EQUIPMENT MAINTENANCE RECORD                                                
APPENDIX Y


Appendix Y
	Data Element
	Description
	Size
	Type
	Mandatory/Optional
	Source
	List of Values

	Asset ID
	Unique number assigned to each property item.
	12
	Char
	Mandatory
	System populated from Property Inventory Master Record
	N/A

	AO No
	Identifies individual responsible for the property item.
	14
	Char
	Mandatory
	System populated from Property Inventory Master Record
	N/A

	Serial No
	Serial number or vehicle identification number of the property.
	20
	Char
	Optional
	System populated from Property Inventory Master Record
	N/A

	Standard Description
	Standard Department property description based on budget object class code
	60
	Char
	Mandatory
	System populated from Property Inventory Master Record
	See Appendix I

	Manufacturer
	Name of manufacturer
	35
	Char
	Mandatory
	User entered/AutoChoice if vehicle
	N/A

	In-service Date
	Date property was placed in-service
	8
	No
	Mandatory
	User entered
	MMDDYYYY

	Warranty Expires
	Date warranty expires
	8
	No
	Optional
	User entered
	MMDDYYYY

	Data Element
	Description
	Size
	Type
	Mandatory/Optional
	Source
	List of Values

	Maintenance Contract No.
	Number of the Manintenance Contract 
	12
	No
	Optional
	User entered 
	N/A

	Contract Expiration
	Date that the Contract Expires
	8
	No
	Optional
	User entered
	N/A

	Vendor
	Name of vendor
	30
	Char
	Optional
	User entered
	N/A

	Property Condition 
	Condition of Property
	N/A
	Char
	Mandatory
	User entered
	Excellent - No modifications or repairs needed; Usable- shows wear but does not need significant repair; Repairable-Unusable in current condition but can be repaired.  

	Critical or Non-Critical
	Indicate if maintenance is critical or non-critical
	1
	Char
	Mandatory
	User entered
	C-Critical                      N-Non-critical

	Type of Maintenance
	Type of schedule
	N/A
	Char
	Mandatory
	User entered
	Repair; Routine; Upgrade; Overhaul

	Actual Maintenance Cost
	Cost of maintenance performed
	10
	No
	Optional
	User entered
	N/A

	Deferred Maintnenance Cost
	Cost of the deferred maintenance
	10
	No
	Optional
	User entered
	N/A

	Upgrade Cost
	Cost of the upgrade
	10
	No
	Optional
	User entered
	N/A

	Overhaul Cost
	Cost of the overhaul
	10
	No
	Optional
	User entered
	N/A

	Notes
	Used to record data regarding maintenance
	225
	Char
	Optional
	User entered
	N/A


