PROPERTY RECORD FOR TRADITIONAL ACQUISITIONS
APPENDIX A


Appendix A
	Data Element
	Description
	Size
	Type
	Mandatory/Optional
	Source
	List of Values

	Acquisition Amount
	Sum of the accounting amounts.
	9(11) v2
	No.
	Mandatory
	System populated from CPAIS Staging Area record/AutoChoice if vehicle
	N/A

	Agency
	Agency that owns the property
	2
	Char
	Mandatory
	System populated from CPAIS Staging Area Record/AutoChoice if vehicle
	See Appendix B

	Budget Object Class
	Budget Object Class Code assigned to the property item
	4
	Char
	Mandatory
	System populated from CPAIS Staging Area record/Auto Choice if vehicle
	See Appendix C

	Date of Acquisition
	Date ownership transfers to the government
	Date
	S
	Mandatory
	System populated from CPAIS Staging Area Record/AutoChoice if vehicle 
	MMDDYYYY

	Procurement Document No
	Number used to identify the paperwork transaction to acquire the piece of property.
	16
	Char
	Mandatory
	System populated from CPAIS Staging Area record/AutoChoice if vehicle
	N/A


	Data Element
	Description
	Size
	Type
	Mandatory/Optional
	Source
	List of Values

	Procurement Document Type
	Identifies how property was acquired
	4
	Char
	Mandatory
	System populated from CPAIS Staging Area record/AutoChoice if vehicle
	N/A

	Procurement Line Item No
	Number used to identify a particular line within the acquisition document
	4
	Char
	Mandatory
	System loaded from CPAIS Staging Area record/AutoChoice if vehicle
	N/A

	Org Code
	Management Organization Code for the owner of the property
	7
	Char
	Mandatory
	AutoChoice if vehicle/If spaces, user must enter
	N/A

	APO No
	Identifies individual responsible for the property item.
	14
	Char
	Mandatory
	User entered/AutoChoice Interface  
	N/A

	Asset ID
	Unique number assigned to each property item.
	11
	Char
	Mandatory
	System generated/user entered


	N/A

	Budget Object Type
	Type of property represented by the Budget Object Class
	2
	Char
	Mandatory
	System generated from Budget Object Class field
	See Appendix C




	Data Element
	Description
	Size
	Type
	Mandatory/Optional
	Source
	List of Values

	Component Part Indicator
	Identifies property as a main asset with component parts, a component part or non-component
	1
	Char
	Mandatory
	System loaded from CPAIS Staging Area record/User entered
	C-Component part;                           M-Main asset with component parts;                                                                                 N-Not component part

	Main Asset ID (If Component)
	Asset ID of main property item
	11
	Char
	Mandatory if Component Part Indicator is C
	User entered
	N/A

	Component ID’s (If Main Asset)
	Asset ID’s of all component property
	11(multiple rows for main asset record)
	Char
	Mandatory if Component Part Indicator is W
	User entered
	N/A

	Custodial Name
	Name of person assigned as custodian (responsible party) for property
	9
	Char
	Optional
	User entered
	N/A

	Demilitarization Code
	Assigned code that identifies the required demilitarization.
	1
	Char
	Optional
	User entered
	See Appendix D

	Description
	Property description
	60
	Char
	Mandatory
	User entered
	N/A


	Data Element
	Description
	Size
	Type
	Mandatory/Optional
	Source
	List of Values

	FSC
	Federal Supply Class Code  (FSC) identifies the GSA class assigned for the type of property.
	4
	Char
	Mandatory
	User entered/AutoChoice if vehicle
	For Vehicles see Appendix W: For all other see Appendix I

	Hazardous Code
	Code assigned to nature or type of hazard associated with property.
	1
	Char
	Mandatory
	User entered
	M-Hazardous Material                W-Hazardous Waste                             D-Non Hazardous property

	In-service Date
	Date property was placed in-service
	8
	Date
	Optional
	Generate from Staging Area record unless, vehicle, then User entered
	MMDDYYYY

	Property Location First Address Line
	Name of Property User location
	35
	Char
	Mandatory
	System generated from the APO Table, Appendix CC/User may modify
	N/A

	Property Location Second Address Line
	Street address where property is located
	35
	Char
	Mandatory
	System generated from the APO Table, Appendix CC/User may modify
	N/A


	Data Element
	Description
	Size
	Type
	Mandatory/Optional
	Source
	List of Values

	Property Location City
	City where property is located
	20
	Char
	Mandatory
	System generated from the APO Table, Appendix CC/User may modify
	See Appendix V

	Property Location State
	State where property is located
	2
	Char
	Mandatory
	System generated from the APO Table, Appendix CC/User may modify
	See Appendix V

	Property Location

 Country
	Country that property is located in if it is not located within the U. S.
	35
	Char
	Optional
	User Entered
	N/A

	
	
	
	
	
	
	

	Property Location Zip Code
	Zip code where property is located
	5
	Char
	Mandatory
	AutoChoice Interface if vehicle/ If vehicle and Foreign/Domestic field is Foreign zero fill/If not, System generated from the APO Table, Appendix CC/User may modify 
	N/A

	Property Location Zip Code 4
	Zip code suffix where property is located
	4
	Char
	Mandatory
	AutoChoice Interface if vehicle/ If vehicle and Foreign/Domestic field is Foreign zero fill/if not, System generated from the APO Table, Appendix CC/User may modify
	N/A

	Manufacturer
	Name of manufacturer
	35
	Char
	Mandatory
	User entered/AutoChoice if vehicle
	N/A

	Data Element
	Description
	Size
	Type
	Mandatory/Optional
	Source
	List of Values

	Mission Area
	Mission area for which this property item is used to support.
	15
	Char
	Mandatory
	 Generate from Appendix R based on agency
	see Appendix R

	Miscellaneous Note
	Notes pertinent to property
	30
	Char
	Optional
	User entered
	N/A

	Model
	Model type or description
	17
	Char
	Optional
	User entered/AutoChoice if vehicle
	N/A


	Data Element
	Description
	Size
	Type
	Mandatory/Optional
	Source
	List of Values

	Notes
	Used to record any data pertinent to the property
	10 lines 78 characters each 
	Char
	Optional
	User entered
	N/A

	P&E Category
	Plant, Property & Equipment Category as defined by FASAB.
	20
	Char
	Optional
	User entered, if left blank system generate General PP&E
	General PP&E;                               Federal Mission PP&E;        Heritage Assets;

	Program/Project
	Program/Project code for which this property item is used to support
	15
	Char
	Optional
	User entered
	See Appendix E for Current Program Codes

	
	
	
	
	
	
	

	Serial No
	Serial number or vehicle identification number of the property.
	20
	Char
	Optional
	User entered/AutoChoice if vehicle
	N/A

	Standard Description
	Standard Department property description based on budget object class code
	60
	Char
	Mandatory
	AutoChoice if vehicle/If not, system generated based on budget object class code
	For Vehicles, see Appendix W for other property see Appendix I


	Data Element
	Description
	Size
	Type
	Mandatory/Optional
	Source
	List of Values

	Status
	Current status of asset pertaining to type of use.
	20
	Char
	Mandatory
	System default to Active/ User can modify
	active; WIP; excess; damaged; scrap; lost or stolen; exchange sale; temporary loan; storage; pending transfer; transfer approved; property data comp; accounting comp; transfer complete; transfer to CEPO; transfer outside Department; abandoned/destroyed; donated; sold; sold exchange; trade-in; donated research; remove property item; remove as duplicate

	Trade-in Indicator
	Indicates if property was traded-in as part of the acquisition
	1
	Char
	Mandatory
	User entered
	T- Trade-in                                     N- No Trade-in


	Data Element
	Description
	Size
	Type
	Mandatory/Optional
	Source
	List of Values

	Traded-in Asset ID
	Asset ID of property traded-in
	11
	Char
	Mandatory if Trade-in Indicator is T
	User entered
	N/A

	Useful Life
	Normal operating life in terms of utility to the owner
	2
	Char
	Mandatory
	System generated based on default established for BOC. Also, Department designee may directly enter useful life
	See Appendix C 

	User
	Class of User
	10
	Char
	Mandatory
	If not user entered, system default to Agency
	Contractor; Gram ntee; Agency; Other

	WCF Indicator
	Identifies property as Working Capital Fund or Appropriated
	N/A
	Char
	Mandatory
	User entered/system generated from fund code on Accounting Record
	WCF;                                              Appropriated                                            




10

