The estimated salary plus overtime for 2010 is $110,781.25. This amount is found in the 

Employee History Table above. If tax year retirement deductions are not available for a 

time interval, use the employee's estimated salary for the interval. For example, on line 4 of 

the Time Factor Calculations Table below, the interval is 01/01/2013 to 03/18/2013. The 

salary in effect on this date is $118,733.75. 

4. The estimated salary plus overtime earned in the first interval is computed as Salary x Time 

Factor. So, for the first interval, the amount earned is 0.783333 x $110,781.25. The result is 

$86,778.81 estimated earnings this interval. 
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Repeat steps 1 through 4 for each of the time intervals in the 3-year period. See the 

completed chart below. 

Line 
Number 

Salary 
Interval 
Begin Date 

Salary 
Interval End 
Date 

Number of 
Days in 
Interval 

Time 
Factor 

Estimated Salary 
Plus Overtime 

Amount 
Earned This 
Interval 

1 03/18/2010 12/31/2010 282 0.783333 $110.781.25 $86,778.61 

2 01/10/2011 12/31/2011 360 1.000000 $113,833.75 $113,833.75 

3 01/01/2012 12/31/2012 360 1.000000 $118,733.75 $118,733.75 

4 01/01/2013 03/18/2013 78 0.216667 $118,733.75 $25,725.69 

Totals    3.000000  $345,071.80 

5. The total estimated salary, including allowable overtime, earned during the 3-year interval 

is estimated at $345,071.80. Divide this figure by 3 to determine the employee's high-3 

figure. If the employee does not have 3 years of salary data, use the actual length of service 

(total of time factors) to compute High-3 average pay. 

$345,071.80 / 3 = $115,024 Estimated High-3 Average Pay 

Example 4 - High-3 Average Pay Computation for U.S. Customs Officers covered by COPRA 
and Retirement Coverage Code O or Q 

For the purposes of this statement, retirement benefits payable within the next 3 years have been 

estimated using a high-3 consisting of earnings including allowable overtime where possible. To 

estimate an eligible retirement date, PSBS assumes the tax year is 01/01 to 12/31 in this instance. 

By multiplying the total retirement deductions for a year by a factor of 1 divided by the retirement 

deduction rate (Factor Rate), the earnings figure which yielded the deductions can be determined. 

The estimated earnings figure is used to determine an estimate of the employee's high-3. 

The employee's proposed date of retirement is 4/18/2013. Find retirement deductions and rates of 

basic pay in effect for the 3 years ending on 4/18/2013. The employee's pay history is shown 

below. 

Date of 
Change 

Annual 
Salary 

Tax Year Total Retirement 
Deductions 

Retirement 
Deduction 
Rate 

Factor 
Rate 

Estimated 
Salary Plus 
Overtime 

08/26/2012 $87,929.00 2012 $1,497.12 .013 76.92 $115,158.47 

08/26/2010 $85,343.00 2011 $1,457.22 .013 76.92 $112,089.36 

01/03/2010 $79,831.00 2010 $1,373.43 .013 76.92 $105,644.24 
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For each period of retirement deductions or change in pay, determine the number of days in the 

interval, the time factor for the interval, the estimated salary plus overtime for the year covering 

the interval, and the earnings accumulated during the interval. 

1. Because the 3-year window starts on 4/28/2010, the first interval begins on 4/28/2010 and 

ends on 12/31/2010. The number of days in this interval is determined by subtracting the 

begin date from the end date. The result is 242 days. 

12/31/2010 - 04/28/2010 = 242 days 

2. The time factor for the first interval is computed as Number of Days in Interval divided by 

360. PSBS assumes that a month is 30 days and a year is 12 months, so one year is equal to 

360 days (30 x 12 = 360). So, for the first interval, the time factor is 242 / 360. The results 

is 0.672222. 

3. The estimated salary plus overtime for 2010 is $105,664.24. This amount is found in the 

Employee History Table above. If tax year retirement deductions are not available for a 

time interval, use the employee's estimated salary for the interval. For example, on line 4 of 

the Time Factor Calculations Table below, the interval is 01/01/2013 to 04/28/2013. The 

salary in effect on this date is $115,158.47. 

4. The estimated salary plus overtime earned in the first interval is computed as Salary x Time 

Factor. So, for the first interval, the amount earned is 0.672222 x $105,622.24. The result is 

$71,016.38 estimated earnings this interval. 

Repeat steps 1 through 4 for each of the time intervals in the 3-year period. See the 

completed chart below. 

Line 
Number 

Salary 
Interval 
Begin Date 

Salary 
Interval End 
Date 

Number of 
Days in 
Interval 

Time 
Factor 

Estimated Salary 
Plus Overtime 

Amount 
Earned This 
Interval 

1 04/28/2010 12/31/2010 242 0.672222 $105.644.24 $71,016.38 

2 01/10/2011 12/31/2011 360 1.000000 $112,089.36 $112,089.36 

3 01/01/2012 12/31/2012 360 1.000000 $115,158.47 $115,158.47 

4 01/01/2013 04/28/2013 118 0.327777 $115,158.47 $37,746.30 

Totals    3.000000  $336,010.51 

5. The total estimated salary, including allowable overtime, earned during the 3-year interval 

is estimated at $336,010.51. Divide this figure by 3 to determine the employee's high-3 

figure. If the employee does not have 3 years of salary data, use the actual length of service 

(total of time factors) to compute High-3 average pay. 

$336,010.51 / 3 = $112,004 Estimated High-3 Average Pay 
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Appendix B: Regular Federal Employees Retirement System (FERS) 
(Retirement Coverage Code K) 

Unreduced retirement benefits are available at the following age and service combinations: 

 At least age 62 with 5 or more years of service 

 At least age 60 with 20 or more years of service 

 At least the Minimum Retirement Age (MRA) with 10 or more years of service 

 At least the MRA with 30 or more years of service 

If you retire at the MRA with at least 10, but less than 30 years of service, you will be reduced by 

5 percent a year for each year you are under 62, unless your years of service and your benefit starts 

when you reach age 60 or later. 

Minimum Retirement Age Chart 

Year of Birth Minimum Retirement Age 

before 1948 55 

1948 55 & 2 months 

1949 55 & 4 months 

1950 55 & 6 months 

1951 55 & 8 months 

1952 55 & 10 months 

1953 - 1964 56 

1965 56 & 2 months 

1966 56 & 4 months 

1967 56 & 6 months 

1968 56 & 8 months 

1969 56 & 10 months 

1970 & after 57 

See Frozen-CSRS-Service on IRIS Program IR117 for length of frozen service. (Frozen service is 

the total number of years and months of civilian and military service that is creditable in a CSRS 
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component of a FERS employee. The employee must have completed 5 years of creditable civilian 

service before becoming subject to CSRS offset or before election date of FERS coverage.) 

Retirement Formulas Used: 

If the employee has not transferred from CSRS to FERS or has transferred and had no frozen 

service, use one of the following formulas: 

If the employee is less than 62 years old or has less than 20 years of service: 

1. Compute [Retirement High-3 x 1% x years of service]. 

2. Compute [Step 1 / 12]. 

For part-time employees (Work Schedules P, Q, S, and T), the monthly annuity is then 

prorated by the employee's PP 01 tour of duty. This is done because the tour of duty 

proration is not available. 

3. Compute [Step 2 x (PP 01 tour-of-duty hours / 80)]. 

If the employee is age 62 or older with at least 20 years of service: 

1. Compute (Retirement High-3 x 1.1% x years of service]. 

2. Compute [Step 1 / 12]. 

For part-time employees (Work Schedules P, Q, S, AND T), the monthly annuity is then 

prorated by the employee's PP 01 tour of duty. This is done because the tour of duty 

proration is not available.  

3. Compute [Step 2 x (PP 01 tour-of-duty hours / 80)]. 

If the employee has transferred from CSRS to FERS and has frozen service: 

1. Follow CSRS retirement formulas shown in Appendix D: Civil Service Retirement System 

(CSRS) and CSRS-Offset Retirement (Retirement Coverage Codes 1, C, and R) (on page 

153) using Frozen-CSRS-Service (shown on IRIS Program IR117) as the employee's years 

of service. Refer to Appendix D: Civil Service Retirement System (CSRS) and 

CSRS-Offset Retirement (Retirement Coverage Codes 1, C, and R) (on page 153) for 

more information on CSRS retirement formulas. 

2. Follow FERS retirement formulas shown above using the employee's years of service after 

the transfer as employee's years of service. 

3. Add Step 1 and Step 2 amounts. 
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For part-time employees (Work Schedules P, Q, S, and T), the monthly annuity is then 

prorated by the employee's PP 01 tour of duty. This is done because the tour of duty 

proration is not available. 

4. Compute [Step 3 x (PP 01 Tour-of-Duty Hours / 80)]. 
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Appendix C: Federal Employees Retirement System (FERS) - Special 
Retirement (Retirement Coverage Code M) 

Under the special retirement provisions for law enforcement officers and firefighters, retirement 

may begin at age 50 with 20 years of 6C-Retirement coverage or any any age with 25 years of 

special 6C-Retirement coverage. Once a firefighter has 20 years of special 6C-Retirement 

coverage, the employee is subject to mandatory retirement at age 55. Law Enforcement Officers 

with 20 years of special 6C-Retirement coverage are subject to mandatory retirement at age 57. 

See Frozen-CSRS-Service on IRIS Program IR117 for length of frozen service. Frozen Service is 

the total number of years and months of civilian and military service that is creditable in a CSRS 

component of a FERS employee. The employee must have completed 5 years of creditable civilian 

service before becoming subject to CSRS offset or before the election date of FERS coverage. 

Retirement Formulas Used: 

If the employee has not transferred from CSRS to FERS or has transferred and has no frozen 

service: 

1. Compute [1.7% x first 20 years of Special Service]. 

2. Compute [1% x Remaining Years of Service]. 

3. Compute [Step 1 + Step 2]. 

4. Compute [Retirement High-3 x Step 3]. 

5. Compute [Step 4 / 12]. 

For part-time employees (Work Schedules P, Q, S, and T, the monthly annuity is then 

prorated by the employee's PP 01 tour of duty. This is done because the full tour-of-duty 

proration is not available. 

6. Compute [Step 5 x (PP 01 Tour-of-Duty Hours / 80)]. 

If the employee has transferred from CSRS to FERS and has frozen service: 

1. Follow CSRS (or CSRS-Offset) Special retirement formulas shown in Appendix D: Civil 

Service Retirement System (CSRS) and CSRS-Offset Retirement (Retirement Coverage 

Codes 1, C, and R) (on page 153) using Frozen - CSRS-Service as the employee's years of 

service. Refer to Appendix D: Civil Service Retirement System (CSRS) and CSRS-Offset 

Retirement (Retirement Coverage Codes 1, C, and R) (on page 153) for more information 

on CSRS retirement formulas. 

2. Follow FERS-Special retirement formula shown above using the employee's years of 

service after the transfer as the employee's years of service. 
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3. Compute [Step 1 + Step 2]. 

For part-time employees (Work Schedules P, Q, S, and T), the monthly annuity is then 

prorated by the employee's PP 01 tour of duty. This is done because the full tour-of-duty 

proration is not available. 

4. Compute [Step 3 x (PP 01 Tour-of-Duty Hours / 80)]. 
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Appendix D: Civil Service Retirement System (CSRS) and CSRS-Offset 
Retirement (Retirement Coverage Codes 1, C, and R) 

Unreduced retirement benefits are available at the following age and service combinations: 

 At least age 55 with 30 or more years of service. 

 At least age 60 with 20 or more years of service. 

 At least age 62 with 5 or more years of service. 

Retirement Formulas Used: 

If the Retirement High-3 is less than $5,000: 

1. Compute [(Retirement High-3 x 1%) + $25]. 

2. Compute [Step 1 x Years of Service]. 

3. Compute [Step 2 / 12] (subject to a maximum of [(Retirement High-3 x 80%) / 12]). 

For part-time employees (Work Schedules P, Q, S, and T), the monthly annuity is then 

prorated by the employee's PP 01 tour of duty. This is done because the tour-of-duty 

proration is not available. 

4. Compute [Step 3 x (PP 01 Tour-of-Duty Hours / 80)]. 

If the Retirement High-3 is $5,000 or more: 

1. Compute [1.50% x First 5 Years of Service]. 

2. Compute [1.75% x Second 5 Years of Service]. 

3. Compute [2% x Remaining Years of Service]. 

4. Compute [Step 1 + Step 2 + Step 3]. 

5. Compute [Retirement High-3 x Step 4]. 

6. Compute [Step 5 x 12] (subject to a maximum of [(Retirement High-3 x 80%) x 12]). 

For part-time employees (Work Schedules P, Q, S, and T), the monthly annuity is then 

prorated by the employee's PP 01 tour of duty. This is done because the full tour-of-duty 

proration is not available. 

7. Compute [Step 6 x (PP 01 Tour-of-Duty Hours / 80)]. 
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Appendix E: Civil Service Retirement System (CSRS) and CSRS-Offset 
Special Retirement (Retirement Coverage Codes E, T, and 6) 

Under the special retirement provisions for LEO/FF, retirement may begin at age 50 with 20 years 

of special 6C Retirement service. Once a FF has 20 years of 6C retirement service, the employee is 

subject to mandatory retirement at age 55. LEOs with 20 or more years of 6C retirement service 

are subject to mandatory retirement at age 57. 

Retirement Formulas Used: 

1. Compute [2.50% x First 20 Years of Special Service]. 

2. Compute [2% x Remaining Years of Service]. 

3. Compute [Step 1 + Step 2]. 

4. Compute [Retirement High-3 x Step 3]. 

5. Compute [Step 4 x 12] (subject to a maximum of [(Retirement High-3 x 80%) x 12]). 

For part-time employees (Work Schedules P, Q, S, and T), the monthly annuity is then 

prorated by the employee's PP 01 tour of duty. This is done because the full tour-of-duty 

proration is not available. 

6. Compute [Step 5 x (PP 01 Tour-of-Duty Hours / 80)]. 
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Appendix F: Foreign Service Pension System (FSPS) (Retirement 
Coverage Code P) 

Unreduced retirement benefits are available at the following age and service combinations: 

 At least age 50 with 20 or more years of service. 

 At least age 60 with 5 or more years of service. 

See Frozen-CSRS-Service on IRIS Program IR114 for length of frozen service. Frozen service is 

the total number of years and months of civilian and military service that is creditable in a CSRS 

component of a FERS employee. The employee must have completed 5 years of creditable civilian 

service before becoming subject to CSRS offset or before the election date of FERS coverage. 

Retirement Formulas Used: 

If the employee has transferred from FERS to FSPS: 

1. Compute Years of Service as [Years of FERS Service + Years of FSPS Service]. 

2. Compute [1.7% x First 20 Years of Service]. 

3. Compute [1% x Remaining Years of Service]. 

4. Compute [Step 2 + Step 3]. 

5. Compute [Retirement High-3 x Step 4]. 

6. Compute [Step 5 x 12]. 

For part-time employees (Work Schedules P, Q, S, and T), the monthly annuity is then 

prorated by the employee's PP 01 tour of duty. This is done because the tour-of-duty 

proration is not available. 

7. Compute [Step 6 x (PP 01 Tour-of-Duty Hours / 80)]. 

If the employee has transferred from FSRDS to FSPS and has less than 5 years of FSRDS service: 

Use steps shown above as if the employee transferred from FERS to FSPS. 

If the employee has transferred from FSRDS to FSPS and has more than 5 years of FSRDS 

service: 

1. Compute [Total Years of Service - Frozen-CSRS-Service]. 

2. Compute 2% x Frozen-CSRS-Service - Subject to a maximum of [(Retirement High-3 x 

70%) x 12]. 
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3. Compute [Retirement High-3 x Step 2]. 

4. Compute [Step 3 / 12]. 

5. Compute [1.7% x First 20 Years of Step 1]. 

6. If Frozen-CSRS-Service > 20, Compute [1% x (Frozen-CSRS-Service - 20)]. 

7. Compute [Step 5 + Step 6]. 

8. Compute [Retirement High-3 x Step 7]. 

9. Compute [Step 8 / 12]. 

10. Compute [Step 4 + Step 9]. 

For part-time employees (Work Schedules P, Q, S, and T), the monthly annuity is then 

prorated by the employee's PP 01 tour of duty. This is done because the full tour-of-duty 

proration is not available. 

11. Compute [Step 10 x (PP 01 Tour-of-Duty Hours / 80)]. 

If the employee has transferred from CSRS to FERS to FSPS: 

1. Follow CSRS retirement formulas shown in Appendix D: Civil Service Retirement System 

(CSRS) and CSRS-Offset Retirement (Retirement Coverage Codes 1, C, and R) (on page 

153) using Frozen-CSRS-Service as the employee's years of service. 

2. Compute [Total Years of Service - Frozen-CSRS-Service]. 

3. Follow FERS to FSPS retirement formula shown above using Step 2 as the employee's 

Years of Service. 

4. Compute [Step 1 + Step 3]. 

For part-time employees (Work Schedules P, Q, S, and T), the monthly annuity is then 

prorated by the employee's PP 01 tour of duty. This is done because the full tour-of-duty 

proration is not available. 

5. Compute [Step 4 x (PP 01 x Tour-of-Duty Hours / 80)]. 
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Appendix G: Foreign Service Retirement and Disability System (FSRDS) 
and FSRDS-Offset Retirement (Retirement Coverage Codes 3 and G) 

Unreduced retirement benefits are available at the following age and service combinations: 

 At least age 50 with 20 or more years of service. 

 At least age 60 with 5 or more years of service. 

Retirement Formulas Used: 

1. Compute [Retirement High-3 x 2% x Years of Service]. 

2. Compute Step 1 / 12. Subject to a maximum of [(Retirement High-3 x 70%) x 12]. 

For part-time employees (Work Schedules P, Q, S, and T), the monthly annuity is then 

prorated by the employee's PP 01 tour of duty. This is done because the full tour-of-duty 

proration is not available. 

3. Compute [Step 2 x (PP 01 Tour-of-Duty Hours / 80)]. 
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