E-Travel Transaction Postings

(FINAL)

	Trans. Code
	New Trans. Type
	Fund Category
	 Accounting Entry ID
	DR
	CR
	ACEV
	Trans.

Cat.
	Description

	Travel Obligation/Advance Postings

	TO
	01
	Blank

F

H

R

W

Z

V
	SM2Q
	4610
	4803
	SP02
	TO
	Establishes TDY Obligation

	
	
	T


	SM2R
	4620
	4803
	SP02
	
	

	TO
	02
	Blank

F

H

R

W

Z

T

V
	SM2S
	9904


	9905
	SP05
	TO
	Issues advance for TDY travel.

	AD
	TO
	Blank


	DM05
	1410

4803
	1011

4804
	AD01
	AD
	TDY Advance Disbursement.


	Travel Voucher (TV)/Applied Advance Postings

	TV
	01
	Blank

F
	SR7L
	6100

4610

3107
	2120

4902

5700
	SP03
	TV
	Total Voucher Amount – Line Type E

	
	
	H

R

W

V

Z
	SRDN
	6100

4610
	2120

4902
	SP03
	
	

	
	
	T


	SRJF
	6100

4620
	2120

4902
	SP03
	
	

	TV
	03
	Blank

F

H

R

W

Z

T

V
	SR7J
	2120

4902
	2110

4901
	SP05
	TV
	Amount Owed to Employee – Line Type O

	TV
	02 
	Blank

F

H

R

W

Z

T

V
	SM2T
	2120

4804
	1410

4803
	SP05
	TV
	Advance Amount Applied to Voucher.

	AD
	TV
	Blank


	DR00
	2110

4901
	1011

4902
	AD01
	AD
	Travel Voucher Disbursement – Amount owed to employee (E Line minus Applied Advance Amount).

	Notes: The TV/01, TV/02 and TV/03 all process at the same time. There is a potential timing difference between the TV/03 and the AD/TV.  However, this will be eliminated by instituting an early cutoff of travel disbursements during the last three days of the month. 


	Local Voucher (LV) Postings

	LV
	01
	Blank

F
	SM2U
	6100

4610

3107
	2110

4902

5700
	SP03
	TV
	Unobligated Local Travel Voucher – Line Type E

	
	
	H

R

W

Z

V
	SM2V
	6100

4610
	2110

4902
	SP03
	
	

	
	
	T


	SM2W
	6100

4620
	2110

4902
	SP03
	
	

	LV
	02
	Blank

F

H

R

W

Z

T

V
	SVXZ
	4902
	4901
	SP05
	TV
	Unobligated Local Travel Voucher – Line Type O

Line Type O on LV will always equal Line Type E since travel advances will not be issued for local travel.

	AD
	LV
	Blank


	DR00
	2110

4901
	1011

4902
	AD01
	AD
	Disbursement – Owed to Employee


	Third Party (CB & IB) Payment Postings

	3P
	01
	Blank

F
	SR6A
	6100

4610

3107
	2110

4901

5700
	SP03
	TP
	Third Party Payment Voucher

	
	
	H

R

W

Z

V
	SR5Z
	6100

4610
	2110

4901
	SP03
	
	

	
	
	T


	SRLM
	6100

4620
	2110

4901
	SP03
	
	

	AD
	3P
	Blank


	DR00
	2110

4901
	1011

4902
	AD01
	AD
	Disbursement  for Third Party Payment Voucher


	Unbilled Travel Advance Repayment Postings

Ex. Traveler received an advance but the travel was cancelled. Traveler voluntarily gives the check back to the agency. Agency only enters a collection (no bill).

	CR
	TR
	Blank

F

H

R

W

Z

T

V
	RM1X
	9908


	9909
	AR05
	CR
	Agency entered CR document references TO document that issued the advance. This will add an offsetting entry to the Travel Advance Table (TADV). 

Because the TO uses memo accounts, no impact on budgetary/proprietary accounts

	

	A1
	RF
	All FCATS
	RM1Y
	9912
	9913
	AR03
	BD
	A1 will be processed with a unique BOC 2170 to identify it as a travel advance repayment.

Because the accounting event is AR03, the A1 will reject. It will then require manual intervention to include removing the 2170 from the BOC field and placing it in the Revenue Source Code field.

	A3
	23
	All FCATs
	RM1Z


	1015

4804


	1410

4803


	AR06
	CR
	A3 will reference the A1 when collected.



	NOTE : If a user cancels a reservation within FedTraveler, it will automatically generate a TO document with an action of “X” to cancel the obligation and advance lines.  This document will reject on SUSF because the advance has already been disbursed. An authorized user must then change the action from “X” to “C”. This will allow the document to accept and will de-obligate the amount of the TO/01. Because of timing issues between the cancellation of the obligation and repayment of the advance, there can be an abnormal balance in 4803.  To minimize this, users should wait until the check is mailed to the NFC lockbox before correcting the rejected TO/01.  


	Billed Travel Advance Repayment Postings

Ex. Traveler receives an advance and does not voluntarily return advance if travel is cancelled. Agency decides to bill the traveler and puts a receivable on the books.

	BD
	TR
	All FCATs
	RM2A
	9910
	9911
	AR02
	BD
	Agency entered BD document references TO document that issued the advance. Referencing the TO creates an offsetting entry to the TADV table

	CR
	TR
	Blank

F

H

R

W

Z

T

V
	RM1X
	9908


	9909
	AR05
	CR
	Agency entered CR document references BD 

	

	A1
	RF
	All FCATS
	RM1Y
	9912
	9913
	AR03
	BD
	A1 will be processed with a unique BOC 2170 to identify it as a travel advance repayment.

Because the accounting event is AR03, the A1 will reject. It will then require manual intervention to include removing the 2170 from the BOC field and placing it in the Revenue Source Code field. 

	A3
	23
	All FCATs


	RM1Z


	1015

4804


	1410

4803


	AR06
	CR
	A3 will reference the A1 when collected.



	See Note under Unbilled Travel Advance Repayment Postings



Notes:


In addition to the above entries, Project Post Type entries were added to ACED for TV/01, TV/03, LV/01, LV/02 and 3P/01 using existing TRVL postings (XVs) as a guide. 





A new Revenue Source Code “2170” will need be to added to the RSCR table with a RSRC Post Flag equal to “Y”. An entry will also be added to ACED in the BOC/RSRC field using “2170” in order to invoke a unique posting for the A1/RF and A3/23. 








1

